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The manual consists of a systematically designed 
process for implementation of a 3 to 5 day media production workshop 
for inservice and preservice teachers of the deaf. Included are the 
following components: goals and program objectives, a schedule of 
workshops for the 1972-1973 school year, an address list of teacher 
preparation programs for the deaf, a typical letter to program 
directors about the workshop, a preworkshop directors* questionnaire, 
an instructional staff information sheet, a workshop participant 
list, an equipment needs list, television equipment needs, a list of 
the workshop's training objectives, a preworkshop brochure, typical 
workshop schedules, and a consumable materials list. Also included 
are handouts for each of the instructional sessions, task analysis 
and strategy statements for each session, an evaluation form for each 
session, a materials list, a resource list, an equipment 
manufacturers' list, a list of media services available for teacherr 
of the deaf, and an instructor's postwcrkshop and a participant's 
postworkshop reaction form. , (See EC 052 418 for the workshop 
participants workbook and descriptions of the handouts) . (MC) 
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AUTHOR ABSTRACT: 

Instructional Strategies : Media Production 
Workshop for Teachers of the Deaf 

This manual consists of a systematically designed 
process for implementation of a three- to- five day workshop- 
for inservice and pre-service teachers. of the deaf. In- 
cluded are Goals and Program Objectives, a schedule of 
workshops for the 1972-73 school year, address list of 
teacher preparation programs for the deaf, a typical letter 
to the Directors of these programs orienting them to the " 
workshop 5 a preworkshop director's questionnaire, instruc- 
tional staff information sheet, workshop participant list, 
equipment needs list, television equipment needs, a list of 
all training ob j ectives for the workshop , a preworkshop 
participant ' s questionnaire , an "individually prescribed 
preworkshop brochure , typical workshop schedules , consumable 
materials list, handouts for each of the instructional 
sessions, task analysis and strategy statements for each 
session, evaluation form for each session, materials list, 
resource list , equipment manufacturer ' s list , a section on 
media services available to teachers of the deaf, instructor 
postworkshop reaction form and a participant reaction form. 

This iTianual is intended to be used with an administra 
tive manual entitled "Media Production Workshop for Teachers 
of the Deaf." 
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GOALS OF SHORT-TERM WORKSHOPS 



Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State University 
Las Crucesi New Mexico 88001 



1. the workshops will provide teachers of the deaf and potential 

teacheri3 of the deaf with knowl'^dge related to media so that they 
can;;better utilize its potentia. a communicative tool for 
improving the instruction of dea. children. 



2. It is expected that as a result of the workshops, the participants 
will become sensitive to the need of media as an integral part of 
the instructional process. 



3. Participants should become aware of the potential of utilizing: av 
systematic procedure for the development and improvement of 
instruction and the role of media in this procedure- 



U, Specifically the workshop intends to provide the opportunity for 
the participants to acquire knowledp;e of media production skills, 
utilization techniques and equipment operation skills. 



(10/26/71) 



PROGRAM OBJECTIVES FOR SHORT-TERM WORKSHOPS 

Southwest Regional Media. Center for the Deaf 
Box SAW, New Mexico State University 
Las Graces, New Mexico 88001 



1. At the termination of each media/instructional technology work- 
shop, 100% of the participants will be able to correctly demonstrate 
100% of those desi?;n and production techniques and equipment 
operation skills presented in the workshop. 

2. At the termination of each media/instructional technology workshop, 
100% of the participants will be able to list 80% of the media 
utilization techniques which were presented in th^ workshop. 

3. At the termination of each media/instructional technology, 100% 

of the participants will be able to identify the roles of nedia in 
the instructional technolopiy process and apply the basic principles 
of a systematic approach to designinfr instruction to an instruc- 
tional problem. 

4. At the termination of each media/instructional technology workshop, 
100% of the participants will be able to identify foyr ways in 
which SWRMCD and MSCF can assist them in their instruction of 
hearing handicapped children. 
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KSHOP SCHEDULE., SFCOMD EOTTJOM 
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TEACHER TRAINING PROGRAMS 
FOR TEACHERS OF THE DEAF 

PRESERVICE WORKSHOPS 
ADDRESS LIST 



1972 - 1973 



Miss Bernice Baker, Coordinator 
Teacher Training for the Education 

of the Deaf 
University of Houston 
College of Education 
Houston., Texas 7 70 04 
(713) 74S-1612 (Baker's ext.) 
(713) 749-1011 (university) 

Dr* Barbara Beggs , Director 
Teacher Training Program 

for the Deaf 
Dept, of Communicative Disorders 
Speech and Hearing Clinic 
Southern Methodist University 
Dallas, Texas 75222 
(:^14) 692-2392 (office) 2383 (clinic) 

Dr. Grant Bitter Coordinator 

Deaf Education 

The University of Utah 

Salt Lake City, Utah 64112 

(801) 581-8442 

Dr, VJilliam Brelje, Director 
Teacher Training Program 
Education of the Deaf 
Box 2 50 

Lewis 6 Clark College 
Portland, Ore^^on 97219 
(503) 246-8251 

Dr, Josephine Carr, Director 
Teacher Training Program 
Oregon College of Education 
Monmouth, Oregon 973 0 3 
(503) 838-1220 ext. 311 

Dr. Patrice Costello 
Associate Professor 
Special Education 
Texas Tech University 
P.O. Box 4700 
Lubbock, Texas 7 940 9 
(806) 742-6271; 799-4170 
799-0502 

^ 792-1127 (Costello's home) 
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Mrs. Gladys Drake 
Assistant Professor 
Education of the Deaf 
Department of Speech 
Texas V/oman ' s University 
Denton, Texas 7G204 
(817) 382-2315 

Mr . Jack Foreman 
Director, Deaf Education 
The University of Tulsa 
600 South College 
Tulsa, Oklahoma 74104 
(918) 939-6351 

Dr. Robert 0, Grange 
Dr. Michael Nerbonne 
Idaho State University 
Speech and Hearing Center 
Pocatello, Idaho 83201 
(208) 236-3495 

Mrs. June Grant, Director 

Education of the Deaf 

Special Ecjucation Department 

Trinity University 

715 Stadium Drive 

San Antonio, Texas 78212 

(512) 736-7501 

Mrs. Jane Harris, Director 
Jane Brooks School for the Deaf 
Seventh at Colorado Avenue 
Box 66 9 

Chickasha, Oklahoma 7 3018 
(405) 224-3500 

Mr. Mark Hutton, Director 
Deaf Education Program 
Oklahoma College of Liberal Arts 
Box 3416 

Chickasha, Oklahoma 73018 
(405) 224-3140 



Preservice Worksh ps 
Address List 
1972^1973 



Dr, Jay R. Jensen 
Utah State University 
Speech and Hearing Clinic 
University Hill 
Logan, Utah 84321 
(801) 752-4100- 752-7582 

Mr. Lawrence Fleischer, Coordinator 
Secondary Teacher Preparation 

Program - Area of the Deaf 
California State University, 

Northridge 
Northridge, California 91324 
(213) 886-2596 (department) 
8 8 5-2526 (universit\' ) 

Dr. Harriet Green Y.opp 
San Diego State College 
Professor, Department of Speech 

Pathology and Audiology 
San Diego, California 92115 
(714) 286-6139 

Dr. Jean Utley Lehman, Dirc?ctor 
California State University 
Department of Special Education 
5151 State University Drive 
Los Angeles, California 90032 
(213) 224-3889 

Dr. George J. Lesliin, Director 
Special Education Program 
The University of Arizona 
College of Education 
Tucson, Arizona 8 5721 
(602) 884-3214 

884-1791 (library) 

884-3441 (IMC) 

Mr. Joe Livingston 
Director of Deaf Education 
Department of Special Education 
University of Northern Colorado 
Greeley, Colorado 80631 
(303) 351-2012 

Dr. Edgar L. Lowell, Director 
John Tracy Clinic 
806 West Adams Boulevard 
Los Angeles, California 90007 
(213) 748-5481 



Dr. Sheila Lovjenbraun , Director 

University of Washinj^ton 

Area of Special Education 

101 Miller Hall 

Seattle, V/ashington 98109 

(206) 543-1827 

Dr o James McPherson 

Department of Special Education 

San JoGo State College 

12 5 Sovvth Seventh Street 

San Jose, California 95114 

(408) 2?7-2655- 277-2G45 

Dr. E. 0. Mencke 

Associa to Professor 

Dept. of Communication Disorders 

University of Oklahojna 

Medical Center 

800 Nortlieast Thirt'^enth Street 
Oklahoma City, Oklahoma 7 3104 
(405) 271-4000 

Dr. Priscilla P. Muir , Director 
Teacher Training Program for 

Educators of the Deaf 
San Francisco State College 
1600 Holloway Avenue 
San Francisco, California 94132 
(415) 469-1245 (Hon. 6 Tue.) 



V/ORKSHOP PREPARATION AMD FOLLOW-THROUGH CHECKLIST 

Southwest Regional Media Center for the Haat 
Box 3AW, New Mexico State University 
Las Cruces, New Mexico 88003 



Location of Workshop 
Date of Workshop 



Weeks Prior 


to Workshop 


Target Date 


Completed 


Target Date 
Weeks Prior 


Completed 
to Workshop 


Target Date 
Weeks Prior 


Completed 
to Workshop 


Target Date 
Weeks Prior 


Completed 
to Workshop 


Target Date 


Completed 


Target Date 


Completed 


Target Date 
1 Days Prior 


Completed 
to Workshop 


Target Date Completed 
Week Following Workshop 



Month 



Days 



Questionnaire for Participants 
Questionnaire for Director of Program 

Telephone Director if Questionnaire has 
not been retux^ned 

Letter to Chamber of Commerce 

Send Content Letter 
Send 5 Schedules 

Production of all materials for workshop 
completed 

Telephone Director if Instructional Staff 
Information Sheet has not been returned 

Complete Follow-up activities 

, _ a. Interpretation 

Target Date Completed 

_ b. Fill out Instructional Staff 

Target Date Completed Evaluation Form 

2 Weeks Following Workshop 

Follow-up letter to Director of Training 

Target Date Completed Program with Directors Evaluation Form 
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December 19 , 19 72 



Dr. i4arriet Green Kopp 
Professor, Dept. of 

Speech Pathology $ Audiology 
Scin Diego State College 
San Diego, California 92115 

Dear Dr. Kopp: 

The media workshop for trainees who will be directly 
involved with hearing handicapped children will be held 
February 5 througii February 7. We are prepared to handle up 
to twenty participants in the workshop. If there are some 
students who will be working with other handicapped children 
besides the hearing impaired and you feel they can benefit 
from the workshop this would bo acceptable to us, provided the 
total nojTiber does not exceed twenty. After you establish who 
will participate in the workshop > pleaSe make a list of their 
names cind send a copy to me for use in our ev-^iluation procedures. 

Enclosed are twenty-five copies of a questionnaire that I 
would like the participants to complete as soon as possible. 
The results of the questionnaires will allow us to structure 
the content of the workshop according to your needs and the 
ne^ds of your students. Please have your students complete 
these questionnaires and return them to me in the enclosed 
envelope by January 10. 

I am also enclosing a Director' a Questionnaire which I 
would like you to fill out. Tt\e questionnaire will allow you 
to expresfi in detail how you see our services as being most 
valuable to your program. A quick return of the question- 
naire would be advantageous, as it would allow us maximum time 
to prepare for your workshop • Please return this questionnaire 
with the participants' questionnaires. 

In addition, I would like you to fill out the Instruc- 
tional Staff Inf oriuation Sheet and if possible > return it v;ith 
the questionnaires. If this is not possible, I have enclosed 
a self-addressed envelope for return at a later date. Please 
return the information sheet to me at least ten days prior to 
the workshop. 

You will also find enclose^ a copy of "Objectives for 
Media Workshops." Tliis should give you a comprehensive look 
at the kinds of things that we hope to do in three days with 
your program. 
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Dr. Harriet Gree '<opp 
December 19^ 19 7*^ 
Page 2 



If ^you would like us to run a session in Instructional 
Television, we would like to aak you to provide us with T»V. 
equipment. I have attached a list of T.V. neeas. Wq will 
need this equipment for the last two days of the workshop if 
possib le . 

We will require the following aquipment and facilities 
to conduct your workshop: 

1. An area appropriate for lectures and discussion. 
This area should be equipped with enough chairs to 
seat the entire group at one time and mv3t have at 
least two electrical outlets. 

2-. Two rooms with three or more electrical outlets. In 
order to accommodate machinery, materials, and parti- 
cipants, m inimu m room size should be 20 ft. by 20 ft* 

3. All rooms should be capable of being darkened for 
projection of visual mciterials and sliould be located 
on the first floor or near an elevator. 

4. Each room should have six,"' 3 ft* by 6 ft. tables 
with at least four chairs for each table. 

5. Vie must have a minimum of four to five hours to set 
up our equipment in preparation for your workshop. 
This means that we must get into the rooms scheduled 
for the workshop by 1:00 p,m. on the day before. If 
this is not possible, we will be unable to begin the 
workshop until 1:00 p.m. of the first scheduled day. 

For memy of the workshops that we have conducted, the uni- 
versities have arranged rooms in the student union. These 
rooms were more than adequate for our requirements The rooms 
not only met our physical requirements, but they were handy for 
other things such as drinking fountain and restrooms were just 
down the hall. University Bookstore was close for purchase of 
needed materials for workshop and the participants had only to 
go to the other end of the building for lunch. 

Well, if you have any questions regarding this information 
and the scheduled workshop, please feel free to contact me at 
the Center. 

Sincerely , 



Larry R . Wei djie r 
Media Specialist 



LKW/vni 



^^-^ closures 
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PRE-WORKSHOP 
DIRECTORS QUESTIONNAIRE 



Southwest Regional Media Center for the Deaf 

P.O. Box 3AVJ 
New Mexico State University 
Las Cpuces, Uev' Mexico 88003 



In order to better assess your needs regarding the scheduled 
instructional technology/media workshop, we are asking you to fill 
out this short questionnaire. The information gained from this 
questionnaire will help us determine a relevant structure and con- 
tent for your vrorkshop. 

Please return this with the participants' questionnaire within 
four workin^r days. 

1. How maity participants will be involved in the workshop? 



2. How many of your students (teachers) have had formal 
training in: 

a. Media Production 



b. Media Utilization 



Have your students (teachers) had form.al instruction in 
writing performance objectives? 



Yes No 



4o IJhat areas of media/instructional technology do you feel 
should be included in the content of your vjorkshop? 



5, Please make any additional comments that you feel we-i?e 
not covered by the questionnaire. 
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INSTRUCTIONAL STAFF INFORHATION SHEET 



Southwest Regional Media Center for the Deaf 
Box 3AW, New Me;dco State University 
Las Cruces, New Mexico 88003 

In order to facilitate our arrival and to assure the security of 
our equipment, v./e are asking you to fill out the following information 
sheet. Please return it to me as soon as possible. 

Building number, or name, where 
" the workshop is to be held 

Telephone number where I can bs 
"~ ' \ reached while conducting the^ 

workshop 

Room numbers for the workshop 



Name of person to contact in 
order to gain admittance to 
building and rooms the day 
before the workshop. 

Telephone number of the person 
listed above 

Parking permits for our vehicle 
or the place where we may obtain 
a permit 

Location of a secure parking 
area for overnight parking of 
our vehicle 

Map of campus with building 
marked 

Map. of city if convenient 



The participants may be producing slides during the workshop. In 
order to have the film back in time for a proper critique to be con- 
ducted, it is necessary for us to know the location of the facility 
that can process 126 Ektachrome film in a minimum amount of time. 
(Specify time and facility) 



Are guest accomodations available at the University? If so, how many 
rooms are available the dates we are there, cost per person, per night, 
and how do we arran.^e for the rooms? 
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VJORKSHOP PARTICIPANT LIST 

Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State University 
Las Cruces, New Mexico 88003 

Please give us the names of all vjorkshop participants so that 
we can make up separate packets of materials and name tags for each 
person. This list will also be used for implementation of our eval- 
uation procedures. (Please type or print). 

• 1. 13 • 

2. . 14. 

3. 15. 

4. 16. 

5. ^ 17. 

6. 18. 

7. 19- 

8. > 20. 

9. 21. 

10. 22. 

11. 23. 

12. : 24. 

25. 



^ ErJcL^W:9/72 



Director's Signature 



EQUIPMENT NEEDS 

Equipment Operation 



1. 


Bell S Howell, Auto load, IBmm projector 




2 . 


Bell S Howell, Manual, 16mm projector 




3. 


Graf lex 620, 16mm projector 




4. 


Graf lex 920, 18mm projector 




5 . 


Technicolor 1000, 8rm projector 




6 . 


Technicolor 810, Snrni projector 




7. 


Kodak Carousal 800 , Slide projector with 


remote control 


8 . 


Kodak Carousal 750, Slide projector with 


remote control 


9 . 


Graflex SM, 400, Filnstrip projector 




10 . 


Graflex 5M, WO RC, Rilmstrip Projector 




11. 


Graflex SM, 1000, Filmstrip projector 




12 . 


Sony, reel to reel, tape recorder with microphone 


13. 


Cassette tape recorder with microphone 




14. 


Language master with headsets 




15. 


Audio flash card unit 






(Need practice films and audio tapes for 


the above) 


Handmade Transparencies , 




1. 


Overhead projector with acetate roll 




2. 


One anti-keystone screen 




Dr;/ 


Mounting;, Laminating, and Color Lifting 




1. 


Tacking Irons (Three) 




2. 


Two Dry Mount presses 




3. 


One, 22 X 28 Tray for water 





o 
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Equipment Needs 
Page 2 

Thermofax Transparency Production 

1. One overhead projector 

2. Two Thermofax Machines 

3. One Anti-Keystone Screen 
Super 8 Film Production 

!• One Kodak Super 8 Sound Projector 

2. Four Super 8 Cameras 

Slides 

1. Five Ektagraphic Visualmakers 

2. Two Carousal Slide Projectors 

3. One Dissolve Unit 
Instant Art 

!• Three filmstrip projectors 
Television Production 

1. Any television equipment that you have available 



LW (1/19/72) 
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TELEVISION PRODUCTION NEEDS 



Southwest Regional Media Center for the Deaf 
Box SAW, New Mexico State University 
Las Cruce?, New Mexico 8 8001 

T.V, Equipment 

2 Sony Rovers (New J Format) or equivalent 

1 3500 or 3650 VTR or equivalent 

2 T.V, Monitors 

1 Special Effects Generator (Sony Model or Equivalent) 

3 T,V, Cameras w/zoom lens and tripods 

2 Microphones 

All necessary cables to hook up cameras to SEG and monitor 
to SEG-MIC cables to VTR and audio cable from VTR to monitor- 
Extra length audio and video cables, if possible. 
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TRAINING OBJECTIVES FOR SHORT-TERM MEDIA WORKSHOPS 



Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State University 
Las Ci'uces, New Mexico 88003 



Equipment Operation 

Each participant will demonstrate to an instructor, or another 
participant, how to operate each piece of equipment that is displayed, 
in addition, each participant will demonstrate to an instructor or 
another participant, how to change the projection lamp (exciter lamp 
on sound machines) in each projector that is displayed. 

Hand made Transparency Production 

1. Participants will set up and operate an overhead projector 
demonstrating maximum screen coverage with avoidance of key- 
stoning effect. 

2. Participants will identify all materials which can be used for 
the production of handmade transparencies. 

3. Each participant will make a minimum of five transparencies. 
Each of the following techniques or materials must be used at 
least once and may be used in any combination: 



a. 


Clear Acetate 


f. 


Color Pencils 


b. 


Blue Acetate 


g- 


Hand Lettering of Words 


c . 


Styrene 


h. 


Dry Transfer Letters 


d. 


Permanent Color Pens 


i . 


One overlay 


e . 


Color adhesive film 


3- 


Moi'^e than One Overlay 



4. Participants will demonstrate six ways of utilising the overhead 
projector with the acetate roll. 

5. Participants will name seven uses of handmade transparencies 
which can be used with the hearing impaired. 

Mac' i^ne -Made Tran s paren ci e s 

1. Each participant will demonstrate his/her ability to set up and 
operate the overhead projector in such a way as to maximize screen 
coverage and reduce keystoninj^ and light spill over. 

2. Participants will demonstrate their ability to make a thermofax 
transparency using styrene, a prepared master and permanent color 
pens and pencils to add color. 

3. Participants will demonstrate their ability to make five thermofax 
^ transparencies using 5 33 film, and each one of the following 

ERIC 



Training Objectives for Short-Term 

Media Workshops 
Page 2 



techniques or materials. Each technique or material must be 
used at least once and may be used in any combination. 

a. Original master 

b. Prepared master using the blocking out technique 

c. Original master using paste-up methods 

d. Permanent color pens 

e. Colored pencils 

f. Color adhesive film 
g» One overlay 

h. More than one overlay 

Participants will demonstrate their ability to make a thermospirit 
master from an original master. 

5. Participants will name seven ways of using thermofax transpar- 
encies with hearing impaired children. 

6» Participants will name six ways of using the overhead projector 
with the acetate roll in the classroom with hearing impaired 
children. 

Slides - Ektagraphic Visualmaker 

1. Participants will be able to name five ways of using slides in 
the classroom with hearing impaired children. 

2. Participants will be able to name three types of instamatic 
film and indicate the type which results in slides. 

3. Each participant will be able to take two pictures outdoors and 
two pictures indoors with flash with an instamatic camera, 

^. Each participant will demonstrate the procedures for copying 
various size pictures with the Ektagraphic Visualmaker. 

Black and IVhite Photography (Polaroid) 

1. Each participant will make a four picture sequence story using the • 
Polaroid camera. The pictures vjill be given to the instructor in 
random order and he will correctly sequence the pictures without 
help from the participant. 

2. Each participant v/ill demonstrate the procedure for taking a 
Polaroid picture with and vjithout flash. 

3. Participants will list four ways the Polaroid picture can be 
used in the classroom for the hearing impaired. 

4. Participants will make one informal portrait using the ''Big Shot" 
Q camera o 
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D ry Mounting 

1. Participants will dry mount five pictures on cardboard which will 
result in all pictures bsinp evenly and firmly bonded to card- 
board with no visible mounting tissue at the edges of the picture. 

2. Participants will list five uses of dry mounted pictures which 
can be used with hearing impaired children. 

L aminating 

1. Participants will laminate three ~ five pictures utilizing the 
dry mount press and thermofax machine wMch will result in an 
even, smooth adherence of laminating film to the pictures. 

2. Participants will identify five ways laminating techniques can 
be used with hearing impaired children. 

Color Lifting 



1. Participants will color lift one picture each for the transpara- 
film process, the thermofax process, which will result in a trans- 
parent picture free of a clay residue, 

2, Participants will list two ways a color lifted picture can be 
used in the classroom with hearing impaired children. 

R ubber Cement Mounting 

The participant will mount two pictures by the rubber cement 
method which will result* in all pictures being firmly and evenly 
bonded to the cardboara with no visible rubber cement around the 
edges of the picture. 

Instant Art 

1. Each participant will make a poster traced from a projected 
transparency from a filmstrip, slide or overhead projector and 
color it with available ink and paints. 

2. Participant will name three ways instant posters can be used in 
the classroom. 

Lettering 

1. Participant will name al3 the components necessary for V/RICO and 
Rapidograph lettering . 

2. Each participant will letter her/his name on a name tag with 
the Rapidograph and with the WRICO lettering set letter his/her 
name on a desk name plate. 

O 
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3. Examine seven examples of VJRICO and Rapidograph lettering and 
identify the mistakes in each example. 

Super 8mm Production 

Participants will: 

1. Identify three uses of teacher and/ or student prepared 8nm film 
as a classroom learning tool for the hearing impaired. 

2. List two advantages of using a planningboard when making a film. 

3. Identify Super 8mm film and regular 8mm film when given two pieces 
of filmc 

Produce a 3 1/2 minute instructional film using previously pre- 
pared planningboard demonstrating basic camera techniques- i.e., 
pemning, tilting, zoom^ camera steadiness and exposure. 

5. Demonstrate their ability to load and operate a Super 8mm camera. 

6. Demonstrate their ability to animate a short title sequence. In 
addition 3 they wr.ll recall from memory two other uses of animation. 

TV Production 

1. Participants will plan a thr^e-to- f ive minute television program 
which meets the needs of an instructional problem formulated by 
the participants. 

2. Participants will demonstrate their ability to make the proper 
hookups on the equipment available. 

3. Participants will operate television equipment including a camera 
and a video tape recorder demonstrating good camera technique and 

^proper recording procedures. 

if. Participants will demonstrate two methods of titling and caption- 
ing appropriate to their instructional problem. 

5. Participants will demonstrate their ability to make the proper 
hookups for taping of f-of-the-air commercial programs. 

6. Participants vjill demonstrate their ability to edit and dub sound 
using the equipment available. 

7. Participants will demonstrate their ability to playback their 
three-to-five minute programs utilizing the equipment available. 

8. Participants will identify four advantages of teacher prepared 

' Q television programs as an instructional medium in the classroom 

£RJ(];" for the hearing impaired. 
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9. Participants will name seven ways in which they could use tele- 
vision as an instructional medium in the classroom for hearinq 
impaired students. 

P rocrrammed Instruction 

1. The learner will list three characteristics of proi?;raTnmed 
instruction . 

2. The learner will list three special considerations of programmed 
instructional materials for utilization with deaf learners. 

3. The learner will list at least two uses of programmed instruc- 
tional materials other than their serving as the core of 
instruction . 

4. The learner will list at least two formats of (1) presentation, 
(2) response, and (3) confirmation methods incorporated in pro- 
grammed instruction. 

5. The learner will list the present sources for obtaining infor-' 
mation on programmed instructional materials developed for deaf 
students . 

M ulti -Media Utilization 

1. Participants will list four techniques of using one or more 
mediums with the overh'-'ad projector. 

2. Participants x-iill list four techniques of using media in student 
independent study . 

3. Particinants will demonstrate the mechanical procedures ^ of 
manipulating more than one medium with the overhead projector. 

Media Services for Teachers of the Deaf 

Each participant will be able to list- 

1. The procedure for obtaining media services that may be available 
locally. 

2. Four major activities of MSCF. 

3. The procedure for obtaining instructional materials from Media 
Services and Captioned Films. 

4. The location of IMC^s in his area. 

5. The general activities of the IMC/RMC Network. 
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6. The locations of educational and creneral interest film denosi- 
tories . 

7. The four Regional Media Centers and tv/o major activities of ea 

8. The procedure for making application for summer institute'' 



Name 



PRE-WORKSHOP QUESTIONNAIRE 

SOUTHWEST REGIONAL MEDI'^ CENTER FOR THE DEAF 
NEW MEXICO STATE UNIVERSITY 
BOX 3AW 

LAS CRUCES, NEW MEXICO 88001 



In order that we may establish relevant content of the scheduled 
media/instructional technology wprkshop in your teacher preparation 
program we need the information which you can pro^'ide us from the 
following questionnaire. This information will allow us to structure 
the workshop so that we can better meet the individual needs of each 
participant. 

In the first part of the questionnaire you will be circling one 
of five numbers. These numbers represent a rating of your knowledge 
of the activity from very low familarity (1), to very high familiarity 
C5). Each number represents a reaction such as the following. 

Low^ ^ 1. What is it? 

Familarity I never heard of it before. 

I have no idea how to do it. 

2. 1 have heard of it before. 
I have done it once. 



3. I can do it fairly well. 

I have used it several times* 

I knovj an average amount about it. 

4. I can do it quite well. 

I have used it quite often. 
I know it quite well. 

High 5. I know enough about it to teach it to someone 

Familarity else. 

I am very experienced in doing it. 

Please circle appropriate number representing your knowledge of each 
statement: 

Low High 
Fajnil- . Famil- 
iarity iarity 

Handmade overhead transparencies made 1 2 3 - if 5 



Handmade overhead transparencies made 
with dry transfer letters. 


1 


2 


3 


U 


5 


Machine-made overhead transparencies 
made with a Thermofax machine. 


1 


2 


3 




5 


Adding color to overhead transparencies 
with permanent markers. 


1 


2 


3 


U 


5 
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Lovj 

Famil- 
iarity 








High 
Famil- 
iarity 


Adding color to overhead transparencies 
with color adhesive film 


1 


2 


3 


4 


5 


Making overhead transparencies by the 
color lift process using: 
(a) diymount press 


1 


2 


3 


4 


5 


(b) Thermofax 


1 


2 


3 


4 


5 


(c) "contact'* paper 


1 


2 


3 


4 


5 


Making an overhead transparency with 
an overlay 


1 


2 


3 


4 


5 


Making an overhead transparency with 
more than one overlay 


1 


2 


3 


4 


5 


Three ways of disclosing information of 
an overhead: transparency 


1 


2 


3 


4 


5 


Operating an overhead projector for an 
effective presentation 


1 


2 


3 


4 


5 


Replacing a lamp in an overhead 
projector 


1 


2 


3 • 


4 


5 ■ 


Making a thermal ditto master with the 
Thermofax machine 


1 


2 


3 


■4 


• 5 


Making a master' for the Thermofax with 
India ink or pencil 


1 


2 


3 


4 


5 


Identifying carbon- base printing on • 
paper for use with tKe Thermofax 


1 


2 


3 


4 


5 


Loading and taking outdoor pictures 
with a Kodak Instamatic Still Camera 


1 


2 


3 


4 


5 


Loading and taking indoor flash pic- 
tures with a Kodak Instamatic Still 
Camera 


1 


2 


3 


4 


5 


Using an Instamatic Still Camera on 
either of the Kodak Ektagraphic Visual- 
maker stands 


1 


2 


3 


4 


5 
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Famil- 
iarity 








Ht crh 

Famil- 
iarity 


Taking and developing Polaroid pictures 
outdoors 


1 


2 


3 




5 


icuv^irig anu aevexoping roxaroia pictures 
indoors with a flash 


X 


9 


•3 
0 


u 


n 
0 


Mounting a picture to cardboard by 
uoxiig ax'y Jiiouii c Tissue bjxq. xne Qry mounx 
press using the following steps: pre- 
heating picture and board, tacking on 

board, and heating 


1 


2 


3 


4 


5 


mount press and Seal-lamin and a pre- 
heated picture 


1 

X 


0 




u 




Lettering with the WRICO or Rapidograph 
pen and guide 


1 


2 


3 


4 


5 


Threading and operating an automatic 
loading 16mm motion picture projector 


1 


2 


3 


4 


5 


Threading and operating a manual load 
16mm motion picture projector 


1 


2 


3 




5 


Changing the lamp in a 16mm projector 


1 


2 


3 




5 


Changing the exciter lamp in a 16mm 
projector 


1 


2 


3 




5 


fiOr^dnilcr ^TlH OTiP Y^^5 "1 o* 3 "Ft T m e ■? "TV 
JJWCL^aJ-lIg dllU ^-^pcJL ctUXilg XlXIuSXX lU 

projector 


X 


O 

Z 


q 


ti 

H 


c 
o 


'*'**^iigxii g cL px'u J c cxiun xcimp in a nxm— 
strip projector 


X 


0 


q 


n 


c 

0. 


Loadinff a slide tT>;^\/ Til ^nprnpnl' on 

machine, and operating a carousal slide 
projector 






Q 

o 




i; 


Changing the lamp in a carousal 
projector 


/ 


2_ 


3 


V 




Loading and operation of a sound 
cartridge Technicolor 1000 projector 


1 


2 


3 


4 


5 



o 
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Low 

Famil- 
iarity 








High 
Famil- 
iarity 


Changing the projection lamp in a 
sound cartridge Technicolor 1000 


1 


2 


3 


4 


5 


Loading and operation of a silent 
cartridge Technicolor 810 projector 


1 


2 


3 


4 


5 


Changing the lamp in a silent cartridge 
Technicolor 810 


1 


2 


3 


4 


5 


Recording and playing back an audio card 
on the Language Master 


1 


2 


3 


4 


5 


Recording and playing back an audio card 
on the EFI audio flashcard unit. 


1 


2 


3 


4 


5 


Playing back a prerecorded video tape 
on a video tape recorder 


1 


2 


3 


4 


5 


Hooking up a video tape recorder to a 
receiver/monitor and record off-the-air 


1 


2 


3 


4 


5 


Hooking up a video tape recorder camera 
and mike and recording of a live scene 


1 


2 


3 


4 


5 


Recording and playing back your own 
voice .on an audio tape recorder 


1 


2 


3 


4 


5 


Planning and shooting instructional 
slide series 


1 


2 


3 


4 


5 


Loading and operation of a Super 8mm 
movie camera 


1 


2 


3 


4 


5 


Making an 8mm motion picture using a 
planning board 


1 


2 


3 


4 


5 


Shooting and putting together a photo 
print sequence 


1 


2 


3 


4 


5 


Making planning board 


1 


2 


3 


4 


5 


Using Diazo paper for classroom posters 
or pictures 


1 


2 


3 


4 


5 



Have you used one or more types of media yes no 

with the overhead projection in an in- 
structional situation (multi-media 
presentation) ? 
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Have you used media in small group yes no 

instructional activities? 



Have you used media in individual yes 

instructional activities? 



Please check appropriate box indicating your experience in the class- 
room with the following media: 





NEVER 


, SOME ■ 


A LOT 


16mm films 








Commercially produced slides 








Teacher produced slides 








Student produced slides 








Commercially produced 8mm films 








Teacher produced 8mm films 








Student produced 8mm films 








Audio cards 








Pro gramme d in s t rue t i on 








Overhead transparencies 








Study, prints 








Television 








Filmstrips 









Please indicate number of weeks or years of experience in each area 
of teaching: 



Student teachiiig-hearing ■ weeks 

Student teaching- deaf ' weeks 



Classroom teaching-hearing years 

Classroom teaching-deaf ^ years 
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What subjects would you specifically like to have in this workshop? 



Have you had a formal audio visual/media course? 



no 



Jcuiuai^y 11^ 19 7 3 



Or, Harriet Green Kopp 
Professor, Dept. of Speech 

Pathology & Audiology 
San Diego State College 
San Diego^ California 9211S 

Dear Dr. ICopp: 

Enclosed are twenty- five copies of a personalized work- 
shop brochure for your vrarkshop, Pleaae distribute these to 
each one of the participants as soon as possible. 

Tais brochure should give the participants an idea of what 
to expect in terino of workshop activities • If they follow the 
general outline for preparation for the \7ork0hop as presented 
in the brochure, the participants should come out of tixe vjork- 
shop with more useful media materials cind a more meaningful 
look at media as it may apply to their needs. 

Also, find enclosed five copies of the workshop schedule. 
You may want to post these and direct your student's attention 
to them to help them pz-^epare for the workshop. 

I hope this schedule meets your needs and the needs of 
your students. Should there be a conflict, please call me cind 
we can make the necessary changes before the workshop begins. 

I want to tiiank you for taking the time to make arrange- 
ments for us to get in and set up on Sunday. This effort on 
your part helps us a great deal in preparation for the first 
day activities. 

Again, thank you- See you Sunday ^ January 21, at about 
1:00 p.m. 

Sincerely , 



Larry R, Weidner 
Media Specialist 



LRW/vm 
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Sponsored by 

Media Services and 
Captioned Films, Bureau of 
Education for the Handicapped 
(USOE) 

Conducted by 

Southwest Regional Media 
Center for the Deaf 
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COMING TO 
San Francisco State College 

TO SERVE YOUR PROGRAM 
December 4-6 



Content will include the Planning, Production, and 
Utilization of mediated instructional materials for 
use in instruction and training for the deaf and hard 
of hearing. Sessions may include: 




To make maximum use of your 
time in the workshop it would be 
to your advantage to bring the 
following: 



1. A general plan for a unit of instruction for 
which you can produce media materials. 



2. Specific Behavioral Objectives for this 
Unit of Instruction. 




1. Planning for utilization of media 

2. Equipment operation skills 

3. Handmade and machine-made transpar- 
encies 

4. Production and utilization of color slides 

5. The Polaroid Picture 

6. Drymounting and laminating 

7. Lettering and poster making skills 

8. The Super 8mm Film 

9. Television production techniques 

10. Programmed instruction 

11. Information on media services for teachers 
of the deaf 




3. Masters, magazines, newspapers. or draw- 
ings for transparency production. 



4. Pictures from magazines or books for 
copying in the color slide session. 



5. Magazines, pictures or charts that you 
would like to mount on cardboard and 
laminate. 



6. Ideas and materials to make a film or 
video tape. 



We provide the rest, including alt necessary 
photographic film, transparency film and 
frames, cardstock, drymounting tissue and 
laminating film, etc. 




•JORKSHOP 

INSTRUCTIONAL ilEDIA 

— CALIFOR:UA STATE COLLEGK 

LOS AMHCLES, CALIFORMIA 

March 2 7 -^--S'f) , 19 72 

SDonsored bv Media Services and Captioned Films 
United States Office of Education 
Wasfiinf^ton , D. C. 
and bv the 

Southwest Reg:ional Media Center for the Deaf 
Box 3 A'- J , 11 ew '1r-?xico State Univers itv 
Las Cruces , Me>/ Mexico 88001 

Instructional Staff : 

Larrv Weidner - ffedia Snecialist 
Southwest Keprional Media Center for the Deaf 

Jill Stoefen - Media Snecialist - Hurdle 
Southwest Regional Media Center for tlie Deaf 

Sief^ Efken - Media Specialist 
Southwest School for tlie Hearing Impaired 
Lawn dale , Cali fornia 

Susie Titus - Teacher of the Deaf 
Fa irf ord School 
Santa F^^ Springs, California 



Mondav, March 2 7, 19 72 















Room 


Session 
Lo ader 


8: 


30 ~ 


■9: 


00 


Intro cjuction 


1 


Larrv 


9: 


00 - 


3 ; 


30 


Special 


Education Love Stor^■' 


1 


Siep 


9 : 


30 ■• 


11: 


00 


GrouD A 
Croup 3 
r.roup C 


- Equipment Operation 

- liandinado Trans^parencier. 

- The Polaroid Picture 


1 

2 
3 


Siep; 

Larrv 

Jill 


11: 


00 - 


12 : 


30 


nroun A 
Group H 
Groun C 


- The Polaroid Picture 

- Lquipment Oneration 

- iiandinade Transparencies 


3 

1 
2 


Jill 
SiefT 
Larrv 


12 : 


30 - 


1: 


30 


Lunch 
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Monday, March 27^ 19 72 (Continuod) 

^ Session 
Room'"^ Leader 



1:30 - 2:45 The Southwest School for the Hearv 1 

inp; Imoaired 



2: 


45 - 


- 4 


:15 


Group A - 


HandT^ad<=^ Transparencies 


2 


Larrv 










Group B - 


The Polaroid Picture 


3 


Jill 










Group C - 


i nmen t Ope ra t i on 


1 


Sic (7, 


U : 


15 - 


4 


: 30 


'The Two 


Little Pirrs and the ^*/olf" 






4: 


30 






End of Fi 


rst Dav 














Tuesday , 


March 28, 19 72 






8 • 






• n n 

- u u 


m -L ^ V' 1 1 d » T 


J I V 7 J. . V ^ i < . J \ ^ J Ji^ Cl k 


1 












and B lind 








9 : 


00 - 


- 12 


: 30 


Grpup A - 


Television Production 


1 


SiecT 












Techniques 






S: 


00 - 


- 10 


: 45 


Group 5 « 


Letterin.^ 


3 


Jill 










Group C - 


Machine-made Transparencies 


2 


T . 3 Y^\7 

U CL x ^ V 


10 t 


45 - 


■ 12 


:30 


Group B - 


Machine-made Transparencies 


2 


Larry 










GrouD C - 


Lettering 




'^J X X X 


12 : 


30 






End of Se 


cond Dav 














Wednesday , ''larch 2 9, 19 72 






8: 


30 - 


- 9 


: 00 


\7yominn, S 


chool for the Dea f 


1 




9 : 


00 - 


- 12 


:30 


Group B - 


Television Production 
















Techniques 


1 


L arr y 


9 : 


00 - 


■ 10 


: 45 


Group A - 


i"-; ach a n e - a de T r an s p a re n c i e s 


2 


Jill 










Group C - 


Dry iMoun tin.fT 


3 


Susie 


10: 


45 - 


• 12 


: 30 


Group A - 


Letterin'7 


2 


Jill 










Group C - 


Laminati n.t^ 


3 


Susie 


12 : 


30 - 


■ 1 


: 30 


Lunch 








1: 


30 - 


5 


:00 


Group C - 


Television Production 


1 


Larry 












Techniquos 






1: 


30 - 


3 


:15 


Group A - 


Drv Mount incT 


3 


Susie 










Group 3 - 


Slides for the Classroom 


2 


Jill 












Teacher 
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3:15 - S:00 
5:00 

8:30 - 9:00 

9:00 - 10:30 

10:30 - 12:00 

12:00 - 12:30 

12:30 - 1:30 

..1:30 - 2:30 
2: 30 



We dnesday, March 2 j , 1972 (Continued) 

Session 
Room Leader 

GrouD A - Laminatinf. 3 Sur>ie 

Groun 3 - Instant Art 2 Jill 

End of Third Day 



Thursda y, March 30 , 19 72 

Kansas School for the Deaf 1 





A - 


Slides for the 


Clas'room 


2 


Larry 






Teacher 








GrouD 


B - 


Dry Mounting 




3 


Susi e 


GrouD 


C - 


In^jtaiit Art 




X 


Jill 


Grouo 


A - 


Instant Art 






Jill 


Gi"'o up 


B - 


Laininat In?^ 




3 


Susie 


Group 


C - 


Slides for the 


Classroom 


2 


Larry 



Teacher 



Kedia Services and CaDtioned Films 1 Larry 

Lunch 

Open Production 2 53 Staff 

It ' s been a ^ood week ! 
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ItiSTRUCTIOMAL MEDIA 

UNIVERSITY OF NORTHEPJvJ COLORADO 
GREELEY, COLORADO 

OCTOBER 3 5 , 19 72 

Instructional Staff : 

Larry VJeidner - iledia Specialist 
Southwest Regional Media Center for the Deaf 

Gary Gray - iledia Traininr^ Coordinator 
Southwest Regional Media Center for the Deaf 

Dick Hanks - Media Specialist 
Southwest Regional Media Center for the- Deaf 

Laird Stiegler 
Instructional Development Coordinator 
Southwest Regional iledia Center for the Deaf 



Tuesday, October 3, 1972 

















Room 
Number 


Sessio] 
Leader 


8: 


30 - 


- 9 


:00 


Introduction 


1 


Larry 


9 : 


00 - 


- 10 


:30 


Group 


A - 


Equipment Operation 


2 


Larry 










Group 


B - 


Slides for the Classroom 
Teacher 


3 


Gary 


10 : 


30 ■ 


- 12 


:00 


Group 


A ■- 


Slides for the Classroom 
Teacher 


3 


Gary 










Group 


B - 


Equipment Operation 


2 


Larry 


9 : 


00 - 


- 12 


:00 


Group 


C - 


The Super 8 Film 


1 


Dick 


12 : 


00 - 


- 1 


:00 


Lunch 










1: 


00 - 


- 2 


:30 


Group 


A - 


The Polaroid Picture 


3 


Gary 










Group 


C - 


Equipment Operation 


2 


Larry 


2: 


30 - 




:00 


Group 


A - 


Dry Mounting 


3 


Larry 










Group 


C -■ 


The Polaroid Picture 


2 


Gary 
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Tuesday, October 3 , 10 72 , Continued 



Room 
Number 



1:00 - h:QO Group Q - The Super 8 Film 1 

4:00 6:00 Supper Break 

6:00 - 9:00 All Groups - Programmed Instruction 1 

9 :00 End of First Day 



Session 
Leader 

Dick 



Dick 



8:30 - 10:00 



10:00 11:30 



8: 30 
11:30. 
12 :30 

1:00 



1:00 



4:15 



11:30 
.12 :30 
1 :00 
2 :30 



2:30 - 2:45 
2 :45 - 4:15 



4:15 



Wednesday, October 4,, 19 72 

Group B - The Polaroid Picture 2 

Group C - Dry Mounting 3 

Group B - Dry Ilounting 3 

Group C - Slides for the Classroom 2 
Teacher 

Group A - The Super 8 Film 1 
Lunch 

Innovations in Media 1 

Group A - Handmade Transparencies 2 

Group B Laminating and Color 3 
Lifting 

BreaJc 

Group A - Laminating and Color 3 
Lifting 

Group B Handmade Transparencies 2 

Group C - Television Production 1 
Techniques 

End of Second Day 



Gary 
Larry 
Larry 
Gary 

Dick 

Larry 
Larry 
Dick 



Dick 

Larry 
Gary 



Thursday , October 5, 1972 
8:30 - 10:00 Group A - Instant Art 3 

Group C - Handmaclc Transparencies 2 



Dick 
Larry 
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10:00 - 11:30 



8:30 - 11: 30 

11:30 - 12 :30 
12:30 - 2:00 



12 :30 

3:30 - 

^:00 - 
L*:15 



3:30 
^:00 
4:15 



Thursday, October S,1^12, Continued 



Group A 

Group C 

Group B 

Lunch 
Group B 
Group C 



2 :0G - 3:30 Group B 



Group C 
Group A 



Machine-Hade 
Transparencies 

Laminating and Color 
Li fting 

Television Production 
Techniques 



- Instant Art 

- Machine-Made 
Transparencies 

^ Machine-Hade 
Transparencies 

^ Instant Art 

- Television Production 
Techniques . 



Media Services for Teachers of 
the Deaf 

Evaluation 

It's Been a Good VJeekl I I 



Room 
Number 

2 
3 
1 



3 
2 



3 
1 



Session 
Leader 

Larry 

Dick 

Gary 



Dick 
Larry 

Larry 

Dick 
Gary 

Larry 



WORKSHOP 
IN 

INSTRUCTTOMAL MEDIA 

CALIFORNIA STATE COLU-Gl- 
AT 

SAN DICGO, CALIFORNIA 

JAiiUARY 22-2 4, 19 73 

Sponsored by Media Services and Captioned Films 
United States Office of Education 
Washington , D. C. 
Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State University 
Las Cruce^^ , Mev; Mexico 88003 

Instructional Staff: 

Larry Weidner - Media Specialist 
Southwest Regional Media Center for the Deaf 

Dick Heiriks - Media Specialist 
Southwest Regional Media Center for the Deaf 











Monday , 


January 22 , 19 73 




Session 














Room 


Leader 


8 


:00 - 


- 9 


:00 


Introduction 


1 


Larry 


9 


:00 - 


■ 10 


:30 


Group A 


- Handmade Transparencies 


2 


Larry 










Group B 


- The Super 8mm Film 


1 


Dick 


10 


:30 - 


- 12 


:00 


Group A 


- The Super 8mm Film 


1 


Dick 










Group B 


- Handmade Transparencies 


2 


Larry 


12 


:00 - 


- 1 


:00 


LUNCH 








1 


:00 - 


- 2 


: 45 


Group A 


- Machine-Made Transparencies 


2 


Larry 










Group B 


- Instant Art 


1 


Dick 


2 


:45 - 


- U 


:30 


Group A 


- Instant Art 


1 


Dick 










Group B 


- Machine-Made Transparencies 


2 


Larry 




:30 






End of : 


First Day 
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8:30 - 10:00 



Tuesday. January 23^ 19 7 3 

Group A - Dry Mount Lap; 

Grou]'> B - Instructional Tele vis ion 



10:00 - 11:30 Group A - Instructional Television 

Group B *- Dry Mounting 
11:30 - 12:30 LUNCH 

12:30 - 1:15 All Groups - Educational Alternatives 

1:15 - 3:00 Group A - Laminating and Color 

Li f ting 

Group B - Motion Pi cture Production 

3:00 4:45 Group A - Motion Picture Production 

Group B - Laminating and Color 
Lifting 

4:45 - 7:00 SUPPER 

7:00 - 8:00 Open Production 

8:00 End of Second Day 



Session 
Room Lo ader 

2 Di ck 

TV Larry 
Studio 

TV Larry 
Studio 

2 Dick 

1 Dick 

2 Larry 

1 Dick 

1 Dick 

2 Larry 



162 Staff 



8:30 - 10:00 



10:00 - 11:30 



11:30 - 12:30 



Wednesday, January 24^ 19 73 

Group A - Television Production 
Techniques 

Group B - Multi-media in the 
Classroom 

Group A - Multi -media in the 
Classroom 

Group B - Television Production 
Te chniques 

LUNCH 



TV Larry 
Studio 

1 , Di ck 
1 Dick 



TV Larry 
Studio 
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V^e dne s day , J an uarv 24, 19 73 ( Continued ) 



12:30 - 1:00 Both Groups - Innovations in Media 

1:00 - 2:30 Group A - The Polaroid Picture 

Group B - Slides for the Classroom 
Teacher 



2:30 - 4:00 



4:00 - 4:15 



Group A - Slides for tlie Classroom 
Teacher 

Group B - The Polaroid Picture 

Both Groups - Media Services for the 
Deaf 



4:15 - 4:30 Evaluation 

4:30 - 5:00 Load the truck 

5:00 It's Been a Good Week!!! 



Room 
1 
1 
2 



1 
1 



Session 
Le ader 

Larry 

Larry 

Dick 

Di ck 

Larry 
Larry 
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CONSUMABLE MATERIALS 

QUANTITY ITEM 

IV^ X 2 8'* Poster Board 
11'' X W Mounting Board 
7 1/2^' X 9 1/2^' Moiinting Board 
MT-5, 11'* X 14" 
Seal-Lamin 

Chartex width ^ 



Transparency Frames 
127 Film 
533 Film 

Commercial Masters 

Styrene 

Clear Acetate 

Colored Adhesive Film 

Blue Acetate /x-ray 

Masking tape 3/4" 

Techniques 

Dry Transfer Letters 

Thermo Heat Masters 

Ditto Masters 

Ditto Paper 

10 7 Film B/W 

10 8 Film Color 

35jrun type 



CONSUMABLE MATERIALS 
Page 2 

QUAMTITY ITEM 

126 Ektachrome 
Kodachrome II Super 8 

Other type 

35inm/126 20 exp. mailers 

8iTim mailers 

126 slide mounts 

135 slide mounts 

Flash cubes (Number of cubes) 

Flashcubes magic X (Number of cubes) 

AG-1 

M-3 Clear Blue 

Water soluble pens 
permanent pens 
colored pencils 
grease pencils 
china markers 
India ink 

cassette tapes C-30 C-60 C-90 

Reel tapes length 

Nametags 
coloring books 
magazines 
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EOUIPrffiMT LIST 



ITEH 



NUMBER 



COST 



REMARKS 



Technicolor 200 , Recr. 8 



Technicolor 500 . Reo;. 8 



Technicolor 510, S-8 



Technicolor 600, Reg. 8 



Technicolor 810. $--8 



Technicolor 1000, Sound 8 



Graflex 400 RC Filmstrio Projector 



Graf lex Compact 



Graflex 1000 Filmstrir) Projector 



Graflex Study Mate 



Graflex IGmm Projector 



Bell S Howell ISmm Proj e ctors 



Kodak •t--9 5 Sur>er 8 



Kodak Ekta^^ranhic 12 0 Super 8 



Kodak Ekta-rraphic MFS-8 



Kodak Ekta<^raphic Sound 8 



KodaJc Carousel 750 



Koda]<: Dissolve Unit 



ilorelco Cassette Unit 



3M 2 550 ^'Jollensak Cassette Recorder 



Wollensak Ta-ne Rc^corder 



Bell S Howell Language flaster 



EFI Audio Trainer 



Husky Trinod 



Q Trinod Projection Screens 



EquiDinent List 
Paf?e~ 2 



QUM- 
ITY 


T TEM 




COST 


1 

REMARKS 




Rear Projection Screen 










Masonite Projection Screen 










Speaker - Graflex 










42'* Projection Cart 










17'^ Projection Cart 










Adj. Projection Table 










Buhl Overhead Projector 










Bessler Overhead Projector 










Cenco Reading Pacer 










Dry Mount Presses 










^•^eights 










Parser Cutters 










Thermo fax, M96 










Kodak Ektagraphic Visualmaker 




1 
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EQUIPMENT OPERATION 



Southwest Regional Media Center for the Deaf 
Box 3AVJ, Mew Mexico State University 
Las Cruces.^^New_ Mexico 88003 



Objective 



Each participant will demonstrate to an instructor, or another 
participant, how to operate each piece of equipment that is displayed. 
In addition 5 each participant will demonstrate to an instructor or 
another participant, how to change the projection lamp (exciter lamp 
on sound machines) in each projector that is displayed. 

Equipment Needed 

16mm Graf lex Sound Projector Carousel Slide Pro jector 

Language Master Language Ma.^ter Cards 

EFI Audio Flashcard Reader EFI Audio Flashcards 

Cassette Tape Recorder Cassette Tapes 

Reel-to-Reel Tape Recorder Reel-to-Reel Tapes 

16mm Bell and Howell Auto^Load Graflex 400 RC Filmstrip 

Projector 

8mm Ektagraphic Sound 8 * . 

Projector Buhl and Bessler Overhead 



8mm Instamatic 8 Projector 
Technicolor 1000 Projector 



Proj ector 
Tripod Screen 



Technicolor 810 Projector 
General Information 

The operation of most projectors is not as_...complicated as it may 
seem. Most projectors and other audio- visual equipment, are for the 
most part fool--proof. These jiaqhines have been designed so that it is 
nearly impossible for you to electrocute yourself or break it by push- 
ing the wrong button. This does not mean, however,., th.^t the operation 
of these machines is an arbitrary/task. In order to operate each 
machine effectively for maximum machine and film life, a specific 
procedure should be followed. Bu\:, before getting into the specific 
operating procedure of each individual machine , you should be aware 
of a few things that are common to most of this machinery. 

1. They all have an '^On - Off switch of some kind. In some cases 
this switch is combined with the volume or tone controls on 
sound machines. Sometimes it is a push button affair or a 
toggle switch. In any case if you'll take the time to look for 
• it you'll probably find it right in front of your nose. 
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1. All sound projectors have a volume control and unless it has 

magnetic sound (most Super 8 sound projectors have magnetic sound) 
it will have two lamps either of which can burn out at the most 
inconvenient times. One lamp is u?ed to project an image on the 
screen and the other is an "exciter"' lamp, which optically picks 
up sound off of the film. The exciter lamp is located after the 
lens along the film path and if burned out it obviously will not 
reproduce sound . 

3. It is not necessary to memorize the film path on most projectors. 
A threading diagram or threading instructions is usually placed 
permanently inside of the cover or on the machine near the lens. 

All projectors have a focus control. In most instances actually 
turning the lens itself will adjust the focus. In other cases a 
knob near or attached to the lens will move the lens thereby 
adjusting the focus. 

5. If you want a larger image on the screen, all you need to do is 
move the projector back away from the screen and refocus. Always 
try to provide as large of an image as possible without spilling 
off of the edges of the screen* 

6. The projected image should always be either a square or a rec- 
tangle (sides parallel) depending on the format of the film 
projected. If your image is a trapezoid (sides not parallel) the 
image is considei^ed to be '^keystoned. This is undesirable 
because it produced a distorted image that is not a true, repre- 
sentation of the actual shapes in the film. The keystoned image 
is produced when the machine is not projecting at a 9 0^ angle to 
the screen • 

Don't be afraid of these machines* It only ;akes a little prac- 
tice and common sense to become an expert 1/ tlieir operation. 
On the other hand ^ don^t abuse them. Like -my thing else that is 
mechanical, they can only take so much abuse ^e fore an expensive 
repair is in order. 
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OPERATING THE 16MM GRAFLEX SOUND PROJECTOR 



1. Remove power cord-, anchor to projector cart and plug into the 
proper power source. 

2* If you have a detached speaker, place it at the front of the 
room near the screen and Dlug cable into the speaker jack in 
the amplifier control panel. 

3. Swing the supply and take-up reel arms up until locked in place. 

4. Move film gate lever out to open feed sprocket and film channel. 

5. Set master control lever at thread position. 

6» Thread projector according to diagram located at base of suoply 
arm. 

7. Test threading by rotating manual advance knob. 

8. Turn amplifier switch' "On." 

9. Set master control lever at "Forward" position. 

10. ?ress lamp button marked "Normal." If extra Dower is needed, 
push button marked "Hi»" Push button marked- "Run* " 

11. To raise or lower picture on screen turn the Elevation Lock Lever 
counterclockwise to unlock. Raise or lower front of Drojector 

ar required. When picture is centered on screen, lock projector 
in position by turning Lock Lever in direction of arrow. 

12. Loosen lens, lock screw and focus image on screen by turning lens 
in or out until image is sharp. Then retighten lock screw. 

13. If a black strip appears at the top pr bottom of the picture, 
turn the framing knob until the picture is properly framed. 

1^. Now that the projector is set up properly? push the "Off" button 
and run the film back to the starting point by setting the master 
control lever to the "Reverse" position and pushing the "Run" 
button. 

15c You are now ready to show your film. 

Still Frame Projection 

If you wish to project a single frame, push the "still" button. 
■If no picture or only part of a picture appears, rotate the Mc^Jiual 
Advance Knob until a full picture appears. To continue film push 
'"Run" button* . " . 



16MM Graf lex Sound Projector 
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Remote Control Operation 

Thread Graflex 16 projector and set up to operate normally as 
outlined in the instruction book. After film has been run to the 
predetermined starting position, switch off projector by activating 
the remote switch located on the rear cover to the "On" position. 

Plug cord leading from remote control into remote socket. 
Operate projector by activating the remote control. 

Rewinding 

1. When the film has completely passed through the projector ^ push 
the "Off^' button. Set the Master Control Lever in the "Reverse 
Rewind" position. 

2. Attach loose end of film to the empty reel. Do not change the 
position of the reels. 

3. Pull the Rewind Control out. Push the "Run" button. Keep hands 
away from the revolving reels. 

4. When film is rewound, push the "Off" button and push in the 
Rewind Control. Put the Master Control Lever into the ''Thread" 

' position ready for the next re'el of film. 

RemoviBg Lamp House Cover 

1. Disconnect power cord. 

2. Press Lamp House Release Button with thumb of riccht hand 
while grasping cover between thumb and fineers, and pull 
straight away from projector, 

3. To replace, push cover straight in until release catch engages. 
(NOTE: It may be necessary to rotate the Framing Knob to 
align knob groove with the shaft. ) 

Replacing Projection Lamp 

1. Remove Lamp House Cover. 

2. Remove chimney by lifting straight up. Remove lamp in same 
manner. 

3. To replace lamp, align ridge on center pin of lamp with groove 
in socket. Push down firmly until it seats with a click. Wipe 
lamp free of fingerprints and dust. 

4. Replace lamp. chimney by aligning the notch on chimney with 
guide pin, and press in firmly. Replace Lamp House Cover. 
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(Use replacement lamp desie,nated by ASA ordering code DLR or 
DKM only.) DKM should be used for jnaximum life at normal line 
voltages or maximum light output at high^ine voltages . DLR 
should be used for maximum light output at normal line voltages > 

Replacing Exciter Lamp 

1. Remove Lamp House Cover. To remove exciter lamp correctly, turn 
lamp counterclockwise as you pull it out. 

2. Align the three slots in new lamp with pins in the socket and 
turn clockwise. Replace Lamp House Cover. (Replacement lamp: 
800 Series — BRK; 900 Series BSW) . 



SINGER GRAFLEX CORPORATION 
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AUDITORY EOUIP'IENT 

Southwest Ref3;ional Media Center for the Deaf 
Box 3AW, Nev; ^lexico State University 
Las Graces, Nev/ Mexico 88003 



Procedure for Recording and Playinp; Back on the Language Master 

1. To record the material on the Language Master cards. Plug the 
LancTuage Master into an electrical outlet. 

2. To record on the Instructor's track, move the button on the uoper 
left hand corner by the cord to the right • The light will coT^.e 
on • 

3. Push the Student/Instructor bar to Instructor* 

4. Then push the Listen/Record bar to Record, and hold. Put the 
Language Master card in the slot from the right hand side until 
the rollers take hold of it. Say material to be recorded into 
the built-in microphone. 

5. To prevent the Instructor's track from being erased, t>ush the 
button in the upper left hand corner by the cord to the left. 
The light will go out. 

6. To play back the material, r^ush the Student/Instructor bar to 
Instructor. Place Listen/Record lever to Listen and run the 
card through the slot. The material will be played back. 

7. The student can then record his response by placing the Student/ 
Instructor bar to Student, holding the Listen/Record lever to 

. record, running the card through the slot, and making his response 
into the microphone. He may then listen to his response. 

8. On the Language Master, the card moves across the machine from 
right to left. 

Py ocedures for Recording and Playing Back on the EFI Audio Flashcard 
Reade r 

1. The manufacturer's instructions suggest that the EFI Audio Flash- 
card may be run on AC current or batteries. We have found that 
recording and playing back on AC current damages the battery pack. 
When you are recording or playing back you should use the battery 
pack only. An added bonus this ^rill give you greater mobility 
in the classroom, 

2. To record on the Master track (Instructor's track), put the Master 
Record Key into the slot on the right hand side of the machine. 

3. Put the flashcard into the slot, turn the Master Record Key 
counterclockwise 1/8 turn and hold. 
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4. Push the red Talk button dovn , release the Master Pvecord Key ^ and 
say the material to be recorded. 

5. To prevent the ^laster Track from bein(^ erased, ^emove the Master 
Record Key, 

6. To play back the material, leave the card in the slot and press 
the blue card button. The material on the master track will then 
be played back. 

7. The student may then make his response by pressing the red Talk 
button and saying his response. 

8. He may listen to his response by pressin.cr the black Hear button. 

9. On the EFI Audio Flashcard Reader, the card remains stationary and 
the heads move across- the card. In the left hand corner near the 
slot is a window. When the heads are not movinc^, the window is 
green. When the heads are moving durinp; recording or olayback, 

it is not ??reen. In the right hand corner near the slot, is 
another window. It turns red at the end of the recording tiine 
on the card, 

10, When usin^ the unit four hours or more, recharge the battery over 
night. To recharge the battery, connect the power cord to any 
110-130 V.A*C. outlet. The manufacturer suggests a minimum of 
12 hours. We su,Gj?5est a m aximum of 12 hours. 

Procedure for Recordin^f^ and Playinyg; Back on a Cassette Tane Recorder 

1. Most cassette tape recorders can be run on AC current or on 
batteries. 

2. To record on a cassette, plug the microphone jack into the 
microphone input receiver on the recorder. 

3. Then insert the cassette tape. 

Reset the counter by pressing the small button beside it. This 
in(;3.ipates the beginning of the recording* 

5. Push the play and record buttons together until they lock in 
place. Speak into the microphone and check the voice level 
indicator. It should fluctuate in the red area. This can be 
adjusted by increasing or decreasing the volume. 

6. Push the Stop button and then the Rewind button to rewind the 
tape to the beginning. 

7. Push the Record and Play buttons together and record the material. 

8. Push Stop button, rewind tape and press Stop button* 
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9. To play material back detach micronhone and press Play button. 

10. At the end of the recording, press the Stop button, rewind, and 
eject the cassette. 

P rocedure for Recordin,^ and Playing; Back on a Reel-to-Reel Tape 
Recor der • ^ ^ 

1. To record, attach the microDhone jack into the microphone inout 
receiver on the tape recorder and plu^ in the recorder. Turn the 
on/off switch to on. This may be part of the volume control. 

2. To thread the recorder-, place the full reel (supply reel) on the 
left spindle.^ run it throuc^h the tape threading slot, and onto 
the empty, take-up reel. Rotate both reels by hand 1 1/2 turns 
and then press Play button to advance tape for a leader. 

3. Push Stop button. 

4-. Reset counter by pressin^r the small button beside it. 

5. Push Play and Record buttons together. Speak into the microphone 
and check the voice level indicator. This can be adjusted by 
increasing or decreasing the volume. 

6. Press the Stop button. 

7. Push the lever to rewind the ta-ne to the beginning and then return 
it to the middle. 

8. Push the Play and Record buttons together and record material. 

9. Press Stop button and re^^?ind the tape. . 

10* To play back the tape, detach the microphone. 

11. Push the Play button, listen to the material, and then press the 
Stop button. 

12. Rewind the tape until it is all on the supply reel, push the Stop 
button, and remove the supply reel. 

Utilization 

Language Master or EFI Audio Flashcard Reader. 

gross sounds 
individual sounds 
words 
phrases 
sentences 
expression 



1, Speech Drills: 
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2. Auditory Discrimination: ,i?;ross sounds 

individual sounds 

words 

Phrases 

sentences 

expressions 

matching exercises 

3. Math drills 
4a Question v/ork 

5. Reading Readiness Activities - Associating sounds and written 

symbols . 

6. Vocabulary drill 

?• Comparinf.^ individual's speech progress by recording sets of cards 
at time intervals. 

8o Recording stories for students to listen to and read along with. 



^) W: 9/ 19/ 72 

ERIC 



OPERATING THE 16MM BELL AND HWELL AUTO-LOAD 



Setting up the projector 

Place the projector on a table or stand at the point from which 
you will be projecting. Be sure the projector sits high enough to 
project over the audience. Then: 

1. Press Cover Latch Button down and pull cover away from Handle 
to remove. 

2. Release Storage Compartment Door Latch, unwind line cord from 
UOO foot reel and close Storage Door with cord exiting from 
opening at lower right corner. Then plug line cord into an 
outlet. 

3. Press in Feed Reel Arm Release Button and swing Pivoted Feed Arm 
into position. 

Press in Take-Up Arm Release Button and swing arm into horizontal 
position. 

5. Place reel of film on front Feed Reel Arm, and empty reel on 
Rear Take-Up Reel Arm. 

6. Turn Motor-Lamp Switch past Forward" to "Lamp" position, and 
adjust Tilt Knob to center picture on screen. 

7. Set Silent-Sound Speed Selector for sound or sl'^ent film while 
projector is running. 

Threading the Projector 

1. Turn Motor- Lamp Switch to FWD position. 

2. Inspect first three feet of leader film. It must be undamaged 
and free of tape or obstructions. Clip end of leader using 
Film Trimmer below the lens at th.s front of the projector. 

3. Push Autoload Lever toward front of projector until it locks 
into position , . - 

U. Insert film into Film Channel until it enga^^es the film 
sprocket. 

5. After approximately 2 feet of leader has passed through the 
projector, pull lightly on loose end of leader until a "click" 
is heard, then stop projector- and attach end of leader to 
Take Up Reel and rotate reel to take up slack leader. 

6. Turn Motor-Lamp Switch to "Forward Lamp" position. 
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Operation of the Projector 

1. Volume and Tone Control - While film is threading automatically 
thr^u projector, turn Volume Switch on and keep sound level 

low. When title appears, turn up sound to comfortable listening 
level. Adjust Tone control to suit room acoustics. 

2. Focus - As soon as the picture appears on the screen adjust Focus 
Knob for sharp picture. 

3. F ramer - If either the top or bottom of the picture is cut off, 
adjust Framer Knob to vertically align the picture on the screen. 

Automatic Loop Restorer - Torn perforations or bad splices will 
sometimes cause a loss * Tower loop below the film gate. 
The Automatic Loop Restorer vj;ill reset the lower loop. 

5. System s Restorer - If a larger portion of film is damajred and 
tension is lost around the sound drum, press down firmly on 
the Systems Restorer for at least one second. This will nor- 
mally restore the film to its proper threading path when the 
projector is running Forward only. If an unduly large portion 
of film is dr?jnaged the projector should be turned off. No loop 
- restoration is possible in reverse projection. 

^- Reverse - For reverse action, or to back-up to a particular 

scene, turn the Motor- Lamp Switch past reverse to Lamp. Reframe 
the picture if necessary. 

7. Still Picture - The picture may be stopped whenever desired by 
rotating the Run-Still Picture Control to "Still." Refocus if 
necessary. To fully protect your film, an automatic protective 
shutter will drop into position causing a decrease in ima^e 
brilliance. To return to normal projection, rotate Run-Still 
Picture Control to "Run." 

Rewinding 

After you have completed your show and all the film is on the 
take up reel, turn Motor- Uamp Switch to "Off^ position. 

1. Support full reel with left hand and lift up slightly* Press 
Takeup Reel Arm Release Button and swing reel arm to vertical 
REWIND position. 

2. Lead film from back reel arid attach it on underside of Front 
Reel as shown. Rotate reel counterclockwise for two turns to 
secure film end. 

3. Rotate Motor- Lamp Switch to "Reverse" and film will begin to 
rewind. 
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4. Press and hold down Rewind Button momentarily on top of pro- 
jector to speed up rewind. 

5. Turn the projector off as soon as film is fully rewound. 
Replacing^the Projection Lamp 

1* Turn off projector and disconnect line cord. 

2. Remove lamp house by holding top and bottom of Lamp House and. 
by pulling away from projector. 

3. Swing lamp holder clamp downward. Grasp lamp by metal cage and 
pull it straight outward. (Use glove or cloth on lamp base if 
lamp is still hot.) 

4. Insert new lamp and push-up lamp clamp* 

5. Replace Lamp House by first placing round opening over control 
knob and then push firmly toward projector so that clip will 
snap into position. 

Replacing the Exciter Lamp 

1. Volume Control should be in Off position. 

2. Loosen Thumb Screw holding Exciter Lamp Cover in place. 

3. Pull cover straight out without tilting. Note registration pins 
that align cover. 

Swing lamp lock lever counterclockwise to release lamp. 
Rotate lamp until it can be lifted off guide pins. 

5. Place new lamp over guide pins and rotate lamp clockwise. 
Rotate lock lever clockwise to lock lamp into position. 

6. Replace Exciter Lamp Cover by matching the two registration 
pins to holes. Be certain cover is firmly seated then hold 
against machipe and tighten Thumb Screw.- 



BELL £ HOWELL CORPORATION 



EKLC.W (l/2if/72) 



OPERATING THE KODAK EKTAGRAPHIC 
SOUND 8 MOVIE PROJECTOR 



Set-up Procedure 
Proceed as follows: 

1. Remove the Projector Cover by pulling the Cover Lock toward 
you. Swing out the right end of the cover and remove it from 
the projector* A Preview Screen (projection distance 34 inches) 
is attached to the inside of the cover. 

2. Remove the Power Cord from the Storage Box located in the 
back of the projector. Plug the cord into an outlet. 

3. Darken the room enough to permit the projection of a brilliant 
image on a full-size screen. This does not mean that the room 
must be totally dark. 

4» Start the motor and lamp by turning the Control Knob to Run. 

5, Move the Focusing Lever up or down until the lighted area on 
the screen is sharply defined. 

6. Turn the control knob to Off. 
Threading 

The Ektagraphic Sound 8 Projector is supplied with a 200-foot 
Take-up Reel located on the Take-up Spindle with a Pinch Ring. If 
necessary, the reel can be withdrawn from the spindle by first • 
removing the pinch ring. 

1. Place a reel of super 8 film" (200 feet, maximum) on the Supply 
Spindle so that the film feeds off the top of the reel clockwise 
and the perforated edge of the film is toward you. There should 
be sufficient leader (about 2 feet) for threading. 

2. Slide the blue Threading Bar to the Load position. 

3. Push the end of the leader into the Film Load Slot until it 
stops. Guide the leader under the Film Snubber. ^ Turn the 
control knob to Run. If the leader does not travel through the 
threading mechanism, push more leader into the film load slot. 
The film will now be carried automatically through the threading 
and sound mechanism. Run off two feet of leader; then turn 

the control knob to off. Return the threading bar to the Run 
position. Follow the film path, insert the leader end into the 
take-up reel slot, and rotate the reel clockwise to remove any 
film slack. 

Projection 



1. Turn the control knob to Run and move the focusin xever up or 
■ down until the image on the screen is sharp. 
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2. Center the projected image, top to bottom, by turning the 
Frame Control. Neither a blank strip nor the edge of the next 
frame should be apparent on the screen. 

3. To eliminate projection chatter or a jumping image, push down 
and release the red Loop-Forming Lever while the projector 

is running. \ 

4. Adjust the sound level, by turning the Volume Control. An 
External Jack located below the volume control is provided for 
connection of an external speaker or high-impedance headphones. 

5- After the fill has been viewed, turn the control knob to Off. 

Rewinding; 

1. To rewind the- film onto the supply reel, insert the film end 
directly from the take-up reel into the threading slot in the 
supply reel. Do not attempt to rewind the film while it is 
threaded through the projection mechanism. If you do, loss of 
film loop can occur (unsteady picture). Turn the control knob 
to Rewind; when all the film is on the supply reel, return the 
control knob to Off. 

2. After the last reel of film has been viewed and rewound, turn 
off the projector, remove the supply reel, unplug the power 
cord, and insert the cord in the storage box. Replace the 
projector cover, making sure that it latches at both ends. 

o Projector Care 

Projection Lamp 

1. Replacement . Disconnect the power cord before replacing a lamp. 
Open the ventilation panel, Wai'c until the lamp is cool before 
you touch it; then reach into the projector and pull the Lamp 
straight out from its socket. 

To install a. new lamp, hold the lamp so that the rear of its 
reflector is toward you, insert the center post of the lamp 
base in the center hole of the socket, rotate the lamp slightly 
until the key on the center post locates in its groov^e, and 
push the lamp all the way in. Close and lock the ventilation 
panel. 

2. Ad jus tment > After a new lamp has been installed, turn on the 
pro]ector (without film) and observe the lighted area on the 
screen. It should be evenly illuminated. If the area is dark 
at the top or bottom, adjust the lamp position as follows: 

a. Turn off the projector so that the lamp filament will not 
be damaged during adjustment. 
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b. Remove the plastic plug from the lamp adjustment Access 
Hole near the volume control* 

c. Insert a screwdriver and turn the lamp-adjustment screw 
about 45 degrees in either direction. Switch on the pro- 
jector and check the lighted area. If part of the area is 
still dark, turn off the projector, rotate the screw 
another 45 degrees in the same direction, and check the 
illumination. If the area is darker, rotate the screw in 
the opposite direction. Continue adjusting the screw until 
the lighted area is evenly illuminated. Be sure to turn cff. 
the projector during each adjustments 
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OPERATING THE KODAK INSTAMATIC M95 
MOVIE PROJECTOR (8MM) 



Setting Up 

1. . Place the projector on a table or other fim support. If 

possible, the table or support should be as high as the center 
of the screen. 

2. Remove the Take-up Reel (supplied with projector) from the base 
of the projector by turning it clockwise until the Reel Flange 
is free of the retaining Clip. Then lift off the reel. The 
reel accepts both super 8 and regular 8mm films. 

3. Unwind the Power Cord from its storage frame on the base of 
the projector and plug it in* 

Lay the projector down with the handle toward you. Push the 
Cover Latch to the left. The cover will spring open. Raise 
the cover to an upright position. 

Adjusting for Film Type 

Before threading the film it is necessary to set the projector 
for the type of film (super 8 or regular 8mm) you are going to 
project. 

To Show Super 8 Movies 

1, The Film- Type window in the Control Panel should show Super 8. 
If it does not, remove the Mechanism Cover by grasping it at 
both ends, swinging the bottom of the cover outward toward 

the control panel and lifting off the Cover. Turn the Selector 
Switch clockwise as far as it will go. Read step 2 before 
replacing the mechanism cover. 

2. Check the Supply Spindle to see if the Spindle Adapter for 
super 8 reels is in place. If it is not, it is stored on the 
inside of the mechanism cover. Remove the adapter from the 
Spring Clamp and then replace the mechanism cover. Line up the 
Arrow on the end of the adapter with the Arrow on the end of the 
supply spindle. Slide the =idapter onto the swindle until the 
Retaining Spring on the spindle snaps into position. 

To Show Regular 8mm Movies 

1. The Film Type window in the Control Panel should show REG. 8. 
If it does not, remove the Mechanism Cover by grasping it at 
both ends, swinging the bottom of the cover outward toward the 
control panel and lifting off the cover. Turn the Selector 
Switch counterclockwise as far as it will- go* Read Step 2 
before replacing the mechanism cover. 
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2. Check the Supply Spindle to see if the Soindle Adauter for * ' - 
super 8 reels is in place. If it is, remove it by depressing 
the Retaining Spring and sliding off the adapter. Store the 
adapter inside the mechanisra cover behind the Spring Clamp. 
Replace the mechanism cover. 

Threading 

1. Check to see that the projector is set for the type of film vou 
are going to project. ^ 

2. Be sure that rewind switch is in the "Off" position. 

3. Plug the power cord into a suitable electric outlet. 

4. With its slotted center hole facing the projector (side marked 
Other Side Out) 5 place the empty take-up reel on the take-up 
spindle. Push the reel onto the spindle as far as it will go. 

5. Place a reel of film (UOO ft. maximum) on the supply spindle 
so that the film comes from the bottom of the reel and the 
perforated edge of the film is toward you. Push the reel onto 
the spindle as far as it will go. 

6» Thread film under the Guide Roller. Press down the roller 
until it locks. Allow about 6" of film to extend beyond the 
roller to complete threading. 

7. Turn the Motor- Lamp Switch to Lo or Hi. If the voltage of 
your electric service is above 125 volts, turn the switch only 
to Lo. Operating the projector with the motor lamp switch at 
Lo will greatly increase lamp life. Turn the direction-speed 
control to Norm (Normal) under For (Forward). It ^ s normal for 
the supply reel to try to turn "backwards" until the film is 
threaded. 

8. Center the lighted area on the screen vertically, by turning 
the Elevation Wheel and horizontally, by moving the projector. 

9. Thread the film over the Tension Roller and into the Film 
Entrance in short strokes until the film begins to move auto- 
matically; the guide roller will snap upward to its normal 
position. The film is now transported by the automatic threading 
mechanism through the threading path in the projector and onto 
the take-up reel where it attaches itself for take up. 

10 • Rotate the Focus Wheel backward and forward to focus the pictc^^e 
on the screen. If a blank strip or edge of the next picture 
shows at the top or bottom of the picture being viewed, rotate 
the Fram.e Knob until the picture is properly centered on the 
screen. 
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Projection 

1. For slow-motion projection, move the direction-speed control 

to 6; for rapid projection or to get to a certain scene quickly, 

or to rapidly get past uninteresting scenes, move the direction- 
speed control to 54. 

2. If during projection you wish to show a single frame of film, 
move the direction-speed control to Still. 

3. To reverse the direction of the film, move the direction-speed 
control to 6, Norm, or 5'r under REV (Reverse). 

U. When all of the film has reached the take-up reel, move the 
motor- lamp switch to OFF. 

Rewinding 

Attach the film to the supply reel by sliding the film into the 
slot in the side of the reel and g^iving the reel at least one turn 
counterclockwise. Make sure that the first turn of film around the 
center of the reel is tight and that there is no slack between the 
reels. Push the Rewind Switch downward to ON; then turn the motor- 
lamp switch to Motor. 

After tae film is completely rewound, turn the motor-lamp switch 
to Off^ then push in on the rewind switch-it will return to Off. 

When the last reel has been shown and rewound, remove the reels 
and close the cover. Unplug the power cord and wind it behind the 
four comers of the storage frame, inserting the plug into its 
channel. Put the take-up reel over the spindle pin on the projector 
base, turning it counterclockwise until one of the reel flanges , . 
is held by the clip. 

Lamp Replacement 

If a lamp should burn out during projection, accelerate cooling 
of the projector by running it for a few minutes with the lamp turned 
off. After cooling, turn off the projector. Disconnect the power 
cord. Remove the inechahism cover by grasping it at both ends, 
swinging the bottom of the cover outward toward the control panel 
and lifting it off. Release the Lamp Retaining Spring and pull the 
lamp straight out from its socket. 

t 

To install a lamp, insert the lamp T>rongs into the socket and 
push the lamp in all the way. Then raise the lamp retaining spring 
as far as it will go. Replace the mechariism cover. 
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OPERATING THE TECHNICOLOR 1000 
SUPER 8 CARTRIDGE PROJECTOR 



All controls are grouped conveniently on the top panel except 
the elevation control knob which is located at the rear of the 
machine. 

S et-up and Operation 

1. Locate the projector where the screen will be positioned 
perpendicular to the projected light beam so that sharp focus 
can be obtained throughout the full width of the picture area. 

2. Plug in *:he Line Cord into an electrical outlet. 

3. The cartridge is marked with the word "top" near the center of 
the top r.ide. Hold the cartridge firmly and ''snap" it into 
the projector until it seats* 

4. ' Press the Green Start Button firmly for two'to three seconds to 

permit the optical sound pivot to "latch-in" and keep the film 
moving. 

5. Adjust the Focus Control Knob until the picture is properly 
focused on the viewing screen. This adjustment should be made 
accurately in order to achieve maximam viewing quality of the 
picture . 

6. Adjust the Volume Control Knob until the sound level is most 
pleasing to the listeners. 

7. Adjust the Framing Lever to frame the picture in the film 
aperture. 

8. Rotate the Elevation Knob to properly position the picture 
vertically on the screen • 

9. The projector will stop at the end of the film s.ubject auto- 
matically if the film has been "stop-coded" by covering two 
consecutive sprocket holes with tape. If film has not been 
coded, the projector will- run until stopped by depressing the 
stop (red) button. 

10. To stop the projector simply depress the red stop button. The 
unit may be stopped cind started at any time. 

11. To remove the film cartridge stop the* projector by depressing 
the red stop button and withdraw the cartridge from the machine. 
(CAUTION: Do not attempt to remove the film cartridge while 
the projector is running, as it would probably break the 
cartridge .and allow the. broken pieces to fall into the machine,) 



ERLC 



Technicolor 1000 Super 8 Cartridge Projector 
Page 2 



Replacing the Projection Lajn;^) 

1. Disconnect the power cord and allow the projector to cool. 
Up to fifteen minutes may be required in some cases • 

2. Remove the film cartridge from the projector. 

3. Remove the relamping panel by p\^'<.ling it outward at the top to 
free the spring latches and lif cing it upward to free the lower 
tabs . 

Grasp the lamp at the base between the thumb and fingers, press 
downward slightly and pull straight forward and out. 

5. Grasp the new projection lamp near the base between the thumb 
and fingers, sliclsa it into place while pressing downward 
slightly. The lamp should ^'snap*^ into position readily. 

6. Plug in the power cord, insert a film cartridge and turn on 
the projector for an instant to make sure the new lamp lights. 

7. Remove the film cartridge and install the relamping panel. 

Replacing the Exciter Lamp 

NOTE: The filament of the exciter lamp is in series with the 
hold- in coil and when the filament bums out, the optical sound 
pivot will not latch in. Consequently, when the projector fails to 
"latch-in" when the green start button is depressed, it is an 
indication that the exciter lamp is burned out. A further indication 
is that no sound will oome from the speaker when the start button 
is held down. 

1. Disconnect the power cord. 

2. Remove the volume control knob and focusing knob by pulling them 
off their shafts. 

3. Remove two screws at the front and two at the rear of the pro- 
jector to free the cover. These screws are located near^est the 
top of the projector. 

4. Lift the cover straight up and off the case. 

5. Loosen the wing nut and move the retainer to one side off the 
top of the exciter lamp. 

6. The exciter lamp can now be lifted, of f its base. 

7. Position a new lamp on the base so that all three base "nibs" 
fit into the three holes at ends of slots in the bulb flange. 

Hhf" bulb will fit on these "nibs" in only one position, therefore, 
keep rotating the bulb until it fits correctly. 
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3. Move the retainer onto the lamp so it is centered over the top, 
and the lamp is still in correct position on its base, 

9. Tighten the wing nut firmly (not too tight) and recheck the 
lamp installation. It should be positioned vertically and 
secure at the base. 

10. Before installing the cover, insert a film cartridge, plug in 
the power cord and depress the green start button. If the 
projector ''latches-in/' projector continues to run, and sound 
is restored, install the cover and control knobs. 

Installing an Extension Speaker 

The jack on the rear panel, labeled "EXT SPKR" takes a miniature 
phone plug for connecting an extension speaker or headphones. When 
the plug is inserted into the jack the speaker in the projector is 
disconnected automatically. 
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OPERATING THE TECHNICOLOR 810 
SUPER 8 CARTRIDGE PROJECTOR 



Set-up and Operation 

1. Place the projector on a firm, level surface with lens pointed 
toward screen. Plug power cord into an electrical outlet. 

2. Insert Super 8 Cartridge containing your film into the cartridge 
slot in rear of projector. Be sure words "Super 8^' imprinted 

on the plastic cartridge are upright and the arrows point 
toward the projector. The small rail along the bottom edge of 
cartridge fits into groove at bottom of cartridge slot. 
(Cartridge lock-out prevents accidental use of std. 8mm film 
cartridge). 

3. Turn the control switch (on top of projector) to the "on" 
position, and the show is on instantly! 

U. To focus the picture, rotate the lens barrel to the right or 
left. 

5. To adjust framing, turn the framing knob on top of projector. 

6. Your projector is fitted with a still-picture clutch for 
stopping and holding the film at any desired frame. To "freeze" 
the motion merely press the push-button ( located * in ^ the center 
of the top of the projector) while the film is running. The 
film will remain "frozen" for as long as the button is held down 
and the button may be locked in a down position by pushing it 
forward. 

7. Your projector is equipped with a special heat filter and 
dichroic lamp to prevent over heating when the still picture 
clutch is in use. 

8. Special transformers on the Deluxe 810 enable the 150 watt 
lamp to transmit light equivalent to approximately 750 watts. 
Just flip the "Hi-Lo" switch on the back of the projector up 
for super brilliant movies or flip the switcxi down to slightly 
reduce the amount of transmitted light but increase the lamp 
life by up to 500%. 

9. Turn the control switch "off" at the end of the film story, 
otherwise film will continue to repeat until projector is 
switched off. Always be sure to turn the projector "off" 
before removing cartridge. 

Replacing the Lamp 

To replace the LAMP, unplug power cord, turn projector upside 
down and follow these instructions shown on special plate: 

1. Loosen two screws and remove rear cover. 
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2. Hold the lamp in one hand. 

3. Push small pointed object against bulb stem until bulb pops out 

U. Rotate new bulb until stem key fits socket.' Press in firmly.' 

5. To prevent damage to your projector, a "DCF" projection lamp . 
must be used as replacement. 

? 
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OPERATING THE KODAK CAROUSEL SLIDE PROJECTOR 



Kodak makes a series of Carousel model projectors ranging in price 
from $80 to $800, Accessories we recommend for classroom use are the 
zoom lens and remote control. Projectors with these capabilities 
average from $125 to $150. 

L oading the Slide Tray 

1. It's embarrassing to have your slides shown upside down when you 
make a presentation. In this section you will be taught how to 
properly place the slides in the trays. 

2. Pick up a slide and hold it in front of a source of li?:ht. The 
proper position for placing slides in the tray is to have the 
pictures upsid e down. Second, 'look closely at both sides of the 
slide. You wiTl note that one side of the picture is dull 
(emulsion) and the other side shiny. The side that is dull should 
alv;ays face the screen. 

3. Take the tray out of the carrying case and remove the lock ring 
from the top of the tray-/ Place all the slides in the tray. 
Start with the identification number, 1. 

Set-Up and Operation 

1. Take the projector out of the carrying case. 

2. Place the projector, bottom side up, and remove the power and 
remote-control unit from the cord compartment. 

3. Plug the remote- control and power cords in the rear of the p'ro- 
jector. The red dot on the remote-control plug should be on top. 
Plug the power cord into an AC power outlet. 

4, . Seat the loaded slide tray with the identification number 0 

opposite the GATE INDEX. Make sure that the tray is firmly seated. 

5. Slide the power switch to HIGH or LOW position* (High" and low 
lamp settings provide a choice of brilliance for different pro- 
jection conditions and lamp economy). 

6. Depress the button labeled FORWARD on the remote-control unit to 
put the first picture on the screen. 

1. Center the lighted area on the screen. If the lighted area is 
larger than the screen, move the projector closer to the screen. 
If "the lighted area is smaller than the screen, move the projector 
farther back. 

8. If you want to raise the image on the screen, turn the ELEVATING 
WHEEL. If the image is not level with the screen, then try the 
LEVELIx^G WHEEL. 

9. You can also advance or reverse the tray without the remote- 
control unit. There are two buttons on the side of the projector. 
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Depress the forward button. Then depress the reverse button and 
return to the first slide. Check the identification nuiriber on 
the tray to see if you have the first slide. 

10. Focus the image on the screen by adjusting the FOCUS KNOB vjhich is 
above the reverse and forward buttons. (Some Carousel Projectors 
have Automatic Focus capability. Simply focus the first slide , 
and the projector automatically maintains correct focus). 

11. You can also focus the image on the screen with the remote-control 
unit. Try it. 

12. Change the slides by depressing the forward or reverse buttons, 
manually or with the remote-control unit. You are now ready to 
make your presentation. 

General Operating Tips 

1. Random selection of slides can be made rather quickly. If the 
identification number 0 is not opposite the GATE INDEX, depress 
the^ SELECTOR BAR. Hold it down firmly and rotate the tray with 
your hand till the 0 appears opposite the GATE INDEX. Release 
the SELECTOR BAR and remove the^tray. This method can be used 
for tray reiaoval also, 

2. To remove slides from the tray, first remove the lock ring, then 
cover the tray with your hand or with a sheet of stiff paper. 
Turn the tray over to empty the slide tray. 

3. If the slide- changing mechanism should become inoperative because 
of a defective slide, foreign object, etc., turn the coin slotted 
removal screw in either direction as far as it will go to retract 
the tray lock. Then lift off the slide tray. Now remove the 
defective slide and replace the tray on the projector. 

4. Two of the three feet that the projector sits on. are adjustable 
to assist in alignment of image on the screen.. 

After the Show 
— — - ' i — — • — — 

1. Remove the slide tray. 

2. After showing your slides, the projector will be warm. Slide the 
power switch to FAN and allow the fan to run for several minutes 
until the projector feels cool^ then /'.ide the switch to OFF. 

3. Lower the front of the projector by turning the elevating wheel. 
Retract the leveling foot. 

4. Retract the lens by turning the focus knob. 



5. 



Unplug the power and remote control cords. Fold the power cord 
by putting "the two ends of the cord together and folding it in 
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about 4-inch lengths. Fold the remote control cord in the same 
manner. Put the cords into the cord compartment in the bottom of 
the projector. 

P rojection Lamp Replacement 

You have a choice of two projection lamps — ASA Code DEK 
(average 2 5 -hour lamp life with power sx>7itch at HIGH 500-watt 
illumination and average 100-hour lamp life with power switch at 
LOW — • 425-watt illumination) or ASA Code CBA (average 50-hour 
lamp life v;ith power switch at HIGH 500-watt illumination and 
average 200-hour' lamp life with power switch at LOVJ — 4-25-watt 
illumination). If you decide to install an ASA Code CBA lamp, 
observe several precautions: 

1. Alvjays grasp the lamp by the ceramic cap which fits over the 
top of the lamp. 

2. To avoid leaving fingerprints, be careful not to touch the 
transparent portion of the lamp. If fingerprints are left on 
the lamp, wipe it carefully with a clean, soft cloth soaked in 
rubbing alcohol. 

3. Leave the ceramic cap on the CBA lamp to insure adequate heat 
dissipation. 

To replace a lamp, turn the projector bottom side up. Open 
the LAMP DOOR by turning the coin-slotted door screw counterclock- 
wise until the door can be opened to the position illustrated, DC' 
not force the door farther. Push the lamp RELEASE LEVER upward 
toward the lamp door to release the lamp from the socket. Then 
lift out the lamp. 

To install the nevj lamp, first push the lamp release lever 
downward to its original position. Then place the center post of 
the lamp in the center hole of the socket and rotate the lamp until, 
the key on the center post locates in its socket slot. Push* the 
lamp in all the way. Close and secure the lamp door. 
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OPERATING THE GRAFLEX kOO 
RC FILMSTRIP PROJECTOR 



Set-up 

Place the projector on a table or stand at the point from which 
you will be projecting. Be sure the projector sets high enough to 
project over the audience. Then: 

1. Plug the power cord into a standard wall socket. 
2* Plug remote control unit into projector. 

3. The control switch is located at the rear of the projector. It 
is a three-way switch. The first position turns on the lamp 
and the cooling fan. The second position turns off the lamp 
but the cooling fan remains on. The third position turns both, 
lamp and cooling fan off. 

Turn the switch to the first position and center the frame on 
the screen by turning the height adjuster located below the 
lens at the front of the projector. 

Threading; and Operation 

1. Place the rolled filmstrip in the filmstrip carrier in the top 
of the projector. 

2. Feed the leader of the filmstrip into the feed slot until it 
stops. 

3. Turn the motion-sprocket knob while pushing the filmstrip into 
the fe^d slpt. 

Advance the filmstrip until it is coming out of the projector 
and fasten it to the take-up reel. 

5. Adjust the framing knob forgone complete picture. This can b^^„ 

done by pulling out on the motion-sprocket knob and turning ^ 
until a complete picture is obtained. 

6. Now focus the image by turning the lens until there is a clear-, 
sharp image . 

7. You are now ready for showing. 

8. Advance the filmstrip by pushing tlie switch on the remote advance 
unit to the forward position and pushing the advance button. 

9. To reverse, merely push the switch to the reverse position and 
push the advance button. 
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10. After the showing, rewind the filmstrip by hand and place back 
in the container, 

11. Turn the control switch to the fan position and leave until 
projector is cool. 
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OPERATING THE OVEFilEAD PROJECTOR 



Set-up and Operation , 

1. Place the projector on a firm, level surface at a convenient 
operating height. 

2. Insert power cord into an AC electrical outlet and turn on. 

3. The projector itself is simple to operate. It has only three 
controls . 

a. An off-on switch located low in front of the projector. 

b. A knob to focus the screen image located on the arm that 
holds the projector lens. 

c. The lens itself tilts to allow raising or lowering of the 
image on the screen. 

4. Place a transparency on the stage and turn focus knob slowly 
until image reaches a maximum clarity. Screen image elevation 
is changed by moving the top portion of the head upward or 
downward as required. 

Automatic Thermal Switch 



The cooling fan on some models is controlled by a thermal switch. 
This switch permits the fan to continue operating after the pro- 
jector is switched off, until the internal temperature is reduced, 
then shuts fan off automatically. 



Changing the Lamp 

1. ALL POWER IS DISCONNECTED THE MOMENT THE STAGE COVER IS LIFTED. 
' AS A FURTHER SAFETY PRECAUTION, HOWEVER, REMOVE POWER CORD 
BEFORE OPENING PROJECTOR. 



2. Insert the eraser end of a penci-l- into the catch latch release 
located at the top front of the projector stage. Press inward 
slightly to release latch. Lift stage upward until the prop 
engages its retaining notch. 

3. To close projector, move the stage prop forward slightly to 
disengage the retaining notch. Depress the latch slightly to 
permit proper closing. 



4. Disconnect power cord; open projector. 

5. For Double Ended Lamps remove by grasping either end and pushing 
in opposite direction while lifting lamp slightly upward. 

; Install by putting one end of lamp into spring loaded holder, 
and pushing inward slightly. Then, lower other end of lamp into 
holder' and release. 
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6. For single ended lanps remove by raising ejector lever to 
vertical position, automatically releasing tension on lamp. 
Then, merely lift lamp out of socket. 

Install by placing new lamp in holder and lowering ejector 
lever. 

(Note: Finger contact with bulb portion of lamp may reduce li 
Grasp lamps only by end or use a soft cloth.) 
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EQUIPMENT OPERATION 

Southwest Regional Media Center for the Deaf 
Bo.^ 3AW, Nev7 Mexico State University 
Las Cruces, New Mexico 88001 

Objective s 

1.0 Each participant will demonstrate to an instructor, or another 
•participant 5 how to operate each oiece of equipment that is 
displayed. In addition, each participant will demonstrate to an 
instructor or another participant, hovj to change the projection 
lamp (exciter lamp on sound machines) in each projector that is 
displayed. 

1,1 Tasks 

1.1.1 Set up, thread and operate 16mm gra flex sound 
projector 

1.1.2 Set up, thread and operate 16mm Bell- and Howell auto 
load 

1.1.3 Set up, thread ard operate 8mm Ektagraphic 8 projector 
1.1.^ Set up, thread and operate 8mm Instamatic 8 projector 

1.1.5 Set up, thread and operate filmrstrip projector 

1.1.6 Set up and operate carousel slide projector 

1.1.7 Set up and operate Bull and Bessler overhead 
projectors 

1.1.8 Set up and operate Technicolor 1000 projector 

1.1.9 Set up and operate Technicolor 810 projector 

1.1.10 Set up and operate Language Master 

1.1.11 Set up, thread, .and operate Wolensack cassette tape 
recorder 

1.1.12 Set up, thread and operate Sony video-tape recorder 
. 1.2 Strategy 

1.2.1 During the open production period the instructor/( s ) 
will take one person at a time and show him hov; to- 
operate a piece of equipment. 

1.2.2 Each of these people will then operate the machine 
^ properly and teach another person proper operation. 
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STRATEGIES: AUDITORY EnUIPME^fT 



Southv7est Regional Media Center for the Deaf 
Box SAW, Hew Mexico State University 
Las Cruces, New iMexico 88001 

1.0 Objective: Be able to nairie four wa^^s of usinc^ auditory equip- 
ment in a classroom for hearing impaired children, 

1.1 Shov; three ways of using the Langua^-^e Master 

a, Speech drills - ^<;roGS sounds 

b, Audil'ory discrimination - matchinn; exercises 

c, Reading Readiness Activities 

lo2 Show three ways of using the EFI Audio Flashcard Reader 

a. Vocabulary drill 

b. Math drill 

c. Question work 

1,3 Show one way of using a cassette tape recorder 

a. Recording sounds for auditory discrimination and 
identification 

1.4- Show one way of using a reel- to- reel tap.e recorder 

a. Recording stories for students to listen to and read 
along vjith 

2.C Objective-: Be able to oroduce four examples usinfr the Langua(?,e . 
Master, EFI Audio Flashcard Reader, cassette taoe recoider, and a 
reel- to- reel tape recorder. 

2.1 Language Master (record) 

2.1.1 Plug Language . Master into an outlet 

2.1.2 Move teacher record button to right 

2.1.3 Push Student/Instructor bar to Instructor 

2.1. U PuPih Listen/Record lever to Record and hold 

2.1.3. Put card in slot on the ricrht hand side until the 
rollers take ahold of, the card 

2.1.6 Say the material into the built-in microphone 

2.1.7 Move teacher record button back to right 

2.2 Language Master (playback) 

ERJC 2.2.1 Push Student/Instructor bar to Instructor 
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2.2.2 Place Listen/Record lever to Listen 

2.2.3 Run card through slot 

2.2.4 Listen 

2.2.5 Push Student/Instructor bar to Student 

2.2.6 Push Listen/Record lever to Record and hold 

2.2.7 Say response into built-in microphone 

2.2.8 Place Listen/Record lever to Listen and listen to 
response 

2.2.9 Demonstrated how to attach headphones 

2.3 EFI Audio Flashcard Reader (record) 

2.3.1 Place Master Reoord Key into slot on the ri.ccht hand 
side of the machine 

2.3.2 Put flashcard into slot 

2.3.3 Turn Master Record Key counterclockwise 1/8 turn and 
hold 

2.3.4 Push red Talk button and release Master Record key 

2.3.5 Say material you want recorded 

2.3.6 Remove Master Record Key 

2.4 EFI Audio Flashcard Reader (playback) 

2.4.1 Place card in slot 

2.4.2 Press blue card button and listen to the master- track 

2.4.3 Press red Talk button and respond to master track 
. 2.4.4 Press black Hear button. and listen to response 

2.4.5 Demonstrate how to attach headphones 

2.5 Cassette tape recorder (record) 

2.5.1 Plug in microphone 

2.5.2 Insert cassette tape 
O 2.5.3 Reset counter 



Auditory Equipinent 
Pan:e 3 

2.5.4 Push piav and record buttons at the same time 

2.5.5 SDeak into microphone and check voice level indicator 

2.5.6 Set volume 

2.5.7 Push Stop button 

2.5.8 Push Rewind button 

2.5.9 Push Record and Play, buttons top;ether 

2.5.10 Record material 

2.5.11 Rewind 

2.6 Cassette tape recorder (playback) 

2.6.1 Detach microphone 

2.6.2 Push Play button 

' 2.6.3 Listen to material 

2.6.4 Rewind 

2.6.5 Eject cassette tape 

2.7 Reel- to-^ reel tape recorder 

2.7.1 Plug recorder into electrical outlet 

2.7.2 Attach microphone 

2.7.3 Thread recorder 

2.7.4 Push Play button to advance taoe for a leader 

2.7.5 Push Stop button 

2.7.6 Reset Counter 

2.7.7 Set volume and tone 

2.7.8 Push Play, and Record buttons together 

2.7.9 Speak into microphone and check voice level indicator 

2.7.10 Adjust volume 

2.7.11 Push Stop button . 
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2.7.12 Push lever back to rewind 
2* 7. 13 Push level back to middle 

2.7.14 Push Play and Record buttons together 

2.7.15 Record material, then push Stop button 

2.7.16 Rewind 

2.8 Reel-to-reel tape recorder (playback) 

2.8.1 Detach microphone 

2.8.2 Push Play button 
2»8.3 Listen to material 
2.8.H Push Stop button 

2.8.5 Rewind until all the tape is on supply reel 

2.8.6 Push Stop button and remove tape 

Media Needs 
M aterials : 

1. Examples ( 1. 2 . 1 , 1. 2 . 2 , 1. 2 . 3 , 1. 2 . 4) 

2. Lan.truage Master cards (blanks) 

3. EFI Audio Flashcards (blanks) 

4. Cassette tapes 

5. Reel-to-reel tapes 
Equipment : 

1. Three Lancruage Masters 

2. One EFI Audio Flashcard Reader 

3. Two cassette tape recorders 

4. One reel-tOTeel tape recorder 
PersO i.. 2l: 

Q One media specialist for 10 participants 
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Space : 

Two .tables 

One room with minimum space for two outlets 

Time V . , 

Demonstration - 25 minutes 

PartlciDant practice 3^ minutes 
ESTIMJ^TED TOTAL TIME 55 minutes 
Handouts :. 

1. Objectives of session 

2. Materials needed 

3. Procedures 

4. Utilization 

5. Addresses for equipment 
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Program Group Student Name 

SWRilCD Evaluation: Equipment Operation 

1. Demonstrate how to operate these pieces of equipment (instructor 
selects three) . 

a. 16mm manual load projector 

b. Language Master 

c. EFI Audio Flashcard Reader 

' d. Cassette Tape Recorder . 

e. 16mm Auto-Load Projector 

f. Super 8mm Won-Cartridge Projector 

g. Cartridge Load Projector 

h. Carousel Slide Projector 

i. Filmstrip Projector 

j. Tripod Screen 'I 

k. Overhead Projector 



O .1/30/72 
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HANDMADE TRANSPARENCY PRODUCTION 



Southwest Regional Media Center for the Deaf 
Box 3AW, New He>iico State University 
Las CruceSg New Mexico 8 8003 



Ob j ectives 

1** Participants will set up and operate an overhead projector 
demonstrating maximum screen coverage with avoidance of 
keystoning effect . 



2. Participants will identify all materials which can be used 
for the production of handmade transparencies . 

3. Each participant will make a minimum of five transparencies. 
Each of the following techniques or materials must be used 
at least once and may be used in any combination; 

1. clear acetate 

2. blue acetate. 
3o styrene 

permanent color pens 

5. color adhesive film 

6* color pencils 

In hand lettering of words 

8* dry transfer letters 

9. one overlay 

10, more than one overlay 

Participants will demonstrate six ways of utilizing the 
overhead projector with the acetate roll. 

5, Participants will name seven uses of handmade transparencies 
which can be used with the hearing impaired. 



T.PW 

^ V7 2 
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Materials 



X~ray film 
clear acetate 
styrene 
colored pens 
colored pencils 



dry transfer letters 
color adhesive film 
masking tape 



coloring books 
t ran s p are ncy f rame s 



Procedure 

1* Make a sketch of the content of the transparency. Be sure it fits 
within the franie opening to be used. 

2. Tape a sheet of clear acetate ove^r the sketch. 

3. Use felt pens to color areas. 

4* Use opaque and transparent marking pencils for lines, words, and 
to outline areas that were colored. 

5.' Mo'ont the transparency .on the back of a cardboard frame for use. 

Principle: Adding Color 

The addition of color to parts or areas of a transparency will 
clarify or give emphasis to the content of a diae:ram. Color can 
be applied with felt pens, colored pencils or color adhesives. 

Felt pens , ' ■ ^ ■ 

Many types of felt pens can be used. Most can be obtained at 
drug stores, variety stores or office supply stores. Depending 
upoii the pen, lines of various thicknesses can be made. Inks cor 
in a variety of colors apd may be water soluble or permanent. 
These pens are useful for adding color to small areas of. a 
transparency. Felt pens do not color a large area evenly. . 
Because felt pen inks are transparent, each overlapping stroke 
builds up color and these irregularities become visible. But 
such imperfections should not be thought of as detracting from 
the instructional value of the transparency • 

. . C rlored Pencils • 

Wax based colored pencils, when handled properly, can produce 
an acceptable coloring effect. Hold the pencil at a flat angl^ 
and stroke only in two directions. Rub the colored area o^'er 
with a. strip of rolled paper. This helps to spread the crior 
evenly over|the whole' area. 
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C olor Adhesrves 

A wide range of colors and black-and-white shading patterns 
are printed on thin acetate sheets which have an adhesive 
backing. The adhesive backing is protected with another back- 
ing sheet. Color, adhesives can be appo^ied to any s^^ape area 
and a number of colors can be used on a single transparency 
sheet. 

It is difficult to set a piece of color adhesive exactly on 
an area when the adhesive is out to fit .the. area exactly. 
Follow this procedure in using color adhesive materials: 

I- Lay a corner of the color adhesive sheet over the ace^, of the 
transparency to be colored. Since the color adhesi.ve should be 
mounted on .,the - back- side of the transparency, do all the work . 
. with the transparency face down. 

2. Lightly cut a piece of color adhesive slightly larger than the 
area to be covered. Use a sharp razor blade or an X-acto knife 
and cut through the co.lor surface j but not through the backing 
sheet.- .,. 

3. Peel the cut piece from tne backing. 

Place the cut adhesive on the area of the transparency and rub 
lightly to adhere. If a large area on a transparency is to be 
• covered, place the cut color adhesive on the edge of the area 
and gradually adhere it across the area, smoothing with a finger 
or hand as it goes down. Do this carefully in order not to traj 
air bubbles under the color adhesive . 

5. Cut the adhesive along the transparency lines that outline the 
area being covered. Try not to let your blade run off the liner 
as any cut into' the clear acetate' around the area of the trans- 
parency will be visible as dark line during projection.. Also 
cut carefully just through the layer of color adhesive, not int< 
the acetate of the transparency. 

6. Peel off excess color adhesive that remains outside the area. 
Rub that remaining within the area to insure good holding powe.r. 



ERLC 



HAIvfDMADE TRANSPARENCY PRODUCTION 

Southwest RefTional Media Center for the Deaf 
Box SAW, New Mexico State University 
Las Cruces, New Mexico .88001 

Objective 

1.0 Participants will^ set up .and operate an overhead projector demon- 
strating m^aximuin screen coveraq:e with avoidance of keystoning 
effect."' 

«3b 

Tasks 

1.1 Set up projector and turn on 

1.2 Know advanta;ges of overhead projection 

1.3 Identify keystone effect 
1.4- Identify parts of projector 

1.5 Focus projector 

1.6 Use of acetate roll 

1.7 Use of colored pens and pencils 

2.0 Participants wi"^ l identify all materials which can be used '^o./? 
the px^oduction of handmade transparencies. 



Tasks 






2. 


1 


Identify 


clear acetate 


2. 


2 


Identify blue tented x-ray film 


2. 


3 


Identify 


styrene 


2. 


U 


Identify 


colored pens arid pencils 


2. 


5 


Identify 


dry transfer letters 


2. 


6 


Identify 


color adhesive film 


2. 


7 


Identify 


tracing materials 


2. 


8 


Identify 


transparency frames 



1 

3.0 Each 'participant will make a minimum of five transparencies: 

k. One transparency wll be traced or drawn on styrene material 
\ using' 
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1. Hand letterinp^ of words 

2. Permanent color pens 

Tasks 



3.1 Identify styrene 

3.2 Identify types of writing materials 

3.3 Letter by hand with permanent i>ens and pencils 

B. One transparency must use: 

1. Dry transfer letters 

2. Color adhesive film 

3. One overlay 

4. X-ray film 

3.4 Identify x-ray film, dry transfer letters, color 
adhesive film 

3.5 Trace and cut out color adhesive film and apply 
to transparency 

3.6 Apply dry transfer lette'^^s to a transparency 

3.7 Design an overlay to change or add . information 
u'o a transparency 

C. One transparency must use: 

1. Clear acetate 

2. Color pencils 

- 3. More than one overlay 

3.8 Identify clear acetate and colored pencils 
3 . 3 Trace outline on clear acetate 

3.10 Design two overlays to add or change information 

D. Two transparencies usinpr any combination of techniaues or 
materials. 

4.0 Participant will demonstrate six ways of utilizing the over- 
head projector with the acetate roll. 

5*0 Participant will name seven uses of handmade transparencies 
w^hich can be used with the hearing impaired. 
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STRATEGY FOR INTRO DUCTIO-.f TO 
OVERiiEAD PROJECTOR AND HAliDMADE TRANSPARENCIES 



1. Roll out projector 
2 • Plug in and turn on 

3. Light image falling off of screen is undesirable 
4» AL^gn so image is full on screen 

5. Show keystone effect 

6. Explain parts of projector - One transparency 
a. sta.ee 

focus 

c. lens - can be tilted 

7. Plac3ment of overhead on cart - why (One transparency with 
shaded background - face clear) 

8. Other type of projector cart available 

9. Novj what about materials used on overhead orojector? 
-10. Show acetate roll 

11. What is it - proper positioninrr as it should pass over stac^e 

12. Show writing devices with costs 

a, bowling score pencils - china marker - s;rease pencils 
b* water soluble pens 

1. vis a vis 

2. Eberhart faber 
3- Flair 

c. Permanent pens 

1. Sharpie 

2. Magic mark'c'.r 

3. Most felt pens 

13. Draw a scribble after each woi^d 

IM- . Then at end take a a?ag and vjiDe to see w'lich ones come off . 
with cloth 

15. ' Then wipe with water - do only half of scribble 

16. Questions??? 

' Now go into handmade trans^^arencies or Thermofax - if .i7,roup is 
split. 

17. Probably the most basic type of transparency is the handmade 
trans ::)arency- 

18. Handmades are used when you haven't the facility to make 
machine-mades . 

19. Basic transparency materials are: 

a. clear acetate, 3<: a sheet 

b. blue acetate, 3^ a sheet 

c. reprocessed x-ray film, a sheet 

d. styrene, 24: a sheet 

20. There' are a number of ways to make handmade transparencies - 

21. You can free hand sketch on a Dlece of acetate* 

22. You ca'A make quick transparencies by writing on acetate. 

23. Trace from coloring book or 'from any other master. 

2 4. You can add color to transparencies with permanent pens, orease 
pencils or adhesive color. ^ 
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25. You can put neat looking letters on a transparency with dry 
transfer letters - Comes in black and colors. 

26. Transparencies can also use overlays to add or change information 
(Show examples). 

27. Now take these coloring books and masters and produce five 
transparencies. 

a. One transparency on styrene with hand lettering of words 
and using permanent pens to color it. 

b. One transparency on x-ray film using dry transfer letters, 
color adhesive ■ film and using one overlay, 

c. One transparency on clear acetate using color pencils with 
two or more overlays - 

d. And any two of your own making. 



28, 



You may make more if you have time-. 
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Program Group , Student Name 

SWRMCD Evaluation: Handmade Transparency 

1. Setting up overhead projector (3 of 3) 

a. Screen coverage c. Proper Focus 

b. i\Io keystone 



1. Materials Used (2 of 4) 

a. Cloar acetate Styrene 

b. Blue acetate d. X-ray film 

3, Demonstration of proficiency with tools (3 of 5) 

a. Permanent pens d. Color adhesive film 

b. Color pencils e. Dry transfer letters 

c, VJater soluble pens 

4. Transparency mounting (2 of 2) 

a. Basic transparency b. OverlayCs) properly 

aligned and mounted 

5. Utilization (2 of 2) 

^ a. Masking techniques b. Educational purpose 

6, List or explain four ways that handmade transparencies may be 
used ma classroom for hearing impaired children . 



b. 



c • 



d- 



7. List or explain two reasons for using the overhead projector in 
preference to other media. 



a. 



b. 
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i^Cn:iNfE-MADE TRANSPARENCIES 



Southwest Recional Media Center for the Deaf 
Box SAW, New Mexico State University 
Las Cruces , New Mexico 8 8003 

Obj ectives 

1. Each participant will demonstrate his/her ability o set up and 
operate the overhead projector in such a way as to maximize screen 
coverage and reduce keystoning and light spill over. 

2. Participants will demonstrate their ability to make a thermofax 
transparency using styrene, a prepared master and permanent color 
pens and pencils to add color. 

3. - Participants will demonstrate their ability to make five thermofax 

transparencies using 533 film^ and each one of the following 
techniques or materials. Each technique or material must be 
used at least once and may be used in any combination- 

1. Original master 

2« Prepared master using the blocking out technique 

3. Original master using paste-up methods 

4. Permanent color pens 

5. Colored pencils 

6. Color adhesive film 
7 o One overlay 

8 . More than one overlay 



4. Participants will demonstrate their ability to make a thermcspirit 
master from an original master • 

5« Participants will name seven ways of using thermofax trans- 
parencies with hearing impaired children. 

6. Participaiits will name six ways of using the overhead projector 
with the-acetate roll in the classroom with hearing impaired 
children. 



Materials and Equipment 

533 Film 
Styrene 

Coloring Rooks i 
Prepared HoSters 



Permanent Pens 
Thermofax Machine 
Grease pencils 
Color Adhesive Film 



Masking Tape 
Transparency Frames 
Thermofax Carrier 



Principle 

V 

Through a heat process ^ the thermofax machine makes possible the 
preparation of transparencies from any carbon based original material 
in a matter of seconds. Original materials can be opaque ana may 
have printing on one or both sides. Two types, of thermofax prepared 
transparencies are presented here- 

O 

mc 
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Procedure 

1. Select original to be copied. Any carbon-base ink will do well as 
a master from V7hich to make a thermofax tr-unsparency . You may Use 
a printed original master ( 3H Company > Media Services £ Captioned 
Films series 5 etc.) or you may make your o\m in heavy pencil, 
India ink, or on a typewriter. Also, such things as newspapers, 
magazines, checks, menus, tickets, coloring books, etc., vjhich 
have carbon content will produce v;ell. 

2. Use a test strip to find the correct exposure^ VJhen doing a se- 
ries from the came type master on the same type of film," you 
needn ^ t continue using test strips , 

3. Place film (type 5 33, 125 , 12 7,, styrene, etc,) on the master with 
the notch in the upper right hand corner. 

4. Feed the tv7o sheets through at the setting indicated as best by 
your test strips* 

5. Separate the transpai^ency from the master and mount on a frame 
with masking tape. 

H elpful Hints , 

1. When using pencil to make masters, make the lines as heavy as 
possible for best reproduction. 

2. When free-hand drawing a master for the thermofax process, sketch 
it out first with a red colored pencil ^ then darken in with India 
ink or pencil. When master 5.s pasr-ed through machine , red lines 
will not, appear. 

Utilizat ion Techniques 

Ways of using the overheat^ projector and acetate roll in classroom 
for the deaf/hard of hearing. 

1. Speech drills 

2. Calendar/weather work 



3. Note-taking 

H. Test confirmations 

5. ' Opaque objects or silhouettes 

6. Announcements - in classroom at school entrance 

7. VJritten confirmation of . conversations 
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Utilization Techniques ^ Continued 

8. Use pencil ( swizzle stick) as pointer on the overhead stage. 

9, Use heat resistant flap over lens to cut off light to screen, but 
leave stage light on face to facilitate lipreading or manual 
communication in darkened room. 

* • • • • ' 

10. Use flap to smooth transition between transparencies. 

VJays of using overhead projection transparencies. 

1. Adding information with overlay. 

2. Changing information with overlay 

3. Providing for fill-in (matching) 

4. Coordinating information with student ditto or student trans- 
parency. 

5. Sharing student language work. 

6. Illiciting language - transparency stimulus 

7. Asking questions 

8. Sequence stories 

S. Revealing portions of 3, 7, 6 w^'th progressive disclosure 

10. As' a template to correct test papers. 

11. ' Combining with 16mm film, filmstrip, slides, and auditory training 

materials. 

12. Reading speed 

13. Visual memory 

14. Using pieces of acetate to arrange sentences or words 
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THERMOFAX TRANSPARENCY PRODUCTION 



Southwest Regional Media Center for the Deaf 
Box 3AV/5 New Mexico State University 
Las Cruces, New Mexico 8 8001 



Objective 



1.0 Each participant will demonstrate his/her abir.ity to set up and 
operate the overhead projector in such a way as to maximize 
screen coverage and reduce keystoning and light spill over 



ERIC 



1.1 Tasks: 




1.1. 1 


Set up projector and turn on 


1.1.2 


Know advantages of overhead projection 


1.1. 3 


Identify keystone effect 


1.1.4 


Identify parts of projector 


1. 1. 5 


Focus projector 


1. 1.6 


Use of acetate roll 


1.1.7 


Use of colored pe:is and pencils 


Participants will demonstrate their ability to make a thermofax 
transparency using styrene, a prepared master and permanent 
color pens and pencils to add color 


2 . 1 Tasks : 




2.1.1 


Identify types of prepared masters available 
a. 3M prepared mat:ters and other companies 


> 


b. Coloring books 

c. Magazines and newspapers 


2.1.2 


Identify styrene 


•2.1. 3 


Operate thermofax machine 


2.I0U 


Add color with colored pens and pencils 


Participants will demonstrate their ability to make a thermofax 
transparency using 533 film, an original master^, color adhesive 
filr.i, permanent color, pens and pencils 


3-1 Tasks: 




3.1.1 


Identify sources of materials for original masters 
(carbon based materials) 
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Q 

0 • 


± • 


0 
L 


r repanng a ina.sxs]? 


3. 


1. 


3 


Use of paste-ups 


3. 


1. 


4 


Blocking out methods 


3. 


1. 


5 


Tracing on white Daper 


3. 


1. 


6 


Use of pencils and India ink 


3. 


1. 


7 


Use of adhesive color 



^•0 The participants will demonstrate their ability to make a thermo- 
fax transparency with an overlay using orip;inal masters 

4-1 Tasks: ' 

. -M-.l.! Preparation of two masters 

4.1.2 Choosing materials to be added 

4.1.3 Mounting the overlay 

5.0 Participants will demonstrate their ability to make a thermofax 
transparency using 5 33 and a prepared master using methods of 
blocking out 

5.1 Tasks: 

5.1.1 Preparation of master using tape, paper, etc., to 
block out undesired material 

6.0 Participants will demonstrate their ability to make a thermofax 
transparency using 5 33 film and an original master made from 
paste-up methods with an overlay 

6.1 Tasks: 

6.1.1 Preparation of master from several sou"Pces of orig- 
inal art 

7.0 The participants will demonstrate their ability to make a 
thermo-spirit master from an original master 

7.1 Tasks: 

7.1.1 Make a thermo-spirit master from ^a prepared orie;inal 
master 

7.1.2 Use spirit machine to make an overhead transparency 

O 3.0 Participants will name seven ways of using thermofax transpar- 
£R^C encies cvfith hearing impaired children 
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9.0 Participants will name six ways of using the overhead projector 
with the acetate roll in the classroom with hearing impaired 
children 



STRATEGY FOR BEGINNING OVERHEAD AND 
THERMOFAX TRMSPARENCY PRODUCTION 



1. Roll out projector 

2 . Plug in and turn on 

3. Light image falling erf of screen is undesirable 

4. Align so image is fi;,,LL screen 
5* Show keystone effecf 

6. Explain parts of projector - 1 transparency 

a. stage 

b. focus 

c. lens - can be tilted 

7. Placement of overhead on cart - why (1 transparency with 
shaded background - face clear) 

8. Other type of projector cart available 

9. Now what about materials used on overhead projector? 

10. Show acetate roll 

11. What is it - proper positioning as it should pass over stage 

12. Show writing devices with costs 

a. bowling score pencils - china marker - grease pencils 
b- water soluble pens 

1. vis a vis 

2. Eberhart faber 
. 3. Flair 

c. Permanent pens 

1. Sharpie - 

2. Magic marker 

3. Most felt pens 

13. Draw a scribble after each word 

14.. Then at end take a rag and wipe to see which ones come off 
with cloth 

15. Then wipe with water - do only half of sci^ibble 

16. Questions??? 

Now go into handmade transparencies or Thermofax - if . group is 
split 

17. The next type of transparency is machine-made transparency. 

18. There are two types you will .be concerned with — 

a. Thermofax transparency 

b. Machine-made styrene transparency 

19. Here are a couple, of examples of Thermofax and styrene 

20. Show to group 
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21. Explain difference 

a. One is black, image on clear background 

b. Other is clear, etched image on clear background 

22. Both project a dark image 

a. Black image stops light 

b. Etched image traps light 

23. Styrene and thermofax differ in another way, styrene is thunder 
paper,'' ^'big noise. 

24. How, how did I prepare these transparencies? ' ^ . ^ 

25. From masters that were prepared with a carbon-based ink. 

26. VJhere can you get these masters? 

a. . Prepared masters K & E, MSCF, 3M 

b. Coloring books 

c. Magazines 

d. Stencil 

e. Newspaper 

f . Original masters that you have made with pencil or India ink 

27. Other things work 

a. baseball game tickets 

b. anything with carbon base 

28. Now give demonstration on use of thermofax machine 

29. Start machine and open up to show principle of speed. Explain 
"Thermo^' process — heat transfer 

30. Assemble materials 

31. Put in carrier - show why - use carrier - burn on belt 

32. Run through machine 

33. Show how to determine correct expos rue 

34. Show examples of blocking out and cut and paste 

35. Announce that we will get together again in about 45 minutes 

36. Go to work - you have about ten styrene and ten thermofax per 
person 

37. Recall for information on overlays and masking techniques and 
coloring 

38. A few more things that you may want to consider are these - 

39. You can add color to your transparency by using the same pens 
and pencils that I showed you 

40. Have transparency to color on while on overhead - show permanent 
type pens 

41. Need good examples of addition of color 

42. Masking technique 

43. There are three ways of masking 

a. Progressive disclosure with a slide 

b. Hinge mask to reveal a section 
. .. -3.. fold mask back 

44. Show exc^mples of each kind and how used 
45.. Show overlays 

46. You can also add information by using overlays 

47. Overlays add information to transparencies 

48. They are also used to - 
a. point out 

^ b. stress 

c. emphasize 
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H9 , Examples of use of ovsirlays 

50. Go back to work. Take this new information and develop several 
transparencies utilizing these techniques 

51. Individual help. During this time pull paper four at a time to 
shcxv how to make thermo dittos and transparencies 

52. Recall for utilization 

53. Explain why overhead is in upper left area of cart (light on face) 

54. Explain use of flap 

55. Have flap off of projector Illustrate absence of light on 
face when projector is off 

56. Point out - children must be able to see your face for lipreading 

57. To divert attention from screen to your face, use flap (face 
' is well lighted from ovei;'head and yet there is no distracting 

material on the screen) 

58. Use it for changing from one transparency to another where you 
wish to talk in between 

59. O.K. Now some of the ways you can use transparencies in a 
classroom for the deaf. 



Materials 



Grease pencils Tape 

Water soluble pens Styrene 

Permanent Pens 133 film ' 

Pencils 3M masters 

Transparency frames Coloring books 

Adhesive Color Newspapers 

Pens and India Ink Magazines 

Examples with color adhesive film (3.8)' 

"Over a Format^' - transparency 

Master transparency for overlay ((*+. 4) 

Master for overlay (4,5) 

Spirit transparency (5.1) 

Spirit copy of same (5,1) 

Master ^or spirit transparency (5,1) 

Examples of overlays - aiding (6.1) examples of overlays - changing 

information (£,2) 
.Examples of fill-in (5,3) 
Student ditto or transparency (6,4) 
Transparency of sharing student language (6.5) 
Example of illiciting language (6,8) 
Sequence story (6.8) 
Progressive disclosiire (6.9) 

Reading speed (6.12) ' • 

Arranging Sf^^ntences cr woids (6.14) 
Calendar work - weather work (7.2) 
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Program 



GrouD 



Student Nama 



SWRHCD Evaluation: Machine-liade Transparencies 



1. Materials Used (2 of 2)' 
a. Thermofax film 

2. Transparency masters (4 of 4) 

a. Prepared 1 master 

b. Original master 



Styrene 



c. Demonstration of blocking out 

d. Demonstration of paste-up 
technique 



Demonstration of proficiency with tools (3 of 5) 



a. Permanent pens 

b. Color pencils 

c. Water soluble pens 



d. Color adhesive film 
e* Dry transfer letters 



M-„ Transparency Mounting (2 of 2) 

a. Basic- transparency 

5. Utilization (3 of 3) 

a. Masking techniques 

b. Proper focus 



Overlay(s) properly - 
alic^ned and mounted 



c. Educational purpose 



6. List or explain four ways that machine-made transparencies may be 
used m a classroom for hearing impaired children. 



a. 



7. List or explain two reasons for using the overhead projector in 
preference to other media. 



a. 



b. 



SLIDES - EKTAGRAPHIC VISUALMAKER 



Southwest: Regional Media Center for the Deaf 
8ox 3AW5 iJew llexico State University 
Las C races 5 New Mexico 88003 



Objectives 

f ) 1. Participants will be able to name five ways of using slides 
in the classroom with hearing impaired children* 

(•■ ) 2, Participants will be able to najne three types of instamatic 
film and indicate the type -hich results in blides, 

( ) 3. Each participant will be able, to take two pictures outdoors 

and two pictures indoors with flash with an instamatic camera. 

( ) 4, Each participant will demons trate the procedures for copying 
various size pictures with the Ektagraphic Visualmaker. 

M aterial Neede d 

Ektagraphic Visualmaker 
Ektachrome film - Type 12 6 ' 
Flash Cubes 

Source of Pictures to Copy (Magazines) 

Colored Paper 

Scissors 

Principle 

Small (2' X 2-') full color slides can be obtained from live scenes, 
or copied pictures or artwork. These can then be ordered as desired 
and projected on a screen of any size. 

P rocedure for Taking Pictures Indoors and Outdoors 

1. To load camera^ open back by pushing up the latch located on 
the right side (vjith the camera facing away from you). Insert 
the 126 cartridge (it only fits one way). 

2- The Instamatic 304 automatically sets the exposure for outdoor 
pictures. To determine if there is enough light check the 
warning bar, low and to the right of the viewfinder. If the ^ 
bar is visible there is not enough light, .You may proceed with 
your picture if enough light exists. 

3. Take two pictures outdoors. 

To take your two pictures indoors, insert a flashcube into the 
receptacle on the top of the camer^a. One flashcube will take 
four flashes 5 rotating automatically. Make^ sure your subject- 
is' betxveen four to nine feet from the camera. Subjects closer 
than four feet will be too light and subjects beyond nine feet 
will be too dark. Take two pictures with flash indoors. 
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Procedure for Making Slides With the Ektagraphic Visualmaker 

1. Choose the pictures you want, construction paper for backgrounds, 
and any other letters, or written information you need in your 
slides, 

2. If camera is empty, load with Ektachrome or Kodachrome film (20 
slides per roll). You will need to use a flash with each shot, 
even outside. (One flashcube will take four flashes, rotating 
automatically) • 

3. Place the Instamatic 304 camera in either the 8'* X 8" stand or 
in the 3'' X 3" stand, according to the size of your picture. 

Center your picture within the inside of the black frame, allow- 
ing room for captions and written materials especially: 

Keep fingers out of the picture area! 
Keep hands off white reflector at all times! 
You will see nothing by looking into the viewfinder. . . 
that-s normal, so don't panic! I! 

5. Snap the picture. 

6, Count to f our four flashes on one flashcube. 

Note: Visualmaker will take three-dimensional pictures, 
such as glasses, bugs, scissors, hands, etc. The depth of 
field limitations are as follows: 

8*' X 8"' stand - 2'' above and 1 1/2^' below subject plane 
3'' X 3'*^ stand - 1/2*' above and 3/8" below subject plane 



Helpful Hints 

1. Slide-maki2ig techniques 

a. Choose the background carefully. Use a plain colored paper 
or cloth • In almost every case, a color is better than 
black and white. • 

b. Remember the depth-of-field limitations. 

c. Three-dimensional objects will cast shadows* 

d. Simple rules for good layouts must be followed. The most 
important elements in the layout should be placed near the 
center of the subject area. 

e. Provide for legibility. 
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2. Handle your color film with care, 

a. Use film prior to expiration date printed on carton. 

b. Process film as soon as possible after it's exposed. 

c. Keep your color films, slides., and prints in a cool dry 
place. Keep films out of the car trunk, glove compartment, 
and off of the back -window shelf. 

d. Protect your color negatives, prints, and slides from pro- 
longed exposure to bright daylight. 

e. Keep slides in a slide tray or slide file to protect them 
from dirt. 

Utilization 

Use Slides : 

1. To motivate and arouse interest. 

2. To stimulate creative expression. 

3. To enhance Visual literacy.'* 

M-. To develop language (Prepositions-comparatives-verbs). 

5. To provide a heuristic learning experience, 

6» To induce clear understanding. 

7. To develop perception. 

8. To modify and/or supplement commercial and prepared instruc- 
tional materials. 

9. To enable the teacher to provide for individual differences. 

10. To illustrate a learning sequence. 

11. To provide a change of pace. 

12. To develop concepts that can't be verbalized. 

13. To introduce a unit of work. 

1^^ To illustrate and complement a presentation (teachers and/or 
students ) . 

15. To prepare the class to see a motion picture. 

16. To prepare the class for a field trip, 

17. To involve the learner. 

18. To contrast methods, time relationships, and physical relations. 

19. To illustrate a story* 

20. To provide an experience that is impossible to do on a field- 
trip or duplicate in the classroom. 

21. To provide for prolonged observation. 

22. To serve as a means for review. 

23. To assess the learners' knowledge/abilities. 
2 if. Programming spelling. 
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STRATEGIES: SLIDES 

Southwest Regional Media Center for the Deaf 
Box 3AW, 'Vew Mexico State University 
Las Cruces, Mew Mexico 88001 

1.0 Objective: Be able to name four ways of us ins; slides. 

1.1 Tasks: 

1.1.1 Know definition of slide 

1.1.2 Know how slide is projected 

1. 2 Strategies : 

1.2.1 The basis for the presentation of this objective 
is a slide or slide-tape presentation which is 
continued in objectives 2.0, 3«0, and 4,0. 

1.2.2 This portion of the slide presentation includes a 
slide of a slide (1.1.1) and a diagram of the pro-- 
jection of a slide (1*1,2)- 

1.2.3 Show in the slide presentation seven ways of using 
slides in the classroom: 

a. Develop lano-ua.p;e. 

b. Modify and/or supplement commercial materials- 

c. Illustrate a process. . > 

d. Develop concepts that cannot be verbalized:- " 

e. Prepare the class for a field trip. ' 

f. Illustrate a story. 

g. Programming spellinp- 

2.0 Objective: Name three types of instamatic film and indicate 
the type which results in slides. 

2 . 1 Tasks : 

2.1*1 Know black and white film and its use. . 

2.1.2 Know Kodacolor film and its use. 

2*1.3 Know Kodachrome or Ektachrome and its use- 

2.1.4 Know indoor film and its use 
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2.1.5 Know outdoor film and its use. 

2.1.6 Know what to Durchase for slides. 

2.2 Strategies: Tuis is a continuation of the slide pre- 
sentation of objective 1.0 and contains close-up pictures of 
the various boxes of the different types of film. Discuss 
types of film and uses with the group. 

3.0 Objective: Take two pictures outdoors and t\^w pictures indoors 
. with flash with an instamatic camera. . , 

3.1 Tasks: 

3.1.1 Load crime ra correctly. 

3.1.2 Determine if there is enough light with ''low lip^ht'' 
indicator. k 

301.3 Frame correctly. 
3,1.^ Inserx f2ashcube correctly. 

3.2 Strategies: 

3.2.1 This is a continuation of the slide presentation of 
ObjectiNTe 1.0 and 2.0 and contains a series on load- 
ing the camera, low light indicator, framings and 
inserting the flashcube. For 3.1.2 and 3.1.3 slides 
show a close-up of the view finder. 

3.2.2 Conduct demonstration of loadinp; camera and use 
indoors and outdoors. 

3.2.3 Allow participants to take two pictures outdoors and 
two pictures indoors with flash. Provide assistance 
when needed. 

3.2.4 Make sure participants remember that flash is effec- 
tive 4-9 feet. Use rope with knots at 4 and 9 
feet to demonstrate this. 

4.0 Objective: Take ^ six slides with the Ektagraphic Visualmaker 

doing the following: Frame picture so as to include all impor- 
tant parts, proper'ly exposing film, focus properly, and eliminate 
distracting, unneeded area around picture. 

4.1 Tasks: 

4.1.1 Load and advance camera. 

4.1.2 Set up both stands (make sure large one is locked). 
E^^3 (11/10/71) 



Slides 
Page 3 

4.1.3 Mount camera on stand. 

4.1.4 Position frame over picture to be copied. 

4.1.5 Frame off-sized pictures correctly. 

4.1.6 Insert flashcube correctly. 

4.1.7 Take several pictures. 
4.2 Strategies: 

4.2.1 Slide sequence showing correct and incorrect 
framing, 

4.2.2 Allow time for practice. Provide help when needed. 

4.2.3 Have pictures developed before end of the workshop 
so the participants may evaluate their results. 

Media Needs 
Materials : 

Slide presentation in carousel tray (1.2, 2,25 3.2.1, 4.2.1). 
Ektachrome film , 
Flash cubes (1 pks. per roll of film) 
Magazines to find pictures to copy 
Equipment : 

1 carousel or 2 carousels with dissolve control 
Screen 

4 Ektagraphic Visualmakers (4 per 10 people) 
2 stands 

1 camera 

2 batteries 
Personnel: 

1 media specialist for 10 participants 
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M edia Needs ^ Continued 
Space : 

Shooting space outdoors 
Shooting space indoors 

3 tables (2 for visualmakers , 1 for magazine sorting) 
Time : 

Slide presentation (l.O, '2 . 0 , and 3.0) 20 min. 

Demonstration (3.0) 10 min. 

Participant practice (3.0) 30 min. 

Slide presentation (4.0) 10 min. 

Demonstration (4.0) 10 min. 

' Participcint practice (4.0) 45 :nin . 

Estimated total time 2 hours 05 min. 

Handouts : 

1. Slide utilization 

2. Types of film and costs 

3. List of slide equipment and approximate cost of: 
visualmaker 

slide projector 
4* Bibliography of advanced techniques 

5. Procedure for outdoor shooting 

6. Procedure for indoor shooting 

7. Procedure for using visualmaker 

8. Objectives 
Production to be done : 

1. Slide series (1*0, 2.0, 3.0) 

2. Synchronized audio tape for 1 above 

ERLCg (11/10/71) 



Slides 
Page 5 

Media Needs, Continued . 

P roduction to be done, Continued 

3. Slide series for M-^O 

4. Synchronized audio tape for 3 above 

5 . Handouts 
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p3?ogram Group Student Name 

SWRMCD Evaluation: Slides /Visualmaker 

1. List or explain two ways in which slides may be used in a 
classroom* 

a. 



b. 



Make ten slides using the Kodak Instamatic Visualmaker 

a. Satisfactory framing 

b. Acceptable exposure 

c. No hands :> fingers, etc. 

d. Title or caption on at least one slide 

_^ e. At least one slide of a real object 
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BMCK AMD WHITE PHOTOGRAPHY (POLAROID) 



Southvjest Regional Media Center for the Deaf 
. Box 3AVJ3 New. Mexico State University 
Las Cruces, New Mexico 8 8 003 



Objectives 



lo Each participant will make a four picture sequence story using the 
Polaroid camera • The pictures will be given to the instructor in 
random order and he vjill correctly sequence the pictures without 
help from the participant, 

2. Each participant will demonstrate the procedure for taking a 
Polaroid picture with and without flash. 

3. Participants will list four ways the Polaroid picture can be used 
in the classroom for the hearing impaired. 

4« Participants will make one informal portrait using the "Big Shot" 
camera. 

Materials 



1. 


Polaroid 


"Big Shot" 


7. 


Polaroid Color Film 


2. 


Polaroid 


Big Swinger 


8. 


MS Clear Flash Bulbs 


3. 


Polaroid 


Color Pack II 


9. 


AG-1 Clear Flash Bulbs 


4. 


Polaroid 


320 


10. 


Magic-X Flash Cubes 


5. 


Polaroid 


Black and V'Jhite film 


11. 


Standard Flash Cubes 


6. 


Flash Unit ^^268 







Procedures 

1. If the camera is of the folding type* open the front and push up 
on the button marked "1." 

2. Grip the front of the camera, vjhere the lens is, and pull out until 
it snaps into a locked position. 

3. If the camera is not loaded » open the back by turninr^ the lever 
on the bottom of the camera. 

^. Release the red button to release the rollers for cleaning. 

5. Snap the film pack in place with the film facing the lens. 

6e Snap the back closed. 

7. Pull out the first black tab. This removes black paper from in 
front of the film. 

i^r)9^"8. Focus by pushing back and forth on the buttons marked "1." 



Black and VJhite Photography (Polaroid) 
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9. Look in the viewfinder marked ''focus*^ and align the two images 
until they appear to be one. 

10. Push" lever fr3 all the way down until it stays. down. 

11. Aim and press red button marked ^2. ' 

12. Pull out small white tab - large black tab will pop out. 

13. Pull black tab all the way out of camera at medium speed without 
stopping. 

1^. Time for 10 to/l5 seconds (B S W). 

15. Separate picture from backing. 

16. Coat B S W photos with stick of material that was in the box of 
film (Color pictures are not coated). 

17. Allow picture to dry before handling. 
Helpful Hints 

1. Pull the backing off of picture diagonally starting at the 
printed number. 

2. Wait until the picture is completely dry before handling. 

3. Fold tab in half after developing. This keeps excess d-^veloper 
from smearing on everything it touches. 

Rationale for Photographs 

A polax'oid picture, or any small still picture, must be thought of as 
an individual or small group instructional material. This will con- 
trol the format of presentation and the nature of use. It may serve 
these instructional purposes: 

1. Involves student by arousing his interest. 

2. Motivates learning. 

3. Provides a child with ''expressive'' visual language. 

^. Recalls experience with emphasis on students' interest. 

5. Provides immediate images to give concrete meanings to word 
symbols. 

6. Prevents and corrects misconceptions. 
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7. Enriches and livens student news and reports, 
8* Reviews and summarizes. 
Advantages : 



Disadvantages : 

1. Not easily shared with entire 
class * 

2/ New camera doesn^t produce 
slides • 

3, Color pictures are expensive - 
more than 5 0 cents per shot, 
plus flash for indoor shots, 

4, Sometimes miss the action 
while focusing. 

5, Lots of trash and can be 
messy • 



1. Instantaneous pictures - you 
know when you^ve missed aii 
important shot, 

2. Fast! 10 seconds to 1 minute 
development time: ready to 
use - 

3. Easy for teacher and students 
to use . 

4. Fast film permits pictures 
under low light conditions, 

5. No need to shoot any specific 
number as each picture is 
separate, not on -^a roll'' of 
film, 

6. Inexpensive: 25 cents per 
shot (b S w) . 

Ideas for Use 

1. Who pictures: For bulletin boards — staff members-, new children, 
etc., family ntembers , classroom visitors. 

2< Expansion of collection of noun pictures by photographing things 
brought to school by the children for use in children's language 
books 5 speech books, news books ^ .etc. 

3. Pictures to enliven experience charts in reading readiness. 

i|. ''Our Class * book for the entire year, with pictures of major 
class activities , parties, projects, beginning and culminating 
unit activities, class visitors, fieldtrips, etc. Children can 
add captions. . . 

5. Self-instructional manual or booklet, or poster. 

6- To record dramatization of a story. 

7. Records of student investigations and projects i.e. science 
experiments of plant growth, changes, etc. 
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8. Records of field trips — with emphasis on what impressed the 
children. 

a. Booklets made on return encourage child's creativity in 
arrangement, decoration, and written language. 

b. Correlate vjith overhead projector use • randomly give each 
child one picture to describe (require one word, sentence, 
paragraph according to level)* Time limit advisable! 
Children write on acetate sheets rather than paper. collect 
pictu5?es and transparencies. Project transparencies and let 
one child match it to the correct picture. Continue through 
all... keep score perhaps. Redistribute and repeat (after 
cleaning acetate sheets). 

c. Game board: After language work, arrange pictures on a game 
board. Require various responses to keep place when land- 
ing on picture ... and fill in other spaces with directions. 
(Skip next turn...) or questions (Where did we go on April 
12?) Let your imagination go!!! 
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BLACK WHITE POLAROID PHOTOGRAPHY 



Southwest Regional Media Center for the Deaf 
Box SAW, N.ew Mexico State University 
Las Cruces, Mew Mexico 88001 



Each participant will take four related pictures using the 
Polaroid camera, each participant will demonstrate the procedure 
for taking a Polaroid picture with and without flash, and each 
participant will construct an experience cha^^t or booklet from 
the four previously taken Polaroid pictures and develop appx^o- 
priate corresponding language 



1.1 Tasks: 




1.1.1 


Load camera 


1.1. 2 


Focus on object 


1.1.3 


Frame object 


1.1.4 


Expose film 


1.1.5 


Development of picture 


1.1.6 


Coat picture 



1.2 Strategies: 

1.2*1 Demonstrate loading of camera 

1.2.2 Explanation of focus and framing (Polaroid pictures 
take much more than area shown) 

1.2.3 Expose the film (take picture of some sweet young 
thing) ^ . , 

1.2-4 Pull white tab 

1.2.5 Pull black tab 

1.2.6 Time 15 seconds for black and white; 60 seconds 
for color 

1.2.7 Allow for practice 

1.2.8 Provide help wherever necessary 

1.2.9 Show different kinds of Polaroid cameras 

a. Big shot 

b . Swinger 

c. Color pack camera 
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2.0 Sixteen participants will name eight ways of using the Polaroid 
pictures in a classroom for the hearing impaired 

2.1 Tasks: None 

2.2 Strategies: 

2.2.1 Demonstrate 5-6 ways of using the Polaroid pictures 

2.2.2 Picture of whole class (Our class) 

2.2.3 Individual Pictures (Identification) 

2.2.4 Pictures representing years activities 

a- Field trips 

b . Birthdays 

c . Visitors , etc. 

2.2.5 Show examples and explain experience charts or 
experience books 

2.2.6 Use for self instruction booklets 

2.2.7 . Use on an instructional poster 

2.2.8 • Records of field trips, with emphasis on things that 

impressed the child. Booklets made on return encour- 
age child's creativity in arrangement, decoration , 
and written language. 

2.2.9 Records of studem: investigations — projects: science 
experiments such as plant growth , changes . 

2.2.10 For testing booklet or supplementary exercise, booklet 

2.2.11 Who pictures for bulletin boards: staff members, 
children new to the department, etc. Also, for 
identification of new primary children in residential 
schools and classroom visitors 

2.2.12 Expansion of collection of noun pictures by photo- 
graphing things brought to schoci by the children. 
For use in children's language looks. 

2.2.13. Pictures to enliven experience charts in reading 
readiness 

2. 2, .14 Pictorial record of class activities which may be 

put into class scrapbook and used as motivation for. 
written expression 
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202.15 Self-instructional manual 

2.2.16 Storyboarding for more sophisticated film undertaking 

2.2.17 Picture confirmations for Programmed Instruction 
materials 

2.2.18 Explain advantages and disadvantages. Have 
transparencies prepared to illustrate this 



Advantages 

1. Instantaneous pictures — you 
know when you have missed an 
important shot. 

2. Fast, 10 second to 1 minute 
development 

3. Easy to use 

High quality results 

5. Wide range film permits 
pictures under low light 
conditions - 

6. Pictures are ready to.be 
shared by all on return to 
school 

7. No need to shoot any specific 
number as each picture is 
separate part from others 

8* Inexpensive: 25^ per shot 
(B S W) 



D isadvantages 

1. Not easily shared with 
groups . 

2. New camera does not 
produce B S W positive 
negative that is the size 
of lantern, slides . 

3. Color pictures run in 
excess of .50 per picture 
plus flash if needed for 
indoor shots 



MEDIA NEEDS 



Materials 



Polaroid film for: Big shot 

Swinger 
Color Pac 



Equipment 



Big Shot 
Swinger 
Color Pac 



Personnel 



One media specialist per ten participants 
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Space 

Lecture space 

Time 

Demonstration 15 minutes 

Work 30^ minutes 

TOTAL TIME 45 minutes 

Handouts 

Outline of steps for use of Polaroid carueras 
Production 

1. Picture story (2.2.1) 

2. Pictures of a class 

3. . Pictures of years activities 

4. Self interest booklet 

5. Instructional poster 

6. Field trip record - police station 

7. noun pictures 

8. . Who pictures 

9 . Storyboard for film 

10. Transparencies illustrating advantages and disadvantages of 
Polaroids 
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DRY MOUNTING 



Southwest Regional Media Center for the Deaf 
Box 3AVJ5 NeV'7 Hexico State University 
Las Cruces, Uev Mexico 88003 



Objectives 

1. Participants will dry mount five pictures on cardboard which 
^7ill result in all pictures beinp evenly and firmly bonded to 
cardboard with no visible mounting tissue at the edges of the 

, picture p 

2. Participants will list five uses of dry mounted pictures which 
can be used with hearing impaired children* 

Equipment and Materials 

Dry Mount Press Magazines or other visuals 

Tacking Iron Brown Wraoping paper 

Mounting Board Dry Mount Tissue 

Principle ; Dry Mount tissue is a thin sheet of paper, similar to 
vjax paper, which is coated on both sides with a high grade thermo- 
plastic adhesive. VJhen heat and pressure are applied with, the dry 
mount press or a hot iron, a strong bond is formed between the 
material to which it has been aoplied. Most materials can be mounted 
using this method in a matter of a few minutes. 

Procedure 

1. Set temperature control on press to 225 degrees. 

2. VJhen green light goes out, press is ready. 

3o Preheat both picture and mounting board iai press for 30 seconds. 

4. Attach a sheet of dry mount tissue to the back of the print v;ith 
a heated tacking iron. Tack the tis ^ue in several spots in the 
center of the picture. Do not lap tissue joints. 

5. Trim the tissue and print together. 

6. Position the picture on the mount and tack the corners of the 
tissue to the mount. 

7. Cover face of picture in press vrith clean, smooth paper. 

8. Clamp down press 5 to 45 seconds for most mounting work. 

9. Remove material from press and place immediately under weight 
until cool. 
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Overcoming Dry Mounting Problems 

The serious shortcoming with^ the dry nount method for mountinrr 
pictorial materials is the possibility that bubbles of steam x-rill 
form under a picture when heat is applied, eithe*^ in the dry mount 
press or vjith the hand iron. The formation of steam is due to the 
presence of moisture in the cardboard or t?icture paner. Also, V7hen 
heat is applied some papers naturally stretch and this may entrap 
air, resulting in one or more bubbles. 

Most bubbles can be eliminated from forming, by pre-dryin,r the card- 
board and picture before starting the mounting process. Further, 
if you place the drymounted picture under the weights for cooling 
as quickly as possible, this will also eliminate many of the problems 
with bubbles. 

In soite of these precautions, bubbles will appear at times, and 
especially so when the air in the working room is relatively moist 
or the cardboard has been stored under moist conditions. If bubbles 
appear follow this procedure: 

1. Re-apply heat and pressure with the hand iron or in the drv 
mount press. Be sure to place the mounting immediately 
under a weight after sealing. 

2. If bubbles persist, puncture each one in a few places 
with a pin. This will release the steam. 

3. Re-apply heat and pressure for 5-10 seconds and then 
place the mounting again immediately under a weight* 
Sometimes instead of using a vJeight this time, it is ef- 
fective to firmly rub the affected area of the mounted 
picture with a wadded handkerchief or other cloth. 

Unfortunately, when bubbles form the paper may stretch. Then when 
the pressure is released under the picture a wrinkle forms in the 
paper. There is no way of eliminating such vrrinkies. 

Utilization 

Ways of using flat pictures v/hich have been dry mounted and laminated. 

1. Bulletin board mounting 

2. Rejuvenate old materials 

3* Add strength to materials for ''long life" 
tf. Study prints 

a. Urite on laminated surface 
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b. Identification of parts of pictures 

c. Completion of language exercises 

1. fill in 

2. matching 

3 • completing sentences 
4 . original language 
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DR-' MOUNTING 

Southwest Regional iMedia Center for the Deaf 
Box SAW, New Mexico State University 
Las Cruces, New Mexico 88001 

Objective 

1, Participants will dry mount five pictures on cardboard which will 
result in all pictures being evenly and firmly bonded to card- 
board with no visible mounting tissue at the edges of the picture. 



Tasks 




1.1 


Name five uses of dry mounted pictures 


1.2 


State reasons for dry mounting 


1.3 


Demonstrate how to turn on press and set temperature 


l.H 


Demonstrate plugging in tacking iron and setting temperature 


1.5 


Selecting good visuals 


1^6 


Preheating 


1.7 


Tacking tissue to visual 


1.8 


Trimming visual 


1.9 


Centering on cards took 


1.10 


Placement in press 


1.11 


Removal and placement under weights. 


Participants will list five uses of dry mounted pictures which can 
be. used with hearing impaired children. 


Strategies for Dry Mounting Session 


2.1 


Many times you may want to mount pictures on cards took. 


2.2 . 


Main reason for dry mounting is to add strength and dura- 
bility to vicuals. 


2.3 


The materials you need are the dry mount press , tacking 
iron, cooling weights, dry mount tissues, mounting board, 
visual to mount and brown wrapping paper. 


2.4 


To use the dry mount press , first you must turn it on. 


2-5 


Set temperature control on press to 225 degrees 
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2.6 When green light goes out, press is ready. 

2*7 Preheat both picture and mounting board in press for 30 
seconds. Show what may happen if you don't preheat, 

2.8 Tack dry mount tissue to back side of picture- Do not lap 
tissue joints. 

2.9 Trim picture to desired size. 

2.10 Position picture on mount - tack once or twice. Uae scrap 
piece of dry mount tissue to help position picture, 

2.11 Cover face of picture in press with clean, s?nooth paper. 

2.12 Clamp down press 5 to 20 secoi^ds for most mounting vjork. 

2-13 Remove material from press and keep flat under weight 
until cool. 

2.1H Mow shov? examples of dry mounted materials. 

2.15 Point out bad examples: Not properly trimmadj not centered, 
buobled picture, etc. 

2.16 Now go to work. 

2.17 You are to mount at least five pictures properly by end of 
session. 

2.18 Try co pick pictures that you can utilize in student 
teaching. 

2.19 If you have troubles with dry mounting, cither refer to 
your' nandout, or don't be afraid to p.sk me. 



O (11/.10/71> 
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Program Group Student Name 

SWRi'ICD Evaluation: Dry Mounting . - 

1. Dry Mounted Pictures 

a* Number produced (five or more) 

12 3 4 5 

b. Evenly and firmly bonded ( ) ( ) ( ) ( ) ( ) 

c. No tissue showing ( ) ( ) ( ) ( ) ( ) 

d. Appropriate placement ( ) ( ) ( ) ( ) ( ) 
on mounting board 

2. List or explain three uses of dry mounted pictures, 
a. 



b. 
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LAMINATING 



Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State University 
Las Cruces, New Mexico 8 8 003 



Objectives 



1. Participants will laminate three - five pictures utilizing the 
dry Dount press and thermofax machine v^hich will result in an 
even, smooth adherence of laminating film to the pictures. 

2, Participants will identify five ways laminating techniques can 
be used with hearing impaired children. 

Equipment and Materials Needed ; 

Dry Mount Press Sealamin 

Thermofax Machine Thermofax 

Thermofax Carrier Laminating Film 

Visuals to be laminated Laminating Card 

Principle : 

Lamination is simply the addition of a clear^ protective coating which 
is bonded permanently to the visual. 

Procedure: Sealamin Process 



1. Set press temperature at 300° and allow press to warm up. 

2. Increase pressure of press by placing 1/4'' masonite board under 
sponge rubber pad (laminating requires more Pressure than dry 
mounting). Board should be approximately same size as pad. 

3. Remove any excess moisture from the material by inserting it 
in a carrier of kraft or wrapping paper and placing it in the 
press 5 without locking, for about 10 seconds (the paper carrier 
will absorb the moisture); up to 1 minute may be required in 
very humid weather. 

U. Cut a piece of lam.inating tissue (regular or matte) large enough 
to cover the material with some to spare. Place the tissue with 
the dull (adhesive) side against the material. 

5. Smooth out the film with your hands to remove the air between 
the film and the material since pockets of air will cause 
wrinkles. Also, the static electricity created by rubbing V7ill 
help keep the film from wrinkling as it is put in the press. 
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6. Insert the work in a carrier of release paper and place in. the 
press c Note: It is important to use the release paper carrier 
because without it the laminating film will stick to the platen 
of the press. 

7. Remove the work after 1 minute. In some cases, this may not be 
enough time; if there are still small areas that have not sealed 
completely (these areas will show up as blisters), trim the edges 
and place the work back in the press for another minute. 

8. Remove work and place under a weight to cool for 30 seconds. 

9. Unless the material is already mounted on a rigid substance, 
it will curl at this point. To overcome this, it should be 
laminated on the other side as well. 

Thermofax Process 

1. Set the dial control on the machine at the slowest setting. 

2. Select an item to be laminated. 

3* Assemble the materials in the following order: 

a. Olive colored interleaf paper on top 

b. Laminating film (textured side toward visual) 

c. Original (face up) 
d» Laminatin? card 

4. Put materials in carrier. 

5. Insert the materials into the machine. 

6. Trim excess laminating film. 

Caution : Because of the nature of the machine , heavy weight 
materials such as card stock cannot be laminated by the thermofax 
process. 

Helpful Hints : 

1. If bubbles appear with the sealamin nrocess, poke the bubbles 
with a pin and insert in the press for another 15 to 20 seconds. 

2. A page may be "double-laminated" to display both sides. It is 
not dry mounted onto cardboard; rather, dry the page, then tack 
an envelope of laminating film around the page (being certain 
all corners are tacked logpther)* Continue as with laminating 
a dry mounted picture ♦ 
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3. Small pictures, etc* may be laminated without first being dry 
mounted. Simply tack the laminating film to the center of the 
small picture Cs) and then tack the laminating film to the card- 
board o o o continue as with laminating a dry mounted picture. 
(Be certain the picture is entirely surrounded by cardboard to 
which the Sealamin will adhere.) 

4. Thermofax laminating film can also be used successfully with 
the dry mount press. Simply use the thermofax laminating film 
in place of Sealamin. 

Laminated Displays^ '* 

Since a Seal press has no rollers restricting it to flexible materials 
you can laminate porous prints (not photographs) mounted on rigid 
materials such as plywood or masonite. 

To make a standing display, for example, cut a piece of masonite to 
the size of the material to be displayed. Mount the material to the 
masonite using dry mounting tissue. Leave the work in the press for 
45 seconds at 270^ F, (Thicker materials like masonite and plywood 
require more time, since the heat has to penetrate the entire board 
before the adhesive takes.) 

Set the press at 250^ F. Laminate the front of the plaque with 
glossy Sealamin following the general instructions above. Leave the 
work in for a minute. Be sure to cool under a weight. Then apply 
a simple cardboard stand to the back of the plaque. Because the 
masonite provides rigidity, it is only necessary to laminate one side 
of the plaque. 

Laminating Oversize Wall Displays' ^ 

It doesn't matter if the chart or map you wish to laminate is wider 
than your roll of laminating tissue. You can still laminate it in 
your press by laminating in sections. After rem.oving the moisture 
from the chart or map (see general instructions above) take a full 
vTidth strip of laminating tissue and place it over one end of the 
material with the dull (adhesive) side dovjn. Line the strip up 
parallel to the edge, overlapping slightly. 

Place that part of the chart in the press at 250^ F. NOTE: Be sure 
to place the work inside a release paper carrier because without it 
the laminating film viill stick to the platen of the press. 

Remove work after one minute. Ir there are still small areas that 
have not sealed completely (these areas will shovr up as blisters), 
put the work back in the press for another minute. Remove work and 
place it under a weight to cool for 30 seconds. Trim off the excess 
laminating tissue around the edges. One side of the map has now been 
laminated. 
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Place another strip of laminating tissue over the other side of the 
material o You can either butt or overlap the previously laminated 
sectioHo An overlap of 1/8" or 1/4" generally gives best results. 
Rub the edge of the nevj strip lightly with the side of your hand 
as you place it down. This will build ut> static electricity creating 
temporary adhesion^, so that the film won^t move when placed in the 
press. Place this end of the chart in the press and repeat the basic 
laminating steps. 

Laminating Thin Materials Like Newspaper ''^ 

When laminating thin materials such as newsprint, you should laminate 
both sides of the work to prevent curling or bowing. This goes for 
material mounted on thin mounting board as well as paper. Make sure 
you have smoothed all the a5r out between the film and the material 
to be laminated* If air pockets remain, wrinkling will occur. For 
this type of two side lamination, use 325° setting for 60 seconds. 

Creating Textures by Crinkling^ '' 

You'll be amazed at the unique texture and visual effect that can be 
added to photographs, magazine illustrations, drawings, by "crinkle 
laminatingc" 

Simply cut a piece of laminating tissue (gloss or matte) slightly 
larger than the material to be laminated and roll it up in your hand 
until it is well wrinkled. Smooth the laminating tissue back out and 
place it over the material to be laminated, dull (adhesive ) side down. 
Then just follow the basic laminating directions above. 

Utilization 

lo Bulletin board mounting. 
2, Rejuvenate old materials. 

3o Add strength to materials for "long life." 
4, Study prints. 

a. write on laminated surface 

b. identification of parts of pictures 

c. completion of language exercises 



1. 
2. 
3. 
4. 



fill in 
matching 

completing sentences 
original language 



^Credit Seal, Incorporated, Derby, Cc^nnecticut 
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LAMINATING 



Southwest Regional Media Center for the Deaf 
Box 3AW, New .Mexico State University 
Las Cruces, New Mexico 88001 



Objective 



1.0 The participants will laminate three - five pictures utilizing the 
dry mount press and thermofax machine which will result in an 
even, smooth adherence of laminating film to the pictures. 

1.1 Tasks: 

1.1.1 Select materials for lamination 

1.1.2 Select heat levels for press and tacking iron 

1.1.3 Preheat picture 

1.1.4 Insert into press 

1.1.5 Remove and cool 

1.2 Strategies: 

1.2.1 In addition to dry mounting, the dry mount press can 
be used for laminating 

1.2.2 Explain what laminating is 

1.2.3. Laminating is some material used to coat your fake. 
21-year old ''I.D.^' with 

1.2.4 Begin by selecting an item to be laminated 

1.2.5 Turn on press and set temperature at 2 70^ 

1.2.6 Preheat visual 

1.2.7 Explain reasons for preheatinn: 

1.2.8 Show examples of things not preheated - pass around . 

1.2.9 - Cut film to the size of the material or place in 

envelope of material ■ ' ' 

1.2.10 Now place inside of a paper jacket 

1.2.11 If you don't do this, what might happen? 

1.2.12 Place in dry mount press for 15 seconds 



Laminating 
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1.2.13 Remove and inspect 

1.2.14 If filra fails to adhere, return to press for longer 
period of time 

1.2.15 Now remove and place under cooling press 

1.2.16 The reason for placing under cooling press is to 
keep it from curling 

1.2.17 Another method of laminating if you don't have a 
dry mount press is using the thermofax machine 

1.2.18 It is" essentially the same process 

1.2.19 You need thermofax laminating material 

1.2.20 Assemble materials 

1.2.21 Set machine at slowest setting 

1.2.22 Insert materials into machine 

1.2.23 Prestolll A laminated picture 

1.2.24 You cannot send heavy cardstock through machine 

2.0 Participants will identify five ways laminating techniques can 
be used with hearing impaired children 

2.1 Tasks: 

2.1.1 Bulletin board mounting 

2.1.2 Rejuvenate old materials 

2.1.3 Add strength to materials for "long life'' 

2.1.4 Study prints - write on laminated surface identifica- 
tion of p^arts of pictures 

Completion of language exercises : 

a. Fill in 

b. Matching 

c. • Completing sentences 

d. Original language 

2.1.5 Also laminate - Driver's license. Social Security 
^ Card 3 Important identification kept, in your wallet 
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2.2 Strategy: 

2.2.1 After work session ^ bring participants into a group 
and show examples of the different ways that 
lamination can be used 

2.2.2 The -main reason for lamination is protection 

2.2.3 Whenever interaction with children utilizing paper 
materials , visuals should be laminated 



Materials : 

1. Magazines 

2. Brown wrapping paper 

3. Seal lamin 
Scissors 

Equipment : 

1» Dry mount press 

2. Tacking iron 

3. Cooling press 

Personnel: 

One media specialist per ten students 
S pace: 

One table for dry mount press and material 



a. Add strength for life 



Can write on material 



2.2.4 



Show map example 



Time : 



Demonstration and pep talk 
Production time 



10 minutes 
30 m.inutes 



TOTAL 



40 minutes 



Handouts: 



1. 
2. 



Outline of steps 
Utljlizatibn' list 



Jjn/14/71(LW) 
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COLOR LIFTING 

Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State University 
Las Cruces, New Mexico 88003 

Objectives 

1. Participants will color lift one picture each for the transpara- 
film Drocess, the thermofax process, v/hich vjill result in a trans- 
parent picture free of a clay residue. 

2. Participants will list two ways a color lifted picture can be 
used in the classroom with hearing impaired children. 

Materials and Equipment : 



Dry Mount Press Sealamin 

Tacking Iron Thermofax Laminating Film 

Thermofax Copying Machine Thermofax Carrier 

Visuals to be lifted Laminatin^^ Card 



Release paper 



Procedure: Sealamin Process 



1. Set dry mount press at 275^. 

2. Set tacking iron at highest setting, 

3. Select picture to be lifted. * 

4. "Clay test" picture. 

5. Dry visual in press for 30 seconds. 

6a Set up a pan of soapy water (Ivory dish soap works the best — 
it's also gentle on your hands). 

7. Cut laminating film slightly larger than usual. 

8. Place dull side of film against trie surface of the visual. 

9. Place in a carrier of release paper for 30 seconds. 
10 « Remove and place in a pan of soapy water. 

11. After 10 - 15 minutes peel paper off of film. 

12. Return to water and gently remove excess clay residue. 

13. Hang to dry. 
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14. Spray v/ith clear plastic spray or laminate again on back side of 
transparency . 

15 • Mount on transparency frame. 

Thermofax Process 

1. Set dial control on the machine at the slowest setting. 

2. Select an item to be laminated. 

3. Set up a pan of soapy water. 

4. Assemble the materials as follows: 

a. Olive colored interleaf paper on top 

b. Laminating film (textured side toward visual) 

c. Original (face up) 

d. Laminating card 

5. Insert materials into machine. 

6. Put laminated visual' in soapy vjater. 

7. Remaining steDs are same as Sealamin process. 
Helpful Hints 

1. Try to select visuals that are free of creases or surface imper- 
fections . 

2. Clear contact paper woi^ks also. Just contact it to the surface 
of the visual and place it in soapy water. 

Utilization 

1. Transparencies - Both black and white, and color 

2. Picture Box 
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2.2.4 Black piece of paper, original (face down laminating 
tissue, bottom of carrier) 

.2.2.5 Set thermofax machine at slowest speed 

2.2.6 Insert assembled materials in machine 

2.2.7 When materials come out of machine, inspect to see 
that it adhered to original 

2.2.8 If it did, put in a pan of soapy water and continue 
as shown before. 

2.2.9 At this point if time does not permit, tell parti- 
cipants about two remaining methods of color lifting. 

Objective 

3.0 The participants will demonstrate their ability to do a color 
lift using self-sealing acetate (contact paper) which will 
result in a transparent picture free of clay residue 

3.1 Tasks: 

3.1.1 Select visual to be lifted 

3.1.2 Demonstrate "clay test*' 

3.1.3 Cut contact to proper size 
3.1.4- Attach contact paper to visual 

3. 1.5 Place iii soapy water 

3.1.6 Peel paper off 

3.1.7 Dry and nount 

3.2 Strategy: 

3.2.1 Begin by selecting material to ,3. .lifted 

3.2.2 Spit on finder and demonstrate "clay test" 

3.2.3 Cut contact paper sliphtly larger than transparency 
frame 

3.2.4 Peel backing from contact paper 

3.2-5 Now apply sticky side to face 

3.2.6 Use pocket comb to secure acetate to visual by 
rubbing down surface 
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3.2.7 Tear off excess material 

3. 2. 8 Place picture in soapy water 

3.2.9 Now follow same procedures as used in other color 
lifts 

3. 2 .10 There is one more way to color lift for those of 
you that don't have access to thermofax machine j dry 
mount press or contact paper 



Objective 



4.0 The participants will demonstrate their ability to do a color 

lift using the rubber cement transfer process which will result 
in a transparent picti^re free of clay residue, 

1 Tasks: 

4.1.1 Select visual to be lifted 

4.1.2 "Clay test" 

4.1.3 Cut acetate to size of transparency frame 

4.1.4 Etch acetate 

4.1.5 Apply cement to visual 

4.1.6 Attach acetate to visual 

4.1.7 Rub down with comb 

4. 1.8 Place in soapy water 

4.1.9 Peel paper from acetate 

4.1.10 Dry and mount 
4.2 Strategies: 

4.2.1 Begin again by selecting visual to be lifted 

4.2.2 Do same clay test 

4.2.3 " O.K., so you must rio clay test for all four processes 

4.2.4 You may use X-ray film (although this has a blue 
tint) styrene- or acetate to make the lift 

4.2.5 Because of the smooth surface of acetate, rubber 
cement will not always stick 
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4.2.6 So use 0000 steel wool and lip:htly etch surface of 
acetate 

4.2.7 Spread a light coat of rubber cement over visual 
and allow to dry 

4.2.8 Then place acetate over visual 

4.2.9 Use back* side of comb to complete contact with 
visual 

4.2.10 Then simply place in a pan of soapy water and follow 
same procedure as in other color lifts 

4.2.11 Now review each of the four methods of color lifting 

4.2.12 This process vzill not only lift black and white also 

4.2.13 i^ow show examples of each type of color lift 

4.2.14 Go to work 

Objective 

5.0 The participants will name two ways which color lifts can be 
utilized in the classroom 

5.1 Tasks: None 

5.2 Strategies: 

5.2.1 Color lifts can be used in two ways 

5.2.2 One is use as a transparency - pictures - both black 

axid white 

5.2.3 Use as a picture box 



Media Needs 

Materials 

1. Sealamin 

2. Thermo fax laminating film 

3. Clear contact paper 

4. Rubber cement 

5. Clear acetate, x-ray film or styrerie 
6« Ivory soap 

7. Thermofax carrier 

8. Brown wrapping paper 
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9 . Comb 

10. OOOO steel wool 

11. Transparency mounts 

12. Clear spray 

13. Paper towels 

14. Tape 
15* Water 

Equipment 

1. Overhead Projector 

2. Dry mount press 

3. Thermofax machine 
Tacking iron 

5. Pan for water 

Personnel 

One media specialist per 10 participants 
Space 

1. Two tables 

2. VJall space for screen 

H andouts 
lo Objectives 

2. Step by step procedure of color lift by transpara film process 

3. Step by step procedure of color lift by themofax process 

U. Step by step procedure of color lift by contact paper process 
5. Step by step procedure of color lift by rubber cement process 



Program Group Student Name 

SWRMCD Evaluation: Laminating and Color Lifting 

1. Lamination 

a. Number produced (three or more) ^ 



12 3 

b. Wrinkle and bubble free ( *) ( ) ( ) 

c. Properly trimmed ( ) ( ) ( ) 
List or explain three uses of laminated pictures* 

a* 



b. 



c. 



3, Color Lift 

a. Good visibility when projected ( ) 

b. No clay residue ( ) 

c. Sprayed ( ) 

d. Adequately mounted ( ) 

4. List or explain two uses of color lifted pictures 
a. 



b. 
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RUBBER CEMENT MOUNTING 

S6uth\>7est Regional Media Center for the Deaf 
Box SAW 5 Nevj T^e^^ico State University- 
Las Cruces, ilcv.; Ilexico 8 8 003 

Obj ectives 

1. The participant vjill mount two pictures by the rubber cement 

method which will result in all pictui'es beinfr firmly and evenly 
bonded to the cardboard with no visible rubber cement around the 
edges of the picture* 

Materials 

Rubber Cement Magazines or other visuals 

Wax paper Rubber cement and brush 

Principle 

Rubber cement is a quick, easy and clean method of mounting paper 
to paper, wood, cloth, glass, or many other smooth surfaces* 

Procedure 

1. Select a visual and trim to desired size. 

2- Place visual on mounting board and make small guide marks in each 
corner with a pencil. 

3 . Apply a thin even coat of cement to the marked area of the mount- 
ing board. 

4. Apply a thin even coat of rubber cement to the back of the visual. 

5. Allow to dry several minutes until cement appears dull. 

6. Place two pieces of wax paper edge to edge on the cem.ented sur- 
face of the mounting board. Wax paper will prevent adherence 
during positioning of the visual. 

7. Remove one of the V7ax sheets with a "snap" while holding the other 
end of visual in place. 

8« Remove the other V7ax sheet with a "snap** in the same manner. 

9. Sritooth down the surface of the visual starting in the center and 
rubbing toward the edges. 

10 • Remove excess cement by rubbing it vjith your finger or an eraser. 
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Helpful Hints 

1* Be sure visual is properly positioned before pulling wax paper out. 
Once visual is adhered to the surface j there is no moving it. 

2. If cement is too thicks use rubber cement thinner. 

3. If colored card stock is used, test it on a scrap piece first. 

4. Keep the lid on the jar of cement tightly closed when not in use. 

5. Be careful not to get cement on photogranhic surfaces. The sulphur 
in the cement may react with the silver on the photograph to stain 
the picture • 

Utilization 

Ways of using flat pictures which have been rubber cement mounted: 

1. Bulletin board material 

2. Children may mount pictures by this method. 
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Southwest Ret^ional Media Center for the Deaf 
Box SAW, New Hexico State University 
Las Cruces, New Mexico 88003 



Objectives 

1. Participant will name all the components necessary for WRICO 
and Rapidogranh lettering* 

2. Each participant vjill letter her/his name on a name ta.p; with 
the RaDidograDh and with the WRICO lettering, set letter his A 
her name on a desk name plate • 

3- Examine seven examples of WRICO and RaDidograuh letterin^T: and 
identify the mistakes in each example. 

Material Needed 

WRICO stencil guide Name tag 

Brush pens Desk plate 

Guide holder Ink 

Principle 

The pen traces the letter opening in the stencil guide. 
Lettering from about one-half inch to four inches in heiQ;ht can 
be prepared. 

Procedure 

1. Select stencil guide 

Examine the information Drinted on the lower, center part. It 
looks like this : 



X - WRICO Signmaker stencils are based on a code of 100 for 1 
inch lettering, 

WRICO Brush pens are available in 5 sizes: A (thinnest), B, C, 
■ D, E (thickest) 

2. Select brush pen 

Each stencil guide requires a certain pen size for proper use. 
This is indicated on the stencil guide below the guide number. 



WRICO 
GUIDE NO. AC75 
Use with Brush Pen C or Felt Pen CF 



A 
C 
L 
N 



letter style (other styles have codes D, BF, T, HS) 
ca pital letters on stencil ■ 
lower case letters on stencil 
numbers on stencil 
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3 • Select guide holder 

The indication of which side of the guide holder to use is 
based on the pen size that the stencil requires. This 
difference in elevation is necessary in order to raise the 
stencil from the paper and thus eliminate the possibility of 
smearing ink while lettering. The larger letter size stencils 
must be raised from the paper more than required for the smaller 
stencils* 

Set up guide and holder 

Tape paper or cardboard to the table. Align the guide holder 
with a T-^ square, being sure to have the proper edge of the 
guide holder upward. Set the stencil on the guide holder. 

5 . Fill pen , - 

Turn the metal collar (just above the black handle shaft) so 
the tip of the brush is flush with the lower tip of the pen. 
If the brush sticks out beyond the tip it will scratch paper. 
If the brush is recessed inside the tip ink will not flow to 
the paper. 

To fill the pen 3 plunge the brush portion into the ink bottle 
and release it. Note the grooves or channels in the brush 
portion (the ''brush" name is derived from "wire brush' ). The 
ink is held in the grooves. One plunge vJill* f ill the channels. 
Enough ink is held to make a few letters. Try not to dip the 
tip of the pen into the ink^, just plunge the brush part. Ink 
on the tip will stain the stencil. 

6 - Make letter 

Hold the pen. in a vertical position so the tip is flat on the 
paper. Go over a letter more than once as necessary to make 
even, crisp lines. Be sure to get into the corners of letters 
to complete the edges properly. 

Helpful Hints 

1. Judge letter spacing according to what looks proper. You will 
improve with practice. 

2. As you gain experience try to start near the center of a letter 
and work to the. edges. This will eliminate the globs of ink 
that collect and fatten ends of lines. 

3. If you make^an error while lettering let the ink dry. Lightly 

• scrape the surface ink with a razor blade. Coat the error with 

Snopake or other correction. .fluid . Re~letrter over the error. 
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4. When you are done with a brush oen v;ash it under running water 
and dry. Do not leave it vjith ink drvinq; in it. Always cao 
the felt oens as soon as you are done or during brief intervals 
when you' are not lettering with then. 

A special, thinner ink is used in^miCO felt Dens which may run 
or bleed on cardboard or paper. 

U tilizat ion 

1. Bulletin Boards 

2. Permanent Charts or Posters 

3. Masters for Thermofax Transparencies 
Slide and Movie Titling 
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LETTERING 



1.0 Objective: Name all the components necessary for WRICO and 
Rapidograph lettering, 

1.1 Strategies: 

l.'-l.l Show, with labels, six necessary components - stencil 
guide, pen, ink, guide holder, cardboard, cleaning 
solution. 

1.1.2 Group size ten participants 

1.1.3 Show operation of pen and parts 

2.0 Objective: Correctly letter your name on a name tag with the 

Rapidograph and letter your name on a desk name plate with WRICO 
lettering set. 

2.1 Tasks: 

2.1.1 Select guide and appropriate pen 

2.1.2 Fill pen 

2.1.3 Make letters 

2.1.4 Clean pen 

2.2 Strategies: 

2.2.1 Show how to select guide and appropriate pen (2,1.1) 

2.2.2 Demonstrate how to fill pen and make letter, noting 
pen adjustments:- and position of pen 

2.2.3 Demonstrate cleaning of p%n 

2.2.4 Allow for practice after 3.2.1 

3.0 Evaluate seven examples of lettering and rate them as "good^* or 
"poor" and explain why. 

Z.l Tasks: 

3.1.1 What constitutes good spacing 

3. 1.2 . What constitutes good location on object lettered 

3.1.3 Vlhat constitutes properly formed letters 

ErJc^^ (9/28/71) 
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3.2 Strategies; 

3. 2.1 Show seven examples, one at a time, and discuss 
whether they are ''good" or "poor" and why 

Example: a» good lettering 

b. poor spacing 

c. poor location 

d. slanted letters 

e. letters not complete 

f. poor letters - pen not held vertical 

3.2.2 Examples on cardboard with an acetate overlay giving 
rating and the explanation 

Media Needs : 
Materials : 
labels for 1.1.1 
stencil guides 
pens 
ink 

guide holder 
cleaning solution 
name tags with pens 

name plates or cardboard strips 1 3/^+ X 8 1/2'^ 

examples of lettering (3.0) 

Equipment 

None . ' ' 

Personnel . / 



1 media specialist per ten people 
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Space 

Enough table space for ten people to sit and work plus space for 
supplies 

Time 

Components 10 min. 

Demonstration 15 min. 
Examples 10 min. 

Practice 25_ min. 

Estimated Time 60 min 
Handouts 

9.1 Procedure sheef for WRICO 

9.2 Procedure sheet for Rapidograph 

9.3 Source sheet (include in 9.1 and 9.2) 
9. if Objectives 

Production 

10.1 Produce labels (1*1.1) 

10.2 Produce seven examples (3.2.1) 

10.3 Handouts (9.0) 
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INSTANT ART 



Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State Univerfli-ity 
Las Cruces, New Mexico 88001 



Objectives 



1. Each participant will make a poster traced from a projected trans 
parency from a filmstrip, slide or overhead projector and color 
it with available ink and paints. 

2. Participant will name three ways instant posters can be used in " 
the classroom. 

Materials and Equipment . 

filmstrips color paints 

slides color pens 

overhead transparencies brushes 

pencils masking; tape 

.pens cardboard 

filmstrip projector overhead projector 

slide projector carts for projectors 

Principle 

The "Instant Art" . method of making posters for the classroom is a 
quick and easy method that requires little or no artistic ability 
on the part of the producer. It is essentially tracing over a pro- 
jected picture onto the blackboard, Doster board or paper. . 

Procedure 

!• Select the desired visual from a filmstrip^ slides or an overhead 
transparency. 

2. Set up the selected projector and project the image on the wall. 

3. Fix a piece of 22'* X 28" poster board to the wall. . • 

Move projector forward and back until you obtain desired image 
size. 

5.- Sketch in with soft lead pencil. Periodically stand in the light 
of the projector to determine progress of work. 

6 J. Remove and draw in with' India ink or. magic markers. 

7. Color in. with paints, inks, or markers. • 
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Utilization 

1. Same procedure may be used to draw an object on a chalkboard with 
colored chalks. 

2. Bulletin board display. 

3. Display posters of any objects, animals, et<s. 

4. Displaying personal things from your travels. 

5. It's easy and fun for the children to do this tyr»e of work. 
(It's even easy enough for teachers I) 



ERIG (11/10/71) 



INSTMT ART ^ STRATEGIES 



Southwest Regional Media Center for the Deaf 
Box SAv/, New Mexico State Universitv 
Las Cruces, New Mexico 8 8001 

1.0 Obiective: Each participant will make a poster traced from a 

projected transparency from a filmstrio, slide or overhead oro- 
jector and color it with available markers. 

1.1 Tasks: 

1.1.1 Mount cardboard on wall with the center at the level 
of the lens of the projector- Position the projector 
so the line of projection is perpendicular to the 
cardboard . 

1.1.2 Be able to hand trace over an opaque picture if the 
overhead projector is to be used. 

1.1.3 Focus and position projector for desired imap-e size, 
1.1. U Trace and color. 

1.2 Strategies: 

1.2.1 Show the poster containing pictures traced from: 

a. filmstrip " 

b. slide 

c. thermofax transparency 

d. hand drawn transparency 

e. opaque picture 

Explain that posters can be made from a variety of 
projectables 

1.2.2 Explain the poster which shows (a) distortion pro- 
duced from not having the projector perpendicular to 
the cardboard at the time of drawing, and (b) correct 
drawing. 

1.2.3 Explain how to make an image larger or smaller by 
moving projector toward or away from the poster. Shov? 
tV70 part poster with something drawn two different 
sizes. 

1.2.4 Explain with poster the three steps of drawing- the 
poster: 

a. draw out line with pencil 

b. magic marker 

c. color 
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2,0 Objective: The particinant will name three ways instant posters 
can be used in the classroom. 

2,1 Stratej^ies: 



2.1.1 Show examples of posters includinc?: 



a. ' maps 

b. charts 

c. slow charts 

d. cartoons 

e. process for science 



2.1.2 Explain that drawing can be done on the blackboard 
as well as cardboard. 



Media Meeds 
Materials : 
Filmstr>ips 

Useful slides in tray 
Overhead transparencies 
Clear acetate 
Water soluble pens 
Pencils 

Color permanent pens 
Masking tape 

Cardboard (1 1/2 per participant) 

Equipment 

Overhead projector 
(Opaque Projector) 
Two films trip projectors 
Slide projector 

Personnel : 

One media specialist per 10 participants 
Space : 

Table space and chairs for 10 people 

Wall space in a darkroom 

Room for projector to wall- 12 feet 



Time: 



Show and explain procedure posters (1.2) 
Show example posters (2.1) 
Time to work 



20 minutes 
10 minutes 
60 minutes 
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Estimated Total Time 



1 hour 30 minutes 
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Handouts : 

Objectives 
Materials Net^ded 
Procedure 

Production to be done : 

1. Posters in 1.2 

2. Posters in 2.2 , 

3. Handout on reverse projection techniques of makmp; reduced 

size drawings 
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Program Group Student Name 

SWRMCD Evaluation: Instant Art 

1. Create a poster 

a. Used filmstrip, overhead or slide projector ( ) 

b. Colored with paints or ink ( ) 

c. Educational purpose 

2. List or explain two uses of the instant art technique, 
a. 



( ) 



b. 
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DIAZO PAPER POSTERS 



Southwest Regional Media Center for the Deaf 
Box 3AW5 New Mexico State University 
Las Graces 5 Mew Mexico 88003 

1. Select your master. This may be a transparency, slide, filmstrip 
frame, photographic negative, or an opaque picture. The greater 
the contrast between the background and the figure, the clearer 
the print will be. 

2« Turn the lights out. Tape the diazo paper on the wall with the 
yellow-colored emulsion surface facing you. 

3* Project your master on the diazo paper in a darkened room. Check 
the exposure by quickly turning on the lights and checking the, 
emulsion. If the paper has been exposed for an adequate amount 
of time 5 a middle grey tone will look white 3' not the original 
yellow. 

4, Ammonia fumes are needed to develop diazo paper. Use a plastic 
garbage container with a tight-fitting cover. Place a smaller 
pail with some ammonia at the bottom of the plastic container, 

5, Put the exposed diazo paper inside the container, and cover it. 
The diazo print cannot be overdeveloped because once the dye 
reaches a specific point, it will become no darker. Therefore, 
if the image looks light, place it back in the container for 
additional development. 

Helpful Hints : 

1. Some colors may not come out as you may have expected. 

2. Avoid exposing the diazo paper to room light or sunlight. If 
you are in a lighted room, keep it covered and, if possible, 
unwrap it and prepare it for exposure in a darkened room. 

3. Place your projector in a place where it will not get jarred. 
U tilization : 

1. Posters M. Bulletin Boards 

2. Maps 5. Graphs 

3. Charts 6. Diagrams 
Diazo Paper Producers : 

General Aniline and Film Corporation 
140 W. 51st Street 

New York, Nex7 York 10020 " 
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D iazo Paper Producers: 

BlU"Ray , Incorporated 
Essex^ Connecticut 06426 

Keuffel and Esser Compemy 

Hoboken, New Jersey 0 70 30 : 

Technifax Corporation 
Holyoke, Massachusetts 0104D 

Charles Breening Company 
2 320 West Holly 
Phoenix, Arizona 85009 

Cost of Materials : 

Diazo paper cjmes in different sizes , colors, exposure speeds and 
with different backings. Prices vary with the type of ^paper and 
your area. Therefore, these are only approximate costs. 

Charles Bruning Company 

Revolute Direct-Image; Blue/Black Color 
8 1/2 X 11 $ .13/sheGt $ 3.17/250 sheets 
24 X 36 $ .11/sheet $25 . lf/250 sheets 

Technifax Corporation 

Blue-line/Black-line Paper; Blue/Black Color 
8 1/2 X 11 $ .12/sheet $ 2,89/250 sheets 
24 X 36 $ .10/sheet $24.20/250 sheets 

Re ferences 

Instructors Guide to Diazo Whiteprinting ^ Charles Bruning Company, 
Phoenix, Arizona, 19 70. 

Making Better Prints and Copies with Diazo" National Association of 
Blueprint and Dxazotype Coaters . 

Udallj Lyle V. '*The Diazo Process and It's Applications 5^' Repro - 
ductions Re ference G uide , ed. Thomas Grady Nanny, Jr., 3rd ed. , 
New York:" Wolf Business Publications, 1963. 

Udall, Lyle V. ''Diazo Applications,'^ The Reproductions Encyclopedia , 
ed. Thomas Grady Nanny, Jr., 4th ed* , New York: Wolf Business 
Publications, 1965. 
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TV PRODUCTIO:^! 



Southwest Regional Media Center for the Deaf 
Box 3A!7 5 New Mexico State University 
Las Cruces, New Hexico 8S001 



Objectives : ' 

!• Participants will olan a three-to-five minute television orof^ram 
which meets the needs of an instructional problem formulated by 
the participants. 

2. Participants will demonstrate their ability to make the proper 
hookups on tht equipment available • 

3. Participants will operate television equipment includinj^; a camera 
and a video tape recorder demonstrating good camera technique and 
proper recording procedures. 

^. Participants will demonstrate two methods of titling and caption- 
ing appropriate to their instructional problem. 

5. Participants v;ill demonstrate their ability to make the proper 
hookups for taping off of the air commercial proe^rams. 

6. Participants will demonstrate their ability to edit and dub sound 
using the equipment available. 

7. Participants will demonstrate their ability to Playback their 
three-to-five minute programs utilising the equipment available. 

8. Participants will identify four advantages of teacher prepared 
television programs as an instructional medium in the classroom 
for the hearing impaired. 

9. Participants will name seven ways in v/hich they could use tele- 
vision as an instruct ion al ■ medium in the classroom for hearing 
impaired students. 

Advantages : The use of television equipment in education has many 
advantages. Here are just a few: 

1. It shows motion. 

2. Programs or skits may be recorded and saved for use at a later 
date. 

3. Or you can record a p3POgram and play it back immediately (imme- 
diate reinforcement). 

4. Programs can be interrupted for discussion or student response. 

5. Equipment is portable. Most porta.-pac^s can be slung over the 
shoulder and taken anywhere. 
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6, Most of the equipment is easy to hookup and operate. 

?• It can be used with other forms of media (still pictures, slides, 
etc. ) . . 

8. Sound can be recorded synchronized with the visual* This is very 
difficult with 8ram film and the cost is prohibitive for sound 
synchronization with 16mm film* 

Equipment and Materials : 

Video tape recorder Video tape and take-up reel 

Video camera Necessary cables 

Microphone . 
Playback Monitor 

The Script : 

To produce an acceptable television program, you first need a 
script. The television, script contains all of the necessary audio 
and video information needed to do a complete show. There are two 
types of scripts that you should be concerned with. (1) The fullv 
scripted show, and (2) the semi-scripted show. 

The fully scripted show includes every x7ord of dialogue that takes 
place during the. show., as well as detailed video instructions • Dramas, 
comedies, news shows, or most commercials are examples of fully 
scripted shows. 

The semi-scripted show indicates the dialogue, but does not spell 
out each word. This type of script leaves a great deal of room for 
ad-lib commentary or discussion. The important part is that some spe- 
cific cue lines should be used to help the director give the show 
some direction, and to help the cameramen to determine their next move. 

There is also the show that is not scripted. Normally, it is very 
difficult to script the kinds of thinR,s that may happen on a field 
trip. This type of show is taped with an over-the shoulder portable 
tape recorder and the script is what ever happens spontaneously with 
the kids. You should, however, have some objectives in mind as to 
what it is that you want this tape to do when it is finished. From 
this, gene-rate an outline of events that you hope to put on tape 
during the trip and then ^'do it." 

The Storyboard 

The next step in making your television program is the Storyboard — 
a script in pictures. The storyboard is simply a visual representa- 
tion of your script. It can be a simple sketch with stick men or 
could utilize polariod pictures as a representation of each scene. 
Each time the major action in a scene changes, you should h.ave a 
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visual representation of that nev/ scene. Storyboards are best done 
on 3 X 5 or 5 X 7 index cards. If the action is found to be out of 
sequence, it is a simple task to rearrange the cards before the 
actual shooting. 

If you tend to think verbally instead of visually, relax! Re^d 
comic books!! They are great for presenting a story line as a series 
of still pictures. Your students will probably loan you some of 
theirs. 

Equipment Set-^up 

Most portable video-tape equipment is not as complicated to set 
up and operate as It may seem. This equipment for the most part is 
foolproof. You cannot damage it by plugging something in the v7-.ong 
place or by throwing the wrong switch at the wrong time. 

Although you may work with any one of six or eight different makes 
of equipment, they all have similar components, hookups and operating 
controls. The follox^ing items are common to all makes of video tape 
equipment. 

1. All video tape recorders have a threading diagram either on the 
mu' hine or inside the cover of the machine. There is no need to 
mejnorise the threading operation. 

2. All television operas have a very sensitive vidicon tube (video 
tube) in them. If this tube is exposed to too much light, it 
may be damaged. To prevent this, hookup the equipment and turn, 
it on. Before removing the lens cap, turn the camera on and make 
sure the f. stop is set to its smallest aperture setting f. 22. 
Then remove the lens cap and slowly open the f. setting of the 
lens until the picture is acceptable. There is no need to open 
the lens any further than is necessary to produce an acceptable 
image . 

3. In most cases, there is only one way to hookup this equipment 

to make it work.^ Power cords for camera, monitor and video tape 
. recorder are designed so that they can only go in one place, so 
there is no need to worry about improper hookup. 

So now you^ve' got a video tape recorder , a TV camera, a TV moni- 
tor, a michrophone and a number of assorted cables, all of which must 
be assembled to work as a complete unit* To do this successfully try ■ 
•following these logical steps. 

1. First of all, you haVe to get electrical power to the camera, the 
tape recorder, and the monitor. This is a simple matter of identi- 
• fying the power cord, and plugging it into a walL socket. There 
may also be several power recepticals located on the back of the - 
recorder for powering TV cameras or monitors. 



ERLC 



TV Production 
Page 4 



2. Next you have to get the oicture from the TV camera to the video 
tape recorder. You will have one of two tyoes of cords f.or this.. 

a. One has six prong male and female ends. The female end plucks 
into the TV camera at a receptacle marked ''Video out" or 
"Ext, Sync." The male end goes into the tape recorder at the 
receptacle marked ''Camera,'' or "Video in." 

b. The otiier cord has a single p3X>ng male adaptor at both ends. 
This is the type that has a screw on type collar to hold it in 
place. Put it in the receptacle on the camera marked "Video," 
"Video out," or ^'RF," Place the other end of the cord in the 
video tape recorder in the receptacle marked "Video in." You 
now have a video signal to the tape recorder. 

3. Now you need to put a visual signal into the monitor for viewing 
playback and monitoring the program that is being video taped. 
One of two types could be used for this. 

a* One has a single prong male adaptor at both ends. One end of 
this cord goes into the "video out" receptical of the recorder 
and the other end goes into the receptical marked "video in" 
.or. . . 

b. The other is called an ei^ht pin connector and is used speci- 
fically with the Sony units. It looks like a small rectan- 
gular box on both ends of the cord* One end plugs into a 
female receptical on the monitor marked "VTR." The other end 
plugs into the Recorder at the receptical marked ^^TV." This 
eight pin connector carries both the video and the audio 
signal *to the monitor. liThen you connect it push it in until 
it "snaps" into place. 

Finally, you need to put audio on the tape. Simply plug the 
microphone into the receptical on the recorder marked "Mic," 
"microphone," "audio in" or,"aux in'i" Set the microphone on a 
handkerchief or something soft to cushion harsh sounds of setting 
objects on the same table the microphone is setting on. You could 
also tie the microphone around the neck and locate it at about the 
middle of the chest. 

.5. If you have the use of a porta-pao this is even easier to use than 
the other equipment previously discussed. 

a. The units are battery powered and totally self--contained. You 

need only make sure that there is enough power to record.. 

. f. . ' 

b. One cord between the recorder and the camera handles, video, 
audio, syncronization and record-pause. The cord has a 10 
pin male and female connector at each end. One end goes to 
the came ra(5i the other to the recorder. 
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c. By placing the function lever to the record position and 
pressing the trigger on the camera, you are recording. 

d. Microphones are usually built into the camera. You can? 
however, override this with another microphone by plugging 
it into the "mic." ir.put. 

Equipment Operation : 
Recording 

!• Complete the connections between the recorder and the asso- 
ciated equipment. 

2. Thread a tape and set the tape counter to (000) by pushing 
the reset button. 

3. Push the POVJER switch to turn on the recorder and turn on 
the other components. 

4. If there is an input select switch, set it on CAMERA if you 
are using one camera hooked directly to the recorder, set 

it on, LINE if you are using two cameras or more and a special 
effects generator^ or set it on TV if you are recording off. 
the air. 

5. Depress the RECORD button until it locks into position. A 
lamp may light to indicate that the recorder is ready for 
recording. 

6. If there is an AGC/manual switch, set it on AGO for both 
Video and Audio signals. No adjustment of video or audio 
signals is this necessary. If you don't have AGC, while 
watching the level meters, set each level control. Adjust 
the SLudio recording level so that the needle of the level 
meter does not sv/ing past the green zone on sound peaks. 
Adjust the video recordinc^ level so that the needle of the 
level meter centers in the blue region of the scale. 

7. To start recording, hold the RECORD button down and turn the 
Function Selector tp FORWARD. 

When the recording is finished, set the Function Selector 
to STOP: 

. Playback 

1. Connect the monitor to the recorder* 
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2. Thread the tape and turn on the recorder arid monitor. Or if 
you x\rish to play back something; that you We just recorded, 
set the Function Selector to the Rev;ind position and return 
the tape to the (000) position indicated on the tape counter. 

3. Set the Function Selector to FORWARD. 

4. Adjust the controls on the monitor to produce the best 
possible picture and sound. 

5. A stop action picture may be obtained by setting the Function 
Selector to the Pause position. 

6. If slow motion is available on your machine, while in the 
forward position, lift and turn the SLOW SPEED control until 
you have the desired speed. 

Erasing 

The erase head of your machine will operate when the selector 
is in the record position. There, any time a hew recording is 
.nade, the previous recording on the tape is automatically 
erased. 



Li^ (3/13/72) 



STRATEGY FOR TV PRODUCTION 



1. Introduction to TV. 

2. Different types of TV available (Commercial - ETU - ITU). 

3. Transparency set on advantages of TV (8 transparencies). 

4. Tell participants that they are going to produce a TV pr-ogr^ 
themselves. 

5. Transparency set "Systematic Design of Instruction^' with red 
overlays (speech reading - tableware). 

a. I Does not require a behavioral objective. Use overlay 

and ask for additional information from participants. 

b. II-A Asks for a behavioral objective. Encourage partici- 

pants to modify or improve - 

c. II-B Task Analysis. Have participants add anything that 

they feel should be included (language work, speech 
drill, etc.). This should be very detailed and all 
inclusive. \ 

d. II-C-1 Suggest that a large group in deaf education would be 

ten or more children. Video tape could be used indivi- 
dually with a child who missed school, was unable to 
keep up with his classmates or required additional 
practice. Each child would probably have to view this 
tape several times before he could meet the objective. . 

e. II-C-2 List all the ways that the student will interact with 

the instructional material. Discourage passive 
activities. 

f. iI-C-3 The teacher might provide individual attention through- 

out the instructional sequence. This should be included 
at this point. 

. g. II-D-l Encourage a good search of the existing materir?^rs. 
• Avoid re- inventing the wheel, 

h. . II-D-2 vjfhat they will have to produce. 

6. Give out handouts on planning boards (two each). 
. a* Reasons for planning boards. 

1. . Logical sequence of instruction. 

2. Avoid leaving out something _ important* 

3» Enables some other person to produce the tape for you. 
O (Large school with a media specialist. 



ERIC 



strategy for TV Production 
Page 2 

4. A good planning board will help you convince administra- 
tors that the expense of producing the tape (program) is 
justified. 

b. Simple sketches of scene with a good written explanation of 
the action. 

c. Planning board sketches don ' t have to be "works of art/' 

d. Rule of thumb for C.U. , M.S-, L.S. 

1. C.U- with a person would cover any area no greater than 
tha distance from the top of the chest to the top of the 
head- 

2. M.S. might be a person standing with feet and head visible 
in frame. 

3. L.S. varies considerably ^ but should establish the loca- 
tion of M.S. and CU.'s. 

e. Suggest that file cards are easier to work with than the 
examples we have given them. 

7. Equipment Operation 

a. Camera ^ ' 

1. On-Off switch ^ ) 

2 . Sync switch ■ . 

3. View finder 

4. Zoom lens 

5. Focus 

6. Other controls as needed 

b. Video tape recorder . 

1. Threading"^ 

2. Recording > Hands on for all participants 

3. Playback ^ 

4. Stand-by for monitor operation. 

5. Meter to indicate place on tape* 

c. Practice for all participants in camera, recording and 
^ playback operations* 
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d. Camera Technique 

1. Slow zoom 

2. Slow pan 

3. Slow tilt 

^. Steady camera position (tripod whenever possible), 

5. Screen direction 

6. Scene length 

7* Restate problem for this program (speech-reading tableware) 
8. Breakdown ^^roup into production teams. 

9# Require that they have planning board approved prior to 
starting production. 

10. Give time by which programs must be completed, 

11. Provide assistance as needed. 

12. Conclude with "Show and Tell" session. Encourage partici-^ 
pants to evaluate their own productions. 
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Program 



Group 



Student Name 



SWR-MCD Evaluation: Television 

1* Planning 

a. Objective stated 

2 . Camera Operation 

a. Camera set-up 

b. . Cable hook-up 

c. Focus 

3. V.T.R. Operation 

a. Thread 

b. Record 

4. Monitor Operation 
a . Cable hook-up 

5. Production of Program 



a. Participated in 
production 



b. Storyboard 

d. Zoom operation 

e. Satisfactory picture 



c. Playback 



b. Satisfactory 



b* Participated in camera 
operation 



6« List or explain two advantages of TV over other media as a 
classroom tool. 



b. 

7. List or explain four ways of using TV in a classroom 
a. ' 

b. 



d. 
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SUPER Qm PRODUCTION 

Souxhwest Regional Media Center for the Deaf 
Box New Mexico State University 

Las Cruces, New Mexico 88003"^ 

Objectives 
Participants will: 

1. Identify three uses of teachet* and/or student prepared 8mm film 
as a classroom learning tool for the hearin.^ impaired. 

2. List two advantages of using a planningboard when making a 
film. 

3. Identify Super 8mm film and regular 8mm film when given tx^;o 
pieces of film. 

Produce a 3 1/2 minute instructional film using previously 
prepared planningboard demonstrating basic camera techniques- 
i.e.^ panning, tilting, zoom, camera steadiness and exposure. 

5. Demonstrate their ability to load and ooerate a Super 8mm 
camera. 

6. Demonstrate their ability to animate a short title sequence. 
In addition, they will recall from memory two other uses of 
animation . 

M aterials * 

Super 8mm camera 

Story board cards 

50 ft. roll of super 8mm film 

Tripod 

Ceramic letters or other titling devices 
Colored paper 
Assorted props 
Utilization 

Ways to use Super 8mm film: 
1, Large group instruction 
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2o Original language stories by teacher and/or students 
3. Open ended stories 
.4. Recording class experience 
5. Small group/individualized 
61 Self--instructional films 
1. Drill films 
Planning 

The planning of your Smm film is probably the most important 
component in creating a film. It is generally agreed that the 
ultimate success of a film is in direct relationship to the care 
that went into planning. Good plannincr ^5^11 save time in shooting, 
e liminate the po ssibility of leaving something out;, re duce the 
necessity of ed iting the finished film ^ and enable another person 
to shoot it co rrect ly for you. It also helns you n:et your eq uip - 
ment an^ mate rials from your district if you have your objective 
written out and planning done . 



To begin, v^rite a short statement of objective (what you want 
the film to accomplish) • This should be written in performance 
terms regarding student behavior after viewing. Then limit your 
subject. A broad subject with elaborate sets and a cast of thou- 
sands is difficult to handle in three minutes and twenty seconds 
of film. So try to limit your film to a single subject or concept. 
Next list each procedure or point that should be included in your 
film. Don't forget titles. 

Now make a storyboard of your film. The storyboard is a visual 
representation of the procedure or. main points that you just listed. 
The best storyboards are done on 3 X 5 cards with a sketch of 
roughly what you plan to include in that scene. The upper right 
corner of the card can be used to note the camera, location , the 
type of shot (long shot - LS , medium shot - MS ^ or close-up - CU) 
and the approximate length of the scene. 

After the cards have been completed, lay them out on the floor 
and look to see how well the movie flows from one scene to another. 
If any. scenes are out of sequence, it is a simple matter of changing 
the cards around. It should be easy to tell at this point if any 
additions or deletions should be made. 

Now number them and you^re ready to shoot. 
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Camera Operation (Be sure to read the Operating Manual for your 

particular camera first) 

1. All cameras have an eyepiece on the back to look through while 
shooting your movie (sometimes called viewfinder) . "'^ 

2. .Newer cameras have an electric eye that controls the exDosure. 
if there isn^t enoue^h lights a black or red bar will aopear in 
the vi ew f in de r . 

3. The ''trigger'' which advances the film during shooting is located 
in the front of the camera near the bottom. Usually the handle 
or pistol grip is on the bottom near the front. 

4. On the back or side of the camera is a footage counter. It 
tells you how much of the^50 feet of film you have left. Some- 
times it shows how much you have taken. 

5. Many cameras have zoom lenses. Some have to be operated 
manually and some can be operated by electric^ power supplied 
by batteries. The manual zoom lever is usually located on the 
lens or side of the camera. The power zoom button is usually 
on top of the camera • The zoom lens allows you to vary the 
closeness to your subject .without having to move the camera 
closer. 

6. The compartment that holds the film cartridge is usual ly located 
at the rear of the camera or on the right side near the rear. A 
latch will release the door and the film will "snap'* into place. 

7. To focus some movie cameras, it is simply a matter of setting the 
distance of the subject from the camera. This is done by setting 
the footage on the lens. You cannot see the focus througii this 
tyoe of viewfinder. On other models, you focus the camera by 
looking through the lens (viewfinder). With these models, zoom 
in on the subject as close as possible and then focus. The 
camera will then be in focus for both close-ups and long shots. 

8. Super 8mm film is adaptable for indoor or outdoor light* Some 
cameras (Kodak) have a key which when pushed into a slot on top 
of the camera, pushes the filter out of the way. The movie light 
which is made for these camera mounts onto the camera with a 
-'key' which adjusts the caiaera for indoor lighting. 

On other models, a switch makes adjustment for indoor or outdoor 
lighting. By moving the switch one way, a picture of the sun is 
revealed and the camera is set for outdoor light. By moving it 
the other way, a picture of a light bulb is revealed end the 
camera is set for indoor light. 



If you wear glasses, most viewfinders can be set for your own 
particular eyesight. This allows you to film without wearing 
your glasses. 
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Projectors 

There a3pe basically two typ^^s of Super 8jruii projectors. The 
reel- to-' reel projector has a supply reel with the film on it. As 
the film goes through the projector, it winds onto the take-up 
reel* When the n)ovie is over, the film must be rewound onto the 
supply reel* 

The other projector is the cai't.ridge projector. With these 
projectors, the film goes around in a continuous loop, thus elimi- 
nating tlie need for rewinding* The film must be in a cartridge* 

Usually a reel-to-r«ei projector is used for large group pre- 
sentations and cartridge projectors are for sm^all group and indi- 
visual worSc. However^ if only one projector is available, it can 
b« used for lax^ge and small group activities* 




CARTRIDGE PROJECTOR 



REEL-TO--REEL PROJECTOR 
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Reference Books 

Baddeley, V.J, Hugh. The Te chnique of D ocuraentary Film Production , 
Morgan and Morg^an Company, lias tings-on -Hudson , New York. 

Basic Production Techniques for Motion Pictures , Kodak Publication 
No. P-I85 Eastman Kodak Company, Rochester, New York* 

Basic Ti Itin^ and Animation for Motion Pictures , Kodak Publication 
Mo. S-21, Eastman Kodak Company, Rochester, Mew York. 

Better Movies in ^linutes , Kodak Publications No. AD-^, Eastman Kodak 
Company, Rochester, New York. 

Brodbeck, Emil E, Handbook of Basic Hot ion Picture Techniques , 
McGraw-Hill Book Company, Inc., Mew York. 

Gaunter, Julien. How to do Tri cks in Amateur Films , Focal Press, 
New York« 

Editing Your Movies, Kodak Publication No. AD-26, Eastman Kodak 
Company, Rochester, New York. 

Elements of Visual Literacy, Kodak Publication No. AT-25, Eastman 
Koda]r"Comp*any , Rochester, New York. 

Gaskill, Arthur and Englander, David, How to Shoot a Movie Story , 
Due 11, Sloane, and Pearce, New York. 

Gettin g; the Host Out of Your 8mm Film , Kodak Publication No. AD-2I5 
Eastman Kodak Company, Rochester, New York, 

Home ilovies Made Easy , Kodak Publication No. AW-2, Eastman Kodak 
Company, Rochester, New York. 

How to flake Qood Home Movies , Kodak Publication Mo. AW-3, Eastman 
Kodak Company, Rochester, New York. 

Indoor Movie-Making , Kodak Publication No. AD-11, Eastman Kodak 
Company, Rochester, New York. 

Kemp, Jerrold E, Planning - and Producing Audiovisual Materials , 
Chandler Publishing Company, San Francisco, California. 

MaJcin^g; a Mov ie , Kodak Publication No. AD-10, Eastman Kodak Comoany , 
Rochester, New York. 

Mascelli, Joseph V« The Fi ve C* s of Cinematography , Cine/(^raf 
Publications, P.O. Box 430, Hollywood, California. 

Mercer, John. An Introduction to Cinematography , Stipes Publishing 
Comp any 5 Ch ampaign , Illinoi s . 
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Mo vies with a Part)Ose , Motion Picture and Education Markets Division, 
Eastman Kodak Company, Rochester, New York. . 

Ruesch, Jurgen, and Kees , v/eldon. N on-verbal C ommunication j ' 
Berkeley: University of California Press, Berkeley, 
California. 

Tiltingr Your Movies , Kodak Publication Mo. AD-24, Eastman Kodak 
Company, Rochester, -New York. 
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STRATEGY FOR SUPER 8 MOVIE PRODUCTION 



Introduction should include educational purposes for motion picture. 

1. Use transparency set "Systematic Design of Instruction" with blue 
overlays (crossing street safely). Give out handouts on S.D^I. 

a. Put #1 on the projector, point out that I. does not require a 
behavioral objective. Use overlay but ask for additional 
information from participants • 

b. II-A Asks for a behavioral objective. Encourage partici- 

pants to modify or improve the behavioral objective. 

c. II-B Task analysis. Have participants add anything that 

they feel should be included (language work, speech 
work, etc.). This should be very detailed and all 
inclusive. 

d. II-C-1 Suggest that a large group in deaf education would be 

ten or more children. A film can be used for remedial 
work with a child who missed school or who is unable 
to keep up with his classmates. 

e. II-C-2 All the. ways that the student will interact with the 

instructional material should J:)e_lis,ted_here. Dis- 
courage passive activities . 

f. II- C- 3 The teacher might provide individual attention through- 

out the instructional sequence. This should be included 
at this point. 

g. II-D-1 Encourage a good search of the existing materials. 

Avoid re-inventing the wheel. 

h. II-D-2 What they will have to produce. 

2. Give out handouts on planning boards (two each), 
a. Reasons for planning. 

1. Logical sequence of instruction. 

2. Avoid leaving out something important. 

3. Enables some- other person to produce the film for you 
(large school with a media specialist). 

Enables you to reorder the shooting sequence for more 
efficient usage of time (title and location shots). 

5. A good planning board will help you convince administrators 
that the expense of producing the film is justified. 
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b. Simple sketches- of scene with a good written e:^planation of 
the action. 

c. .Planning board sketches don't have to be "works of art." 

d. Rule of thuTxO) for C.U. , M.S., L.S. 

1. C.U. with a person would cover an area no greater than the 
distance from the top of the chest to the top of the head. 

2. M.S. with a person might be a person standing with feet and 
head in frame. 

3. L.S. varies considerably, but should establish the location 
of M.S. 's and C.U. 's. 

e. Suggest that file cards are easier to work with than examples 
we have given them. 

3. Camera Operation 

a. Show cameras to be used. 

b. Allow participants to try out zoom lens (without film). 

c. Point out features on each camera. 

1. Zoom lens (Use as though you had many individual lenses). 

2. Frames per second indicator. 

3. Through the lens viewing (what you see is what you get). 

4. Automatic exposure control. 

5. Back light setting. 

6 . Foe us ring on len s . 

7. Load camera. 

d. Camera Technique 

1. Slow zoom. 

2. Slow pan. 

3. Slow tilt. 

U. Steady camera position (Tripod whenever possible). 
5. Screen direction. 
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6. Scene length (if captions; have the camera operator read 
the captions three or four times.) 

4. Show examples of Super 8 films. 

a. ''Fire Station*^ would be a good pre-visit film, to teach voca- 
bulary and related language, 

h. "Blue Dishes" filmed at the Arizona School to illustrate a 
story the children .enjoyed. 

c. "A Strange Sight" filmed at the Wyoming School for the Deaf 
student written, produced and filmed. The teacher only pro- 
vided help when needed. This film is part of an educational 
package that includes programmed material, sequencing activi- 
ties, vocabulary drill, etc. This is used as a complete 
instructional package and has test instruments which require 
visual responses as well as written responses. 

Optional : Explain how the simple animation was done* 

5. Restate prpblem for this film) (traffic safety). ^ 

6. Break down group into production teams. 

7. Require that they have planning board approved prior to starting 
to film. 

8. Give time by which film must be completed. 

9. Provide assistance as needed. 

10. Give out "mailers" during production. 



RTH: 11/11/71 



TITLE: 



TV /FILM/ SLIDE SEQUENCE PLANNING BOARD 

PAGE NUMBER 



PRODUCER: OF 



INSTRUCTIONS: Visual in solid box; Description, Camera, Text, Special 
Instructions or Coordinated Iledia to the right of each 
box . 



NO. 



NO. 



NO. 



NO. 



Program Group Student liame 

SV/RMCD Evaluation: Super 8mm 
1, Planning 

a. List or explain two reasons for using a planningboard. 
1. . 

2. 



^ b. Objective stated 

Storyboard 

2 . List or explain two uses of Super 8mm film in a classroom 
a. 



b. 



3. Produce a 3 1/2 minute film 

a. Focus 

b. Acceptable exposure 

• c. Panning 

d. Tilting 

e . Zooming 

f. Steadiness 

g. Titles or captions 
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SYSTEMATIC DESIGN OF INSTRUCTION 



I. Identify and define the instructional problem of the students. 

II. Develop an instructional plan for this instructional problem, 
a* Clearly state the objective. 

b. Select the specific content (task analysis). 

c. Determine the instructional strategies. 
1. Group Size 

2* Student involvenent-response mode. 
3, Teacher involvement 

d. Select instructional media in regard to the objectives, spe- 
cific content (task analysis) and instructional strategies. 

1. Existing materials 

■A. 

2. Designing and developing new materLals. 

III. Instruct 

IV. Assessment of instruction 
a. Student success 

b» Objective attainment 

^ ■ i 

Q c. Efficient use of instructional periods 
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d. Motivation of students 

e. Secondary or incidental learning experiences, 

f. 

V. Revision 

a. Language modifications 

b. Larger or smaller learning step size 

c. Different media 

d. Additional activities 

e. More independent study 
f. 

S- 
h. 
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MATERIALS LIST 



This list does not pretend to be exhaustive. The intention is 
to provide the participants of our workshops v;ith a representative 
listing. See the last fev; pages for addresses of lirms listed here. 
All prices given here are approximate .** 

Dry Mounting and Laminating Materials 

Dry ^tv^'nting Tissue W 
Eastman Kodak Co . 

Seal, Inc. (HT5) $ 28 .65 / 500 (11 x 14) 

Laminating Film 

Seal, Inc. (Seal-Lamin) 15,00 / roll (11 1/8" x 

200^ roll) 

Posterboard 

6 ply or 8 ply 125. 00 / M (22 x 28 CC 

one side) 

Concord Artists Materials 
Dick Blick Company 
Morilla Company, The 

Rubbe^ Cement 

Dick Blick Company * .45 / 4 oz. bottle 

Concord Artists Materials 

Dry Mounting, Cloth 

Seal, Inc. (Chartex) 12,0C / 36^' x 25^ roll 

Holliston Mills, Inc. 

Cotton Velvet • 

Dick Blick Company *19 / sheet 
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Overhead Materials 



Acetate 



Clear Acetate 8 1/2 X 11 



Garith Products 
Joseph ilewstat 



$30.0 0 / M 



Arthur Brown Brothers 
Keuffel S Esser 

Blue Aceta-te 8. 1/2. X 11 .... ..... 

Joseph News tat • — 

Arthur Brown Brothers 30.00 / M 

Keuffel S Esser 

Reprocessed X-Ray Film 

Garith Products Company »40,00 / M 

Styrex 8 1/2 X 11 

School Pen Company 20.00 / M 

Pencils , Transparent Colors - grease base 

3il . . , , . . _ 1.18 / 8 

Koh-I-Noor (Projector Color) 
Ozalid (Transpara-Color) 
Dixon 

Pens, Nylon-Tip, Water 

3M '. 3.98 / 5 

Sandford (Vis-Vis) .69 / each 

Staedtler (Nylostick) 

. Dixon . i . • • .50 / each 

Pens 5 Permanent 

Markette .58 / each 

3M ^ 3.88 / 5 

Sandford (Sharpie) .49 / each 

Eagle 

Pentel (oil base) 

3M Heat Process Film 

Minnesota Mining S Manufacturing Co. 

#533 . 20.00 / 100 



Letters., Dry - Transfer - (Opaque S Transparent) 



#127 



30.20 / 100 



AV Company 

Cella-Pak 

Chart-Pak 



1.50 / sheet 
1.2 5 / sheet 



K 6 E Normatype 
Colorstik 



1.95 /3 (7 1/2'' X 

10'^ sheets) 
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Display Boards 

Flannel Board Materials 

Intructo Products Company 
Educational Supply S Specialty 
Visual Specialties Company 

Hook N' Loop Boards £ Materials 

Charles Mayer Studios 5 Inc. 
Charles Fee ley Associates 
Maharam Faher, Corp. 

Clip Art and Books 

American Mail Advertising 
A. A, Archibald Publisher 
Mulls- Ad Services 
Harry Volk, Art Studio 

Film." 

For Instamatic Cameras 



Kodak 

Black £ .^'hite Prints 

126 Veri chrome Pan 12 exposure .70 

126 TRI-X 12 exposure • -85 ^ 

Color Slides 

126 Kodachrome 20 exposure 2.10 

126 Ektachrome-X 20 exposure 2.30 

126 High Speed- 20 exposure 2.70 

Ekt a chrome 

Color Print 

126 Kodacolor 12 exposure l.^Q 

' 20 exposure 1.95 

Polaroid Film 

Local « 2.39 per cart. 

Flash cubes (3 per pkg. ) local 1.50 per pk. 

Magic Cubes (no batteries in camera) 2.35 per pk.- 

A61 flashbulbs (1 doz. per pk.) local...*.. . 1.50 per pk. 



Does not include processing. May be a little high. 
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His cellaneous 



Masking Tape 



$90 .00 / gross (3/4'') 



Dick B lick -Company 
Arthur Brown Brothers 



.80 / roll 



Double Coated Tape 



1.60 / roll (1/2'^ X 
1080') 



Dick 3 lick Company 
Arthur Brown Brothers 

Color Sheets , Pressure Sensitive . 

Artype- 

Bourges .80 / shee 

Char' -Pak 

Tracing Paper " .65 / pack 

Beseler 
Oz^alid 

Transparency Mounts r . . 

Instructo 
3M Company 
. Beseler 




5 3. 0.0 / tnousand 



Transparency Masters (Printed Originals)''*^ 



Keuffel g Esser 
Ozalid 
^'«3M Company .... 



1.75 / pack 



Ink 3 India 



• 60 / 3/4 oz. bottle 



Dick Blick Company - 
Arthur Brown Brothers 
Sanford Ink Company 



Letters, Precut Cardboard 



1.15 / sheet 



Stick-a -Letter 

ABC School Supply 

Dick Blick Company 

Ideal School Supply Company 



Pencils^ Marking (Grease or China) 



.30 / each 



Alvin and Company, Inc. (Mark All) 
Dick Blick Company 



3M has discontinued their masters but many dealers still have some 
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Thermal Spirit Masters • $ 8, CO / box 

A. B, Dick 

Columbia Carbon S Ribbon 



ADDRESSES FOR MATERIALS 



In most cases the address given is either a home-office or factory 
location. Nearby representatives can often be located by referring 
to "Audiovisual Equipment and Supplies ' in the Yellow Pap;es of your 
telephone directory* 



A. A. Archibald Publishers 
419 South Main Street 
Burbank, California 91506 

A. B. C. School Supply, Inc. 
34 East Andrews Dr. NW 
Atlanta, Georgia 30305 

A. B. Dick 

Chicago 5 Illinois 60600 

A. V. Communications 

159 Verdi Street 

Farmingdale , New York 11735 

Arthur Brown and Company 

2 West 46th Street 

New York, New York 100 36 

Artype ^ Inc. 

12 7 South Northwest Highway 
Barrington, Illinois 60010 

Alvin 6 Company, Inc. 
611 Palisada Avenue 
Windsor, Conn. 06095 

Americfin Mail Advertising 
61 Ne^/berry Street 
Boston, Mass. 02115 

Bourges Color Corporation 

80 Fifth Avenue 

New York, New York 10011 

Cello-Pak 

1 River Road 

Leeds 5 Mass. 0105 3 



Charles Beseler Company 

219 South 18th Street 

East Orange, New Jersey 07018 

Charles Feeley Associates 
Rye, New York 105 80 

Color-Stick Company 

219 South 18th Street 

East Orange, New Jersey - 07018 

Charles Mayer Studios, Inc. 
140 East Market 
Akron, Ohio 4430 8 

Columbia Ribbon S Carbon 
Manufacturing Col, Inc. 
Midwest Division 
225 South River Street 
Aurora, Illinois 60507 

Concord Artist's Materials 

181 Lexington Avenue 

New York, New York 10016 

Dick Blick Company 
P.O. Box 1267 

Galesburg, Illinois 61401 

Eastman Kodak Company 
343 State Street 
Rochester, New York 14650 

Educational Supply £ Specialty 

Company 
2 833 Gage Avenue 
Huntington Park, CA 90255 
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Halliston Mills, Inc. • 
Norvjood., Mass. 02062 

Hols on 5 Company 

Danbury Road 

Wilton, Conn. 06 89 7 

Ideal School Supply Company 
8312 - 46 Burkhoff Avenue 
Chicago, Illinois 6Q620 

Instructo Products Company 
1635 North 55th Street 
Philadelphia, Penn. 19131 

Johnson Process Company 
(now changed to) : 
Garith Products Co., Inc. 
100 Sullivan Street 
Westwood, New Jersey 0 76 75 

Joseph Newstat 
8501 Agusta Street 
Philadelphia, Penn. 19152 

J. S. Staedtler 
P,0. Box 20 5 

Hackensack, New Jersey 07605 

Keuffel & Esser Company 
Audio-Visual Divis ion 
300 Adams 

Hoboken, .olew Jersey 0 70 30 

Koh--I-Noor Pencil Co. 

100 Worth Street 

Bloombury, New Jersey 0 8 804 

Maharam Fabric Corp. 
130 VJest 45th Street 
New York, New York 100 35 

Minnesota Mining & Manufacturing 

900 Bush' Avenue 

St. Paul, Minn; 55106 

Morilla Company 

32 8 - 322 East 2 3rd Street 

New York, New York 10 010 

Mult i -Ad Services 
118 Walnut Street 
Peoria, Illinois 61602 



Ozalid Division 

General Aniline S Film Corp. 

Johnson City, New York 13 790 

Sanford Ink Company 

2 740 Washington Blvd. : 

Bellwood , Illinois oO 104 

School Pen Company 
29 5 Main 
Box 40 7 

Chatham, New Jers.e.y... • 0 792 8 
Seal, Inc. 

Derby, Conn. 06 418 

- Visual Specialties Company 
5 701 West Vernor Hwy. 
Detroit, Michigan 48209 

Volk, Harry 
Harry Volk Art- Studio 
-Pleasantville, New Jersey 08232 
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EQUIPMENT MANUFACTURERS 



Southwest Regional Media Center for the Deaf 
Box 3AW, New Mexico State University 
Las CruceS:, NevJ Mexico 8 8003 



This listing is for equipment manufacturers as represented by ^ 
equipment used in this workshop only- Many companies produce similar 
"hardware.^* We suggest you explore all local resources and do not 
accept this listing as an endorsement. 

AUDITORY TRAINING EQUIPMENT 

Cassette and Reel-to-Reel Tape Recorders 

Allied Radio Shack 
2 72 5 W. 7th Street 
, Fort Worth, Texas 7610 7 

Concord .Consumer Division 

Division of Benjamin Electronic Sound Corporation 

40 Smith Street 

Farmington, New York 11735 

Craig Corporation 

921 West Artesia Blvd* 

Compton, California 90220 

North American Philips Company, Inc. (Norelco) 
High Fidelity Products Department 
■ 100 East 42nd Street 
New York, New York 10017 

RCA Instructional Electronics 
Front and Cooper Streets 
Camden, New Jersey 0 8102 

Sony Corporation 

8150 Vine land Avenue 

Sun Valley, Ca].ifornia 91352 

Wollensak 

Minnesota Mining and Manufacturing Company 
3M Center 

St. Paul , Minnesota ^5 5101- 

Language Master 

Bell and Howell 
Audio-Visual Division 
710 0 McCormick Road 
Chicago, Illinois 6 0 645 
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EFI Audio Flashcard Reader 

Electronic Futures, Inc, 
Division of KMS Industries, Inc* 
5 7 Dodge Avenue 
Worth Haven, Connecticut 

CAMERAS 

Ektagraphic Visualmaker 

Eastman Kodak Company 
3«+3 State 

Rochester, Wew ^York 146 50 

Polaroid Cameras 

Polaroid Corporation 
5 49 Technology Square 
Cambridge, Massachusetts 02139 

DRY MOUNT PRESS 

Seal, Inc. 

Roosevelt Drive 

Derby, Connecticut 06418 

• LETTERING EQUIPMENT 

Wood-Regan instrument Company (WRICO) 
184 Franklin Avenue 
Wutley, New Jersey 07110 • 

Koh-i-Noor, Inc. 
100 North Street 
Bloomsburg, New Jersey 08804 

PR OJECTORS 

Super 8mm and 8mm Motion Picture*' Projectors 

Bell and Howell 
. Audio-Visual Division 
7100 McCormick Road 
Chicago, Illinois 60645 

Eastman Kodak Company 
3^3 State 

Rochester, New York 146 50. 
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Technicolor 

Commercial and Education Division 

1300 Frawley Drive 

Costa Mesa, California 9262 7 

16mm Motion Picture Projectors 

Bell and Howell 
Audio-Visual Division 
7100 McCormick Road 
Chicago, Illinois 50645 

Graflex, Inc. 

Singer Education and Training Products 
3 750 iMonroe Avenue 
Roch^^ster, New York 14603 

Films trip Projectors ' 

Graf lex p Inc. 

Singer Education and Training Products 
3 750 Monroe Avenue 
Rochester 5 New York 1460 3 

View lex , Inc. 

Holbrooke New York ll'Jm 

Overhead Projectors 

Buhl Projector Company, Inc. 
17 76 New Highway 
Farmingdale, New York 11735 

Beseler Company 

219 South 18th Street 

East Orange, New Jersey 07018 



Slide Projectijrs 



Eastman Kodak 
343 State 

Rochester, New York 146 50 

SCREENS 



Da- Lite Screen Company /Inc. 
Box 629 

VJarsaw , Indiana 



Equipment Manufacturers 
Page 4 



VIDEO TAPE RECORDERS 

Concord Communications Systems Division 
Division of Benjamin Electronic Sound Corporati 
UO Smith Street 
Farmington 5 New York 11735 

Sony Corporation 

8150 Vineland Avenue 

Sun Valley, California 91352 



RESOURCE MATERIALS 



Southwest Regional Media Center for the Deaf 
Box 3AVJ, New Mexico State University 
Las Cruces, New Mexico 88003 

The followi: is not meant to be a complete list of media/ 
instructional technology resources.. Listed below are books that you 
are likely to find in most libraries or camDus bookstores. For a 
more complete listing, refer to the bibliograohv at the rear of these 
books . 

Media Production 

1 . Planning; an^ Producintr Audiovisual Materials 

Jerrold E. Kemp 

Chandler Publishing Comoanv 

2 . Preparing Visual Instructional Materials 

Ed Minor 

McGraw-Hill Book Company, Inc. 

3 . Te chniques for Producing Visual Instructional Media 

Ed Mi'nor and Harvey Frye 
McGraw-Hill Book Company, Inc. 

A udiovisual Materials 

Wittich g Schuller 
Harper S Row • • 

5, Audiovisual Equipment: Self IriS tructional Manual 

Stcinton C. Oates 

Wm. C. Brown Company Publishers 

Dubuque , Iowa ^ . - 

Media Utilization 

1 . Th e Overhead System; Production, Implementation S Utilization 

Visual Instruction Bureau 
Division of Extension 
The University of Texas 

2 , Au diovisual Instruction 

Brown, Lewis, Harcleroad 
, McGraw-Hill Book Company, Inc. 

I 
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In3tructional Systems 

1. P reparing; Instructional Objectives 

Robert F. Maeer 
Fearon Publisher 
Palo Alto, California 

2 . Analyzing; Performance Problem s 

Robert Mager and Peter PiDe 

Fearon Publishers 

Palo Alto, California 

3. Instructional Systems 



Bela H. Banathy 
Fearon Publisher 
Palo Alto, California 

*+. Why Systei/s Enp:ineering? ^ . 

Corrigan and Kaufman 
Fearon Publisher 
Palo Alto, California 

5 . Teachin.^ and Media: A Systematic Aonroach 

Vernon Gerlach and Donald Ely 
Prentice-Hall, Inc. 

6 . Desiq;ninK Instructional Systems 

Robert Mager 
Fearon Pablishers 
Palo Alto, California 

Periodica ls 

1 . A udiovisual Instructio n 

Department of Audiovisual Instruction, Inc. 
Publication Office 
2901 Byrdhill Road 
Ri^'imond, Virginia 23205 

2 . . Mode-: >n Media Teacher 

^Geo. A. Pflaum, Publisher 
P.O. Box 2 0 817 
Philadelphia, Pa. 19141 
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Instructor 



Instructor Publications^ Inc. 
Dannsville, Hew York 14437 



4. Educational Media 



Educational Kedia, Inc. 
10 15 Florence Street 
Fort Worth, Texas 76102 

5 . Grade Teacher 

CCM Professional Mac^azines . Inc. 

2 2 W. Putnam 

Greenwich, Conn. 06 830 



MEDIA SERVICES 
FOR 

TEACHERS OF THE DEAF 

. Prepared by the Media Staff of the 
Southwest Regional Media Center for the Deaf 
Box SAW, New Mexico State University 
Las Cruces, New Mexico 88003 



Objectives 

Each participant will be able to list: 

1» The procedure for obtaining media services that my be available 
locally^ 

2. Four major activities of MSCF. 

3. The procedure for obtaining instructional materials from Media 
Services and Captioned Films. 

4. The location of IMC^s in his area, 

5. The general activities of the IMC/RMC Network. 

6. The locations of educational and general interest film deposit- 
ories* 

7. The four Regional Media Centei?s and two major activities of 
each, 

8. The procedure for making application for summer institutes* 
Local Services 

One of the first things you should do on your new job as a 
teacher of the deaf is to exploi ^ the media services that are 
available locally. You might ask these questions: 

1. Is there a media specialist sei^ving the school? 

2. Is there a media production room? 

3. What equipment is available for your use in the classroom? 

4. l^at instructional materials are available for your use in 
the classroom? 

5» What is the procedure for acquiiing equipment and materials? 

6. Wliat is the time delay for equipment and materials? 

7. Is there a satellite Special Education Instructional Materials 
Center within the school district? 

Media Services and Captioned Films (MSCF) 

Media Services and Captioned Films (MSCF) is a federal agency 
funded by the United States Office of Education (USOE), Bureau of 
Education for the Handicapped (BEH), 

MSCF is now disseminating instructional materials to schools 
for the deaf throughout the nation. These materials include trans- 
parencies and Super 8 films, all directed at specific units of study. 



To obtain these materials as a teacher of the deaf, the first 
•^tiing you should do is find out if your school is receiving materials 
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from MSCF (sometimes schools put these inaterials on a shelf vjithout 
informing anyone that they have them, and the materials are never 
used.) If the school doesn^t have MSCF materials , the next step 
is to find out if the school has a distribution number. If it^ ^ 
doesn'tj write for one on school stationery in c^re of: 

•■• Dr. Howard Quigley > • Dire.ctor 

Educational Media Distribution Centar 
503U Wisconsin Avenue, N.VJ. 
Washington, D. C. 20016 

(The distribut'ion number ir> usually assigned to the school 
principal or a supervising teaclier. Only in very small programs 
is the number assigned to a teacher.) 

After receiving a distribution number, periodically MSCF ^ will 
send the school a list of instructional materials that are being 
prepared for distribution. In order to receive these materials 
free of charge, order them under the school's assigned distribu- 
tion number. It should be noted that at one time MSCF distributed . 
large quantities of audiovisual equipm.ent for use in classrooms 
for the deaf. There are no plans to continue this activity* 

In addition, MSCF loans 16mm captioned films for the deaf. 
The:?e are two general categories of captioned films, general interest 
films and educational films. In the general interest category, MSCF 
takes recent Hollywood-type films and capt|pns them for the enter- 
tainment of deaf people. 

Catalogs which list the captioned films presently available^ 
for loan and which provide information on location of film deposit- 
ories (both general interest and educational) are available on re- 
quest from Dr. Howard Quigley. 

Instructio n al Materials Centers 

Located at the rear of this handouc is a list of the regional 
Spec:lal Education Instructional Materials Centers (SEIMC^s or IMC's) 
and -Regional Media Centers for the Deaf (RMC's) that are located 
throughout the country. With this list is a map locating each one 
of t: :^se centers and the regions that are served by the respective 
SEIMC. This IMC Network was set up by BEH for the storage and 
distribution of instructional materials related to special education. 
Each school can write to the IMC which serves its region and request 
a catalog of materials which the IMC has available for loan. Do 
not vn?ite to IMC's out of your region. They are equipoed to handle 
only those schools within their particular region. In addition, 
each IMC has satellite centers within its region. ^ You may want to 
investigate the location of the nearest satellite center. 
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Regional Media Centers 

There are four Regional Media Centers (RMC's) for the Deaf 
located throughout the country. These four Regional Media Centers 
are funded through BEH and contract directly V7ith Media Services 
and Captioned Films • 

Each of these four RMC's provides inservice training for 
schools within its own region. If you or your school's administra- 
tion feel that you need inservice training in related areas of 
insti^uctional technology /media, just write to the director of the 
Regional Media Center which serves your region requesting infor- 
mation regarding inservice training. 

In addition, each of the four centers provides other services 
to teachers of the deaf. The Northeast Regional Media Center for 
the Deaf (NRMCD) is now going into selected schools in its region 
and providing inservice training for an extended period of time as 
an alternative to summer institutes. The major emphasis of the 
NRMCD is the utilization of overhead projectors and overhead trans- 
parencies with the deaf. To obtain further information about any 
of the programs, write to the director, c/o NRMCD. (See attached 
list of IMC/RMC directors for complete address). 

The Midwest Regional Media Center for the Deaf (NRMCD) conducts 
a media program designed to reach all levels of educators for the 
hearing impaired, the MRMCD instructional program includes the 
following media institutes and workshops: 

1. Summer institute in basic media design and utilization 
for teachers of the deaf (stipends and travel are paid), 
. 2. Media Institute for Supervising Teachers (travel and 
per diem). 

3. Media Institute for College Educators preparing Teachers 
of the Deaf (travel and per diem)* 

4. Media Institute for Media Specialists in School Programs 
for the Deaf (travel and per diem). 

5. Eight media workshops conducted in school programs for 
the deaf in the Midwest Region. 

The MRMCD also sponsors the annual Symposium on Research and 
Utilization of Educational Media for Teaching the Deaf. The 
Symposium is conducted in the Spring. 

In addition, the MRMCD produces 8mm instructional films and 
conducts a field assessment program for these materials. If you 
are teaching in the Midwest region, you may be interested in asking 
about field testing the products which they produce for classroom 
use. 

For more information regarding all MRMCD projects, write the 
director c/o the Midwest Regional Media Center for the Deaf (see 
Q ddress list) . 
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The Southern Regional Media Center for the Deaf (SRMCD) at 
the University of Tennessee is primarily concerned with the develop- 
ment of teacher competencies in utilization of television resources 
and materials. Training is accomplished in a variety of ways. For 
example television is included in the annual Summer Institute in 
which 30 teachers, supervisors, and administrators come to 
Knoxville to participate in basic media training activities. 

The SRMCD conducts short-term inservice television workshops 
at schools for the deaf throughout its region* In addition, the 
presex^vice teacher is give!; TV experience through exposure to a 
self-instructional televisi'^ kit^ 

The Southern Center : Iso maintains a master video tape library 
and laboratory facilities loT videotape exchange and distribution. 
Tape duplication and caDtirulng requests are filled as a free ser- 
vice to schools with televxi. 'on equipment. A quarterly mailer, 
"Video Memos," is sent to pc:^:^ticipating schools informing them of 
the latest developments in the area of instructional television 
and electronics technology. 

Considerable work has been done in the area of captioning 
television progi?ams. Among the titles soon to be available to 
schools for the deaf are the entire "Untamed World" series and the 
"National Geographic" series (Jever to Hear the Wind — Nanette 
Fabray). 

In addition to its work in television, the Southern Regional 
Media Center for the Deaf is developing various materials to 
acquaint sections of the general public with the problems of the 
deaf. "Patchwork J " a filmstrip and audio tape presentation, is 
designed to bring regular classroom teachers nearer the problems 
of hearing impaired children. "Parent Alert" is a sound filmstrip 
presentation designed to let parents know how they can spot a 
hearing loss in their children^ and, should they find a hearing 
loss, what the parent and hearing professional can do about it. 
"The Good Old Days" is concerned with presbycusis, or hearing loss 
which is due to the aging process. 

"Media Memos," a quarterly mailer which informs teachers of 
materials both produced and reviewed by the SRMCD, can be obtained 
free of charge. To obtain a catalog of tapes available for dupli- 
cation, or to get on the SRMCD mailing list for "Video Memos" or 
"Media Memos," or to obtain captioned video tapes from the Southern 
Center, write to the director, c/o SRMCD (see address list). 

The major activity of the Southwest Regional Media Center for 
the Deaf (SWRMCD) is the conducting of conferences and vjorkshops in 
media/instructional technology for teachers, prospective teachers, 
teacher preparers, media specialists and school administrators. 
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In addition, SWRMCD also conducts summer institutes in pro- 
grammed instruction and instructional systems for teachers of the 
deaf. To apply, write to the director, c/o SWRMCD. The Southwest 
Regional Center also acts as a clearinghouse for the collection and 
distribution of teacher-prepared programmed instructional materials. 
Programmed instruction abstract catalogs are available upon request. 
Programs are copied for schools on request at S^;- per page, plus a 
10% handling and mailing charge. To receive a programmed instruc- 
tion abstract catalog, write to P.I. Clearinghouse, c/o SWRMCD. 
Be sure to designate how many copies will be needed by your staff. 

If you are a certified teacher of the deaf and have taught for 
at least one school term, you may apply at the Regional Media Centers 
to attend their summer institutes. Write to the director of the 
media center whose institute you wish to attend and application 
forms will be mailed to you. Applications should be made no later 
than January of the year in which you vrish to attend. Stipends 
and travel are paid, and graduate credit is given to each partici- 
pant by the sponsoring university. 
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SPECIAL EDUCATION IMC/RMC NETWORK 



Network Office 

1411 S, Jefferson Davis Highway, Suite 928 
Arlington, Virginia 22202 
703-920-7770 
Dr, Donald K. Erickson, Director 
Dr» Robert B. Maclntyre, Associate Director 



■■ '\ Lappin, Director Region: Nationc. 

Amei^.acira Printing House for 

thfi B3,ind 
Instructional Materials Reference 

Center 
1839 Frankfort Avenue 
Louisville, Kentucky 40206 
Tel: 502-895-2405 

Dr. Donald K. Erickson, Director Region: National 

CEC . Information Center on 

Exceptional Children (CEC-ERIC) 
The Council for Exceptional Children 
1411 S. Jefferson Davis Highway, 

Suite 900 
Arlington, Virginia 22 202 
Tel: 703-521-8820 

Dr. John L. Tringo, Director 
New England Materials-Instruction 

Center 
Boston University 
7 04 Commonwealth 
Boston, Massachusetts 02215 
Tel: 617-353-3266 

Dr. Charles A. Watts, Director 
Instructional Materials Center 

for Special Education 
University of Southern California 
1031 Soi^yth Broadway, Suite 623 
Los Angeles, California 90015 
Tel: 213-747-9308 

Dr. Willard Jones, Director 
Rocky Mountain Special Education 
Instructional Materials Center 
University of Northern Colorado 
Greeley, Colorado 8 0631 
Tel: 303-351-2681 



Region: Connecticut, Maine, 
Massachusetts, New Hampshire, 
Rhode Island, Vermont 



Region; Arizona, California, 
Nevada 



Region: Colorado, Montana, 
New Mexico, Utah, Wyoming 
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Dr. Faye M. Brown, Director 
Southern States Cooperative 
Learning Resources System 
Division of Education 
Auburn University at Montgomery 
Montgomery, Alabama 3 6109 
Tel: 205-281-1766 



Region- Alabama, Florida, 
Georgia, Mississippi, South 
Carolina, Puerto Rico, 
Virgin Islands 



Dr. Gloria Calovini, Director 
Instructional Materials Center 

for Handicapped Children and Youth 
Office of Superintendent of Public 

Instruction 
1020 South Spring Street 
Springfield, Illinois 62704 
Tel: 217-525-2436 



Region: Illinois 



Mr, Charles S. Spellman, Director 
Special Education Instructional 

Materials Center 
University of Kansas 
1115 Louisiana 
Lawrence, Kansas 66044 
Tel: 913-864-4780 ' 

Dr. A. Edward Blackhurst, Director 
University of Kentucky Regional 

Special Education Instructional 

Materials Center 
730 South Limestone Street 
Lexington, Kentucky 4 0506 
Tel: 606-258-4921 

Mrs. Lou Alonso, Director 
USOE/MSU Instructional Materials 

Center for Handicapped Children 

and Youth 
Michigan State University 
213 Erickson Hall 
East Lansing, Michigan 48823 
Tel: 517-353-7810 

Mr. Raphael F. Simches, State 
Director 

Mr. Maurice D. Olsen, Coordinator 
Special Education Instructional 

Materials Center 
New York State Education Department 
800 North Pearl Street 
Albany, New York 12 2 24 
Tel: 518-474-7690 



Region: Iowa, Kansas, 
Missouri, Nebraska^ North 
Dakota, South Dakota 



Region: Kentucky, North 
Carolina , Tennessee , West 
Virginia 



Region: 
Ohio 



Indiana, Michigan, 



Region: New York State and 
central New York 
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Mrs. Elizabeth L, Ayre , Regional Region: Western New York 

Director 
Regional Special Education 

Instructional Materials Center 
State University College at Buffalo 
13 00 Elmwood Avenue 
Buffalo, New York 14222 
Tel: 716-862-5506 



Dr. Shirley Cohen, Director Region: Southeastern New 

RSEIMC-CUNY York 
Room IIH 

921 Lexington Avenue 

New York, New York 10021 

Tel: 212^360-5531 or 360-5576 



Dr, Wayne Lance, Director Region: Alaska, Hawaii, 

Northwest Regional Special Education Idaho, Oregon, Washington 

Instructional Materials Center 
University of Oregon 
Clinical Services Building 
Eugene, Oregon 97403 
Tel: 503-686-3585 



Mr. Albert W, Fell, Director 
Special Education Instructional 

Materials Center 
University of Texas 
2613 Wichita Street 
Austin, Texas 7 8712 
Tel: 512-U71-31H5 



Region : Arkansas , 
Oklahoma, Texas 



Louisiana , 



Dr. Raymond S. Cottrell, Director 
Mid-Atlantic Region Special 

Education Instructional 

Materials Center 
George Washington University 
Washington, D, C. 20006 
Tel: 202-676-7200 



Region: Delaware, District 
of Columbia, Maryland, New 
Jersey, Pennsylvania, Virginia 



Dr, LeRoy Aserlindj» Director Region: Minnesota, Wisconsin 

Special Education Instructional 

Materials Center 
University of Wisconsin 
415 West Gilman Street 
Madison, Wisconsin 53706 
Tel: 608-262-4913 
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Regional Media Centers 



Mr. Hubert D. Summers, Director 
Southwest Regional Media Center 

for the Deaf 
New Mexico State University 
P.O. Box 3 AW 

Las Cruces, New Mexico 88001 
Tel: 505-646-1017 

Dr. Robert E. Stepp, Director 
Midwest Regional Media Center 

for the Deaf 
University of Nebraska 
Nebraska Hall Wi78 
Lincoln, Nebraska 68508 
Tel: 402-472-2141 

Dr. William Jackson, Director 
Southern Regional Media Center 

for the Deaf 
The University of Tennessee 
College of Education 
Knoxville, Tennessee 37 916 
Tel: 615-974-3308 

Dr. Raymond Wyman, Director 
Northeast Regional Media Center 

for the Deaf 
Thompson Hall 

University of Massachusetts 
Amherst, Massachusetts 01003 
Tel: 413-545-2457 



Region: Alaska, Arizona, 
California, Colorado, Guam, 
Hawaii, Idaho, Montana, 
Nevada, New Mexico, Oklahoma, 
Oregon, Texas, Trust Territory 
of the Pacific Islands, Utah, 
Washington, Wyoming 

Region : Illinois , Indiana , 
Iowa , Kansas , Michigan , 
Minnesota, Nebraska, South 
Dakota, Wisconsin, Missouri 



Region: . Alabama, Arkansas, 
Florida, Georgia, Kentucky, 
Louisiana, Mississippi, North 
Carolina, Ohio, Puerto Eico, 
South Carolina, Tennessi.'e, 
Virginia, Virgin Islandi , West 
Virginia 

Region: Connecticut, Deliware, 
District of Columbia, Maine, 
Maryland, Massachusetts, New 
Hampshire, New Jersey, New 
York, North Dakota, Penns 1- 
vania, Rhode Island, Veriiont 
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POST-WORKSHOP REACTION FORM 



Southwest Regional Media Center for the Deaf 
Sox 3AW, Uew Mexico State University 
Las Cruces, New Mexico 88001 

Location : 

Workshop 
Director: 



Dates of 

Workshop: 

Personnel: 

Number of 

Participants: 

v^orkshop Facility : 

A. What Building? 

B. Adequate space? 

C. Interference with other personnel in building? 
C. Adequate electrical outlets? 

E. Lighting control? 

F. Parking available? 

G. Loading and unloading? 
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Observable particiDant reaction and attitude to v/orkshop: 

Problems with sessions (schedulinf]^, content, time, etc.) 

Director* s name 

Director Cooperation: 

• lOtel stayed in: ^ 

Price [ ^ 

VJas it adequate? ■ 

Hov7 far from workshop? 

Suggestions for food or entertainment : 



Miscellaneous reactions: 
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SOUTHWEST REGIONAL MEDIA CENTER FOR THE DEAF 
NEW MEXICO STATE UNIVERSITY 
BOX 3AW, LAS CRUCES, NEW MEXICO 88003 

In order for^ us to assess the effectiveness of the workshop 
as a whole 5 we feel that you, the participant, can provide us with.- 
the most accurate information available. The information provided 
by you will be used to evaluate and re-structure tne content of 
the workshop . 

Please read each of the questions carefully and react as 
honestly as you can. Please be critical. 

lo Which sessions did you feel needed improvement? 



2. l#iich sessions did you like best? 



3. Which sessions would you like more emphasis? 



4. On which sessions would you like less emphasis? 
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5. If you had it to do all over again and you had a free choice 

would you attend this workshop again? 

( ) YES ( ) WO 

COMMEfJT : 



6, Aside from the information presented in the workshop, are there 
any other areas of media/instructional technology that you would 
like to learn more about? 



7. Given the same time constraints under which we must conduct our 
vjorkshops 3 it would have been more satisfactory for you (the 
participant) to have: (CHECK ONE) 

( ) a. Fewer objectives for each session. - 

( ) b. Fewer sessions with more time for each session. 



( ) c. The same number of sessions v^ith evening sessions 
scheduled to allow for more time for each session. 

( ) d. Sessions were acceptable as scheduled, 

8. If evening sessions had been scheduled could you have attended? 
Please consider job responsibilities, commuting distance , other 
classes, family responsibilities, etc., when answering this 
question . 



( ) Yes 
( ) No 
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9. Please make any additional comments that you feel were not 
covered by the reactionnaire . 
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